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SECTION 00 72 13 

GENERAL CONDITIONS OF THE CONTRACT FOR CONSTRUCTION A201-2017 

The General Conditions of this Contract are as stated in the American Institute of Architects Document AIA A232 (2019 
Edition) entitled General Conditions of the Contract for Construction as revised by the Supplementary General 
Conditions and is part of this project manual as if herein written in full. 

END OF SECTION 
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SECTION 00 73 13 

SUPPLEMENTARY GENERAL CONDITIONS A232-2019 

The following supplements modify the “General Conditions of the Contract for Construction, Construction Manager as Advisor Edition.” 
AIA Document A232-2019.  Where a portion of the General Conditions is modified or deleted by the Supplementary Conditions, the 
unaltered portions of the General Conditions shall remain in effect. 
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ARTICLE 1:  GENERAL PROVISIONS 
 
1.1  BASIC DEFINITIONS 
 
1.1.1 THE CONTRACT DOCUMENTS 
 

Delete the last sentence in its entirety and replace with the following: 
 
“The Contract Documents also include Advertisement for Bid, Instructions to Bidder, sample 
forms, the Bid Form, the Contractor’s completed Bid and the Award Letter.” 

 
 
1.2  CORRELATION AND INTENT OF THE CONTRACT DOCUMENTS 
 

 Add the following Paragraphs: 
 

1.2.4 In the case of an inconsistency between the Drawings and the Specifications, or 
within either document not clarified by addendum, the better quality or greater 
quantity of work shall be provided in accordance with the Architect’s interpretation. 

 
1.2.5 The word “PROVIDE” as used in the Contract Documents shall mean “FURNISH 

AND INSTALL” and shall include, without limitation, all labor, materials, equipment, 
transportation, services and other items required to complete the Work. 

 
1.2.6 The word “PRODUCT” as used in the Contract Documents means all materials, 

systems and equipment. 
 
1.5 OWNERSHIP AND USE OF DRAWINGS, SPECIFICATIONS AND OTHER INSTRUMENTS OF 

SERVICE 
 

 Delete Paragraph 1.5.1 in its entirety and replace with the  following: 
 

“All pre-design studies, drawings, specifications and other documents, including those in electronic 
form, prepared by the Architect under this Agreement are, and shall remain, the property of the 
Owner whether the Project for which they are made is executed or not. As for the Project for which 
the Architect is hired, the Architect still remain liable for any claim relating to the design that arises 
from the Project. 
 
However, such documents may be used by the Owner to construct one or more like projects without 
the approval of, or additional compensation to, the Architect.  The Contractor, Subcontractors, Sub-
subcontractors and Material or Equipment Suppliers are authorized to use and reproduce applicable 
portions of the Drawings, Specifications and other documents prepared by the Architect and the 
Architect’s consultants appropriate to and for use in the execution of their Work under the Contract 
Documents.  They are not to be used by the Contractor or any Subcontractor, Sub-subcontractor or 
Material and Equipment Supplier on other Projects or for additions to this Project outside the scope 
of the Work without the specific written consent of the Owner, Architect and Architect’s consultants. 

 
The Architect shall not be liable for injury or damage resulting from the re-use of drawings and 
specifications if the Architect is not involved in the re-use Project.” 
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1.6  NOTICE 
  1.6.1 Insert the following sentence at the end of the paragraph: 
 

“Electronic mail, also known as email, is an acceptable form of electronic transmission of notices 
under this Agreement.” 

 
 
ARTICLE 2:  OWNER 

 
2.1  General 
 
  2.1.2   Delete Paragraph 2.1.2 in its entirety. 
 
2.2  INFORMATION AND SERVICES REQUIRED OF THE OWNER 
 

2.2.1   Delete the second sentence in this paragraph and replace with the following: “The 
Contractor shall have no obligation to commence the Work until the Owner issues a Purchase 
Order for the Project.”  

 
  2.2.2 Delete the last three sentences in this paragraph.  
 
  

 
ARTICLE 3:  CONTRACTOR 
 
3.2 REVIEW OF CONTRACT DOCUMENTS AND FIELD CONDITIONS BY CONTRACTOR 
 

3.2.4  Delete the third sentence in Paragraph 3.2.4. 
 
3.3  SUPERVISION AND CONSTRUCTION PROCEDURES 
 

 Add the following Paragraphs: 
 

3.3.2.1 The Contractor shall immediately remove from the Work, whenever requested to do so 
by the Owner, any person who is considered by the Owner or Architect to be 
incompetent or disposed to be disorderly, or who for any reason is not satisfactory to the 
Owner, and that person shall not again be employed on the Work without the consent of 
the Owner or the Architect. 

 
3.3.4 The Contractor must provide suitable storage facilities at the Site, or an alternative site 

as approved by the Owner, for the proper protection and safe storage of their materials.  
Consult the Owner and the Architect before storing any materials. 

 
3.3.5 When any room is used as a shop, storeroom, office, etc., by the Contractor or 

Subcontractor(s) during the construction of the Work, the Contractor making use of 
these areas will be held responsible for any repairs, patching or cleaning arising from 
such use. 
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3.4  LABOR AND MATERIALS 
 
  3.4.1.1 Add a new section 3.4.1.1: 
 

“The Contractor, at their expense shall bear the costs to accurately identify the location 
of all underground utilities in the area of their excavation and shall bear all cost for any 
repairs required, out of failure to accurately identify said utilities.” 

 
 

Add the Following Paragraphs: 
 

3.4.4 Before starting the Work, each Contractor shall carefully examine all preparatory Work 
that has been executed to receive their Work.  Check carefully, by whatever means are 
required, to insure that its Work and adjacent, related Work, will finish to proper 
contours, planes and levels.  Promptly notify the General Contractor/Construction 
Manager of any defects or imperfections in preparatory Work which will in any way 
affect satisfactory completion of its Work.  Absence of such notification will be construed 
as an acceptance of preparatory Work and later claims of defects will not be recognized. 

 
3.4.5 Under no circumstances shall the Contractor’s Work proceed prior to preparatory Work  

having been completely cured, dried and/or otherwise made satisfactory to receive this 
Work.  Responsibility for timely installation of all materials rests solely with the 
Contractor responsible for that Work, who shall maintain coordination at all times. 

 
3.5  WARRANTY 
 

 Add the following Paragraphs: 
  

3.5.3 The Contractor will warrant all materials and workmanship against original defects, 
except injury from proper and usual wear when used for the purpose intended, for two 
years after Substantial Completion of the project in accordance with Section 9.8.4 of this 
Agreement, and will maintain all items in condition that conforms with the Contract 
Documents during the period of warranty. 

 
3.5.4 Non-conforming work during the period of warranty will be corrected by the Contractor at 

its expense upon demand of the Owner, it being required that the Work conforms to the 
Contract Documents at the expiration of the warranty period. 

 
3.5.5 In addition to the General Warranty there are other warranties required for certain items 

for different periods of time than the two years as above and are particularly so stated in 
that part of the specifications referring to same.  The said warranties will commence at 
the same time as the General Warranty. 

 
3.5.6 If the Contractor fails to remedy any failure, defect or damage within a reasonable time 

after receipt of notice, the Owner will have the right to replace, repair, or otherwise 
remedy the failure, defect or damage at the Contractor’s expense. 

NOT FOR BID
DIN

G PURPOSES



516 N. KING ST, WILMINGTON DE 19801  CUSTOMS HOUSE RENOVATION AND ADDITION 
JULY 3, 2026  #MJ0217000003-BP5 

TEVEBAUGH ARCHITECTURE SUPPLEMENTARY GENERAL CONDITIONS  
TA PROJECT NO. 21037 00 73 13 - 5 

 
3.11  DOCUMENTS AND SAMPLES AT THE SITE 
 

 Add the following Paragraphs: 
 

3.11.1 During the course of the Work, the Contractor shall maintain a record set of drawings on 
which the Contractor shall mark the actual physical location of all piping, valves, 
equipment, conduit, outlets, access panels, controls, actuators, including all 
appurtenances that will be concealed once construction is complete, etc., including all 
invert elevations. 

 
3.11.2 At the completion of the project, the Contractor shall obtain a set of reproducible 

drawings from the Architect, and neatly transfer all information outlined in 3.11.1 to 
provide a complete record of the as-built conditions. 

 
3.11.3 The Contractor shall provide two (2) prints of the as-built conditions, along with the 

reproducible drawings themselves, to the Owner and one (1) set to the Architect.  In 
addition, attach one complete set to each of the Operating and Maintenance 
Instructions/Manuals. 

 
3.15  CLEANING UP 
  3.15.2 Strike sentence in its entirety and replace with the following: 
 

“If the Contractor fails to clean up as provided in the Contract Documents, the Owner, or 
Construction Manager with the Owner’s approval, may do so and the Owner shall withhold the 
amount that reflects the cost of the cleanup from any moneys owed the Contractor. If the cost of 
cleanup exceeds the moneys owed to the Contractor, the Owner shall be entitled to reimbursement 
from the Contractor for the amount exceeding what is withheld. 

 
3.17 In the second sentence of 3.17, insert “indemnify and” between “shall” and “hold”.  
 
ARTICLE 4:  ARCHITECT AND CONSTRUCTION MANAGER 

 
 
4.2  Administration of the Contract 
 

Delete the first sentence of Paragraph 4.2.11 and replace with the following:   
 
The Architect will review and approve or take other appropriate action upon the Contractor’s 
submittals such as Shop Drawings, Product Data and Samples for the purpose of checking for 
conformance with the Contract Documents. 

 
Delete the second sentence of Paragraph 4.2.11 and replace with the following:   
 
The Architect’s action will be taken with such reasonable promptness as to cause no delay in the 
Work in the activities of the Owner, Contractor or separate Contractors, while allowing sufficient time 
in the Owner’s professional judgment to permit adequate review. 

 
 Add the following to Paragraph 4.2.17:                                                                                                                                                                                                                              
  

There will be no full-time Project representative provided by the Owner or Architect on site for this 
Project. 

 
Add to Paragraph 4.2.20 “and in compliance with all applicable codes, regulations and ordinances.” 
to the end of the sentence. 
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ARTICLE 5:  SUBCONTRACTORS 
 
5.2 AWARD OF SUBCONTRACTS AND OTHER CONTRACTS FOR PORTIONS OF THE WORK 
 

Delete Paragraph 5.2.3 in its entirety and replace with the following:   
 
5.2.3 If the Owner, Architect or Construction Manager has reasonable objection to a person or 

entity proposed by the Contractor, the Contractor shall propose another to whom the 
Owner, Architect or Construction Manager has no reasonable objection, subject to the 
statutory requirements of 29 Delaware Code § 6962(d)(10)b.3 and 4. 

 
 
ARTICLE 6:  CONSTRUCTION BY OWNER OR BY SEPARATE CONTRACTORS 
 
6.1 OWNER’S RIGHT TO PERFORM CONSTRUCTION AND TO AWARD SEPARATE CONTRACTS 
 
 6.1.1 Delete “and waiver of subrogation” from the last sentence. 
 

 6.1.3 Delete Paragraph 6.1.3 in its entirety and replace with the following: 
 

“When separate contracts are awarded for different portions of the Project or other construction or 
operations on the site, the term “Contractor” in the Contract Documents in each case shall mean the 
Constructor who executes each separate Owner-Contractor Agreement.” 

 
6.2  MUTUAL RESPONSIBILITY 
 
  6.2.3 In the second sentence, strike the word “shall” and insert the word “may”.  
 
ARTICLE 7:  CHANGES IN THE WORK 
  
(SEE ARTICLE 7: CHANGES IN WORK IN THE GENERAL REQUIREMENTS) 
 
ARTICLE 8:  TIME 
  
8.2  PROGRESS AND COMPLETION 
 

Add the following Paragraphs: 
 

8.2.1.1 Refer to Specification Section SUMMARY OF WORK for Contract time requirements. 
 
8.2.4 If the Work falls behind the Progress Schedule as submitted by the Contractor, the 

Contractor shall employ additional labor and/or equipment necessary to bring the Work 
into compliance with the Progress Schedule at no additional cost to the Owner. 

 
8.3 DELAYS AND EXTENSION OF TIME 

 
8.3.1 Strike “binding dispute resolution” and insert “remedies at law or in equity”.  

 
 Add the following Paragraph: 
 

8.3.2.1 The Contractor shall update the status of the suspension, delay, or interruption of the 
Work with each Application for Payment.  (The Contractor shall report the termination of 
such cause immediately upon the termination thereof.)  Failure to comply with this 
procedure shall constitute a waiver for any claim for adjustment of time or price based 
upon said cause. 
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Delete Paragraph 8.3.3 in its entirety and replace with the following: 

 
8.3.3 Except in the case of a suspension of the Work directed by the Owner, an extension of 

time under the provisions of Paragraph 8.3.1 shall be the Contractor’s sole remedy in 
the progress of the Work and there shall be no payment or compensation to the 
Contractor for any expense or damage resulting from the delay. 

 
 Add the following Paragraph: 
 

8.3.4 By permitting the Contractor to work after the expired time for completion of the project, 
the Owner does not waive its rights under the Contract. 

 
8.3.5 The parties agree that Paragraph 8.3.3 of the Supplementary General Conditions does 

not apply to the Construction Manager in the event of a delay caused by a party other 
than the Construction Manager. 

 
ARTICLE 9:  PAYMENTS AND COMPLETION 

 
9.1  CONTRACT SUM 
  9.1.2      Strike Section 9.1.2 in its entirety.  
 
9.2 SCHEDULE OF VALUES 
 

 Add the following Paragraphs: 
  

9.2.1 The Schedule of Values shall be submitted using AIA Document G732, Continuation 
Sheet to G703. 

 
9.3  APPLICATIONS FOR PAYMENT 
 

 Add the following Paragraph: 
  

9.3.1.3 Application for Payment shall be submitted on AIA Document G732 “Application and 
Certificate for Payment”, supported by AIA Document G703 “Continuation Sheet”.  Said 
Applications shall be fully executed and notarized. 

 
 Add the following Paragraphs: 
 

9.3.4 Until Closeout Documents have been received and outstanding items completed the 
Owner will pay 95% (ninety-five percent) of the amount due the Contractor on account 
of progress payments. 

 
9.3.5 The Contractor shall provide a current and updated Progress Schedule to the Architect 

with each Application for Payment.  Failure to provide Schedule will be just cause for 
rejection of Application for Payment. 

 
9.5  DECISIONS TO WITHHOLD CERTIFICATION 
 

 Add the following to 9.5.1: 
 

.8 failure to provide a current Progress Schedule; 

.9 a lien or attachment is filed; 

.10 failure to comply with mandatory requirements for maintaining Record Documents. 
 
9.6  PROGRESS PAYMENTS 

NOT FOR BID
DIN

G PURPOSES



CUSTOMS HOUSE RENOVATION AND ADDITION  516 N. KING ST, WILMINGTON DE 19801 
#MJ0217000003-BP5  JULY 3, 2026 

SUPPLEMENTARY GENERAL CONDITIONS TEVEBAUGH ARCHITECTURE 
00 73 13 - 8 TA PROJECT NO. 21037 

 
Delete Paragraph 9.6.1 in its entirety and replace with the following:   
 
9.6.1 After the Architect and the Construction Manager have approved and issued a 

Certificate for Payment, payment shall be made by the Owner within 30 days after 
Owner’s receipt of the Certificate for Payment. 

 
9.6.8 Strike “Provided the Owner has fulfilled its payment obligations under the Contract 

Documents, the” and replace with “The”.  
 
9.7  FAILURE OF PAYMENT 
 
  In first sentence, strike the first reference to “seven” and insert “thirty (30)”. Also strike   
 “binding dispute resolution” and insert “remedies at law or in equity”.  
 
9.8  SUBSTANTIAL COMPLETION 
 
  9.8.5 In the second sentence, strike “shall” and insert “may”.  
 
 
ARTICLE 10:  PROTECTION OF PERSONS AND PROPERTY 
 
10.1 SAFETY PRECAUTIONS AND PROGRAMS 
 

Add the following Paragraphs: 
 

10.1.1 Each Contractor shall develop a safety program in accordance with the Occupational Safety and 
Health Act of 1970.  A copy of said plan shall be furnished to the Owner and Architect prior to the 
commencement of that Contractor’s Work. 

 
10.1.2 Each Contractor shall appoint a Safety Representative.  Safety Representatives shall be someone 

who is on site on a full-time basis.  If deemed necessary by the Owner or Architect, Contractor Safety 
meetings will be scheduled.  The attendance of all Safety Representatives will be required.  Minutes 
will be recorded of said meetings by the Contractor and will be distributed to all parties as well as 
posted in all job offices/trailers etc. 

 
10.2  SAFETY OF PERSONS AND PROPERTY 
 

Add the following Paragraph: 
 
10.2.4.1 As required in the Hazardous Chemical Act of June 1984, all vendors supplying any 

material that may be defined as hazardous must provide Material Safety Data Sheets for 
those products.  Any chemical product should be considered hazardous if it has a 
caution warning on the label relating to a potential physical or health hazard, if it is 
known to be present in the workplace, and if employees may be exposed under normal 
conditions or in foreseeable emergency situations.  Material Safety Data Sheets shall be 
provided directly to the Owner or its designee, along with the shipping slips that include 
those products. 

 
10.3  HAZARDOUS MATERIALS 
 

 Delete Paragraph 10.3.3 in its entirety. 
 
  Delete Paragraphs 10.3.6 in its entirety. 
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ARTICLE 11:  INSURANCE AND BONDS 
 
11.1  CONTRACTOR’S INSURANCE AND BONDS 
 
 11.1.1 Strike “Owner,” at the beginning of the third sentence.  
 

 11.1.2 Add the following sentence at the end of the paragraph: “The bonds will conform to those 
forms approved by the Office of Management and Budget.”  

 
 
11.2 OWNER’S INSURANCE 
 

 Delete Paragraph 11.2 in its entirety and replace with the following: 
 

11.2     The Owner will not provide Builder’s All Risk Insurance for the Project.  The Construction 
Manager will provide Builder’s All Risk Insurance for the Project. The Contractor and all 
Subcontractors shall provide coverage for materials, fixtures and/or equipment being used in the 
construction or renovation of a building or structure should those items sustain physical loss or 
damage from a covered cause.   

11.3  WAIVERS OF SUBROGATION 
  

Delete Paragraph 11.3 and its subparagraphs in their entirety. Substitute the following: 
The Construction Manager and Contractor waive all rights against (1) each other and any of their 
subcontractors, sub-subcontractors, agents, consultants and employees, each of the other; (2) the 
Architect and Architect’s consultants; (3) other Contractors and any of their subcontractors, sub-
subcontractors, agents, and employees; and (4) Separate Contractors, if any, and any of their 
subcontractors, sub-subcontractors, agents, and employees, for damages caused by fire, or other 
causes of loss, to the extent those losses are covered by property insurance required by the 
Agreement or other property insurance applicable to the Project, except such rights as they have to 
proceeds of such insurance. The policies of insurance purchased and maintained by each person or 
entity agreeing to waive claims pursuant to this Article shall not prohibit this waiver of subrogation. 
This waiver of subrogation shall be effective as to a person or entity (1) even though that person or 
entity would otherwise have a duty of indemnification, contractual or otherwise, (2) even though that 
person or entity did not pay the insurance premium directly or indirectly, or (3) whether or not the 
person or entity had an insurable interest in the damaged property.  For clarity, the Owner does not 
waive any of its subrogation rights.  

 
11.4   LOSS OF USE, BUSINESS INTERRUPTION, AND DELAY IN COMPLETION INSURANCE 

 
  Delete Paragraph 11.4 in its entirety.  
 
11.5  ADJUSTMENT AND SETTLEMENT OF INSURED LOSS 

Delete Paragraph 11.5 in its entirety. Substitute the following: 
A loss insured under the property insurance required by the Agreement shall be adjusted by the 
Construction Manager and made payable to the Construction Manager. The Construction Manager 
shall pay the Architect and Contractor their just shares of insurance proceeds received by the 
Construction Manager, and by appropriate agreements the Architect and Contractor shall make 
payments to their consultants and Subcontractors in similar manner. Prior to settlement of an insured 
loss, the Construction Manager shall notify the Contractor of the terms of the proposed settlement as 
well as the proposed allocation of the insurance proceeds. The Contractor shall have 14 days from 
receipt of notice to object to the proposed settlement or allocation of the proceeds. If the Contractor 
does not object, the Construction Manager shall settle the loss and the Contractor shall be bound by 
the settlement and allocation. If the Contractor timely objects to either the terms of the proposed 
settlement or the allocation of the proceeds, the Construction Manager may proceed to settle the 
insured loss, and any dispute between the Construction Manager and Contractor arising out of the 
settlement or allocation of the proceeds shall be resolved pursuant remedies at law and in equity. For 
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clarity, the Owner shall be listed as an Additional Insured to protect the Owner’s property interest on 
the Project under the Builder’s Risk Insurance.  

 
   

ARTICLE 12:  UNCOVERING AND CORRECTION OF WORK 
 
12.2.2  AFTER SUBSTANTIAL COMPLETION 
 
 12.2.2.1 In the first sentence, strike “within one year after the date of Substantial Completion of the 

Work or designated portion thereof” and replace with “within two years after the date of Substantial 
Completion of the Project in accordance with Section 9.8.4 of this Agreement or designated portion 
thereof”. 

 
12.2.2.1        In the third sentence of the paragraph, strike “one year period” and replace it with “two 
year period”.  
 
Add the following Paragraph: 
 
12.2.2.1.1 At any time during the progress of the Work, or in any case where the nature of the 

defects will be such that it is not expedient to have corrected, the Owner, at its option, 
will have the right to deduct such sum, or sums, of money from the amount of the 
Contract as it considers justified to adjust the difference in value between the defective 
work and that required under contract including any damage to the structure. 

 
12.2.2.2 Strike “one” and insert “two”. 
 
12.2.2.3 Strike “one” and insert “two”. 
 
12.2.5 In second sentence, strike “one” and insert “two”. 

  
ARTICLE 13:  MISCELLANEOUS PROVISIONS 
 
13.1  GOVERNING LAW 
 
  13.1   Strike the second sentence in its entirety.  
   
13.5  INTEREST 
 
  13.5 Strike 13.5 in its entirety and replace with the following: 
  "Payments are due 30 days after receipt of a valid Application for Payment.  After that 30 
   day period, interest may be charged at the rate of 1% per month not to exceed 12% per 
   annum." 
 
 
  
Add the following Paragraph: 
 
13.6 CONFLICTS WITH FEDERAL STATUTES OR REGULATIONS 
 
 13.6.1 If any provision, specifications or requirement of the Contract Documents conflict or is 

inconsistent with any statute, law or regulation of the government of the United State of America, the 
Contractor shall notify the Architect and Owner immediately upon discovery. 

 
ARTICLE 14: TERMINATION OR SUSPENSION OF THE CONTRACT  
 
14.4 TERMINATION BY THE OWNER FOR CONVENIENCE 
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Delete Paragraph 14.4.3 in its entirety and replace with the following:   

 
14.4.3 In case of such termination for the Owner’s convenience, the Contractor shall be entitled 

to receive payment for Work executed, and cost incurred by reason of such termination 
along with reasonable overhead. 

 
 
 
ARTICLE 15: CLAIMS AND DISPUTES 
 
15.1.2 TIME LIMITS ON CLAIMS.  
 

15.1.2 Strike “in accordance with the requirements of the binding dispute resolution method 
selected in the Agreement and” from the first sentence. 

 Strike the second sentence in its entirety.  
15.1.4 CONTINUING CONTRACT PERFORMANCE 
 

15.1.4.2   Strike in its entirety.  
 
15.1.7  CLAIMS FOR CONSEQUENTIAL DAMAGES 
 

 Delete Paragraph 15.1.7 and its subparagraphs in their entirety. 
 
15.2  INITIAL DECISION 
 
  15.2.1 Delete “and binding dispute resolution” 
 

15.2.5 Delete in its entirety and replace with the following:   
 
15.2.5 The Architect will approve or reject Claims by written decision, which shall state the 

reasons therefore and shall notify the parties of any change in the Contract Sum or 
Contract Time or both.  The approval or rejection of a Claim by the Architect shall be 
subject to mediation and other remedies at law or in equity. 

 
Delete Paragraph 15.2.6 and its subparagraphs in their entirety.  

 
15.3  MEDIATION 
 
  15.3.1 Strike “binding dispute resolution” and insert “any or all remedies at law or in equity”.  
 
  15.3.2 In the first sentence, delete “administered by the American Arbitration Association in  
 accordance with its Construction Industry Mediation Procedure in effect on the date of the   
 Agreement,”.  Also strike “binding dispute resolution” and insert “remedies at law and in   
 equity”.  
 
  15.3.3 Strike in its entirety.  
 
15.4  ARBITRATION 
 

 Delete Paragraph 15.4 and its subparagraphs in their entirety. 
 
 

END OF SECTION 
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SECTION 00 73 46 

 

WAGE DETERMINATION SCHEDULE 

      
1. SUMMARY 
 
 A. In accordance with Delaware Code, Title 29, Chapter 69, Section 6912, all laborers 

and mechanics of the Contractor and all subcontractors employed to perform work 
directly upon the site of the work shall be paid unconditionally and not less often than 
once a week and without subsequent deduction or rebate on any account the full 
amounts accrued at the time of payment computed at wage rates not less than those 
determined by the Division of Industrial Affairs, Department of Labor, State of Dela-
ware, as the prevailing rates in this area. 

 
 B. This approved scale of wages must be posted by the Contractor in a prominent and 

easily accessible place at the site of the work. 
 
 C. It is further stipulated that there may be withheld from the Contractor such accrued 

payment as may be considered necessary by the contracting officer to pay laborers 
and mechanics employed by the Contractor or any subcontractors on the work the 
difference between the rates of wages required and the rate of wages received by 
such laborers and mechanics and not refunded to the Contractor, subcontractor or 
their agents. 

 
 D. Where wage rates are published in this Manual they are issued by the State Depart-

ment of Labor on the date indicated and are included for the convenience of Bidders.  
The Owner, the Architect, and the Construction Manager, accept no responsibility for 
the accuracy or applicability of any rates included herein.  The actual wage rate de-
terminations which will apply to the work will be those in effect on the first day of pub-
lic advertisement for bids as determined by the State Department of Labor.  It will be 
the responsibility of each bidder to contact the State Department of Labor and to in-
corporate these rates in his bid. 

 
 E. "In accordance with Delaware Code, Title 29, Section 6912, as amended July 5, 

1994, contractors shall furnish sworn payroll information to the Department of Labor 
on a weekly basis for each contract which exceeds $15,000 for renovation work and 
$100,000 for new construction.  The construction contract amount is based on a cu-
mulative total of all contracts bid for a specific project.  Payroll forms for submission 
may be obtained from the Department of Labor." 

 
  1.   A Payroll Report, available from the Department of Labor is to be used to provide 

this information. 
 
 F. A copy of the Prevailing Wages for the project is attached hereto. 
 

   

END OF SECTION 
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SECTION 00 81 13 
 

GENERAL REQUIREMENTS 
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ARTICLE 1: GENERAL 
 
1.1     CONTRACT DOCUMENTS 
 
1.1.1 The intent of the Contract Documents is to include all items necessary for the proper execution and 

completion of the Work by the Contractor.  The Contract Documents are complementary and what is 
required by one shall be as binding as if required by all.  Performance by the Contractor shall be 
required to an extent consistent with the Contract Documents and reasonably inferable from them as 
being necessary to produce the intended results. 

 
1.1.2 Work including material purchases shall not begin until the Contractor is in receipt of a bonafide State 

of Delaware Purchase Order.  Any work performed or material purchases prior to the issuance of the 
Purchase Order is done at the Contractor’s own risk and cost. 

 
1.2    EQUALITY OF EMPLOYMENT OPPORTUNITY ON PUBLIC WORKS 
 
1.2.1 For Public Works Projects financed in whole or in part by state appropriation the Contractor agrees 

that during the performance of this contract: 
 

1. The Contractor will not discriminate against any employee or applicant for employment 
because of race, creed, sex, color, sexual orientation, gender identity or national origin.  The 
Contractor will take positive steps to ensure that applicants are employed and that 
employees are treated during employment without regard to their race, creed, sex, color, 
sexual orientation, gender identity or national origin.  Such action shall include, but not be 
limited to, the following: employment, upgrading, demotion or transfer; recruitment or 
recruitment advertising; layoff or termination; rates of pay or other forms of 
compensation; and selection for training, including apprenticeship.  The Contractor 
agrees to post in conspicuous places available to employees and applicants for 
employment notices to be provided by the contracting agency setting forth this 
nondiscrimination clause. 

 
2. The Contractor will, in all solicitations or advertisements for employees placed by or on 

behalf of the Contractor, state that all qualified applicants will receive consideration for 
employment without regard to race, creed, sex, color, sexual orientation, gender identity or 
national origin.” 

 
ARTICLE 2: OWNER 

 
(NO ADDITIONAL GENERAL REQUIREMENTS – SEE SUPPLEMENTARY GENERAL 
CONDITIONS) 

 
ARTICLE 3: CONTRACTOR 
 
3.1 Schedule of Values:  The successful Bidder shall within twenty (20) days after receiving notice to 

proceed with the work, furnish to the Owner a complete schedule of values on the various items 
comprising the work. 

 
3.2 Subcontracts:  Upon approval of Subcontractors, the Contractor shall award their Subcontracts as 

soon as possible after the signing of their own contract and see that all material, their own and those 
of their Subcontractors, are promptly ordered so that the work will not be delayed by failure of 
materials to arrive on time. 
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3.3 Before commencing any work or construction, the General Contractor is to consult with the Owner as 
to matters in connection with access to the site and the allocation of Ground Areas for the various 
features of hauling, storage, etc. 

 
3.4 The Contractor shall supervise and direct the Work, using the Contractor's best skill and attention.  

The Contractor shall be solely responsible for and have control over construction means, methods, 
techniques, sequences and procedures and for coordinating all portions of the Work under the 
Contract, unless the Contract Documents give other specific instructions. 

 
3.5 The Contractor shall enforce strict discipline and good order among the Contractor's employees and 

other persons carrying out the Contract.  The Contractor shall not permit employment of unfit 
persons or persons not skilled in tasks assigned to them. 

 
3.6 The Contractor warrants to the Owner that materials and equipment furnished will be new and of 

good quality, unless otherwise permitted, and that the work will be free from defects and in 
conformance with the Contract Documents.  Work not conforming to these requirements, including 
substitutions not properly approved, may be considered defective.  If required by the Owner, the 
Contractor shall furnish evidence as to the kind and quality of materials and equipment provided. 

 
3.7 Unless otherwise provided, the Contractor shall pay all sales, consumer, use and other similar taxes, 

and shall secure and pay for required permits, fees, licenses, and inspections necessary for proper 
execution of the Work. 

 
3.8 The Contractor shall comply with and give notices required by laws, ordinances, rules, regulations, 

and lawful orders of public authorities bearing on performance of the Work.  The Contractor shall 
promptly notify the Owner if the Drawings and Specifications are observed to be at variance 
therewith. 

 
3.9 The Contractor shall be responsible to the Owner for the acts and omissions of the Contractor's 

employees, Subcontractors and their agents and employees, and other persons performing portions 
of the Work under contract with the Contractor. 

 
3.10 The Contractor shall keep the premises and surrounding area free from accumulation of waste 

materials or rubbish caused by operations under the Contract.  At completion of the Work the 
Contractor shall remove from and about the Project all waste materials, rubbish, the Contractor's 
tools, construction equipment, machinery and surplus materials.  The Contractor shall be responsible 
for returning all damaged areas to their original conditions. 

 
3.11  STATE LICENSE AND TAX REQUIREMENTS   
 
3.11.1 Each Contractor and Subcontractor shall be licensed to do business in the State of Delaware and 

shall pay all fees and taxes due under State laws.  In conformance with Section 2503, Chapter 
25, Title 30, Delaware Code, "the Contractor shall furnish the Delaware Department of Finance 
within ten (10) days after entering into any contract with a contractor or subcontractor not a 
resident of this State, a statement of total value of such contract or contracts together with the 
names and addresses of the contracting parties.” 

 
3.12 The Contractor shall comply with all requirements set forth in Section 6962, Chapter 69, Title 29 

of the Delaware Code. 
 
3.13 During the contract Work, the Contractor and each Subcontractor, shall implement an Employee 

Drug Testing Program in accordance with OMB Regulation 4104 - “Regulations for the Drug 
Testing of Contractor and Subcontractor Employees Working on “Large Public Works Projects”.  
“Large Public Works” is based upon the current threshold required for bidding Public Works as set by 
the Purchasing and Contracting Advisory Council.   

 

NOT FOR BID
DIN

G PURPOSES



CUSTOMS HOUSE RENOVATION AND ADDITION  516 N. KING ST, WILMINGTON DE 19801 
#MJ0217000003-BP5  JULY 3, 2026 

GENERAL REQUIREMENTS  TEVEBAUGH ARCHITECTURE 
00 81 13 - 4  TA PROJECT NO. 21037 

ARTICLE 4: ADMINISTRATION OF THE CONTRACT 
 
4.1  CONTRACT SURETY 
 
4.1.1  PERFORMANCE BOND AND LABOR AND MATERIAL PAYMENT BOND 
 
4.1.2 All bonds will be required as follows unless specifically waived elsewhere in the Bidding Documents. 
 
4.1.3 Contents of Performance Bonds – The bond shall be in the form approved by the Office of 

Management and Budget.  The bond shall be conditioned upon the faithful compliance and 
performance by the successful bidder of each and every term and condition of the contract and 
the proposal, plans, specifications, and bid documents thereof.  Each term and condition shall be 
met at the time and in the manner prescribed by the Contract, Bid documents and the 
specifications, including the payment in full to every person furnishing materiel or performing 
labor in the performance of the Contract, of all sums of money due the person for such labor and 
materiel.  (The bond shall also contain the successful bidder’s guarantee to indemnify and save 
harmless the State and the agency from all costs, damages and expenses growing out of or by 
reason of the Contract in accordance with the Contract.) 

 
4.1.4 Invoking a Performance Bond – The agency may, when it considers that the interest of the State 

so requires, cause judgement to be confessed upon the bond.  
 
4.1.5 Within twenty (20) days after the date of notice of award of contract, the Bidder to whom the award is 

made shall furnish a Performance Bond and Labor and Material Payment Bond, each equal to the 
full amount of the Contract price to guarantee the faithful performance of all terms, covenants and 
conditions of the same.  The bonds are to be issued by an acceptable Bonding Company licensed to 
do business in the State of Delaware and shall be issued in duplicate. 

 
4.1.6 Performance and Payment Bonds shall be maintained in full force (warranty bond) for a period of two 

(2) years after the date of the Certificate for Final Payment.  The Performance Bond shall guarantee 
the satisfactory completion of the Project and that the Contractor will make good any faults or defects 
in his work which may develop during the period of said guarantees as a result of improper or 
defective workmanship, material or apparatus, whether furnished by themselves or their Sub-
Contractors.  The Payment Bond shall guarantee that the Contractor shall pay in full all persons, 
firms or corporations who furnish labor or material or both labor and material for, or on account of, 
the work included herein.  The bonds shall be paid for by this Contractor.  The Owner shall have the 
right to demand that the proof parties signing the bonds are duly authorized to do so. 

 
4.2  FAILURE TO COMPLY WITH CONTRACT 
 
4.2.1 If any firm entering into a contract with the State, or Agency that neglects or refuses to perform or 

fails to comply with the terms thereof, the Agency which signed the Contract may terminate the 
Contract and proceed to award a new contract in accordance with this Chapter 69, Title 29 of the 
Delaware Code or may require the Surety on the Performance Bond to complete the Contract in 
accordance with the terms of the Performance Bond.  Nothing herein shall preclude the Agency 
from pursing additional remedies as otherwise provided by law. 
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4.3  CONTRACT INSURANCE AND CONTRACT LIABILITY 
 
4.3.1 In addition to the bond requirements stated in the Bid Documents, each successful Bidder shall 

purchase adequate insurance for the performance of the Contract and, by submission of a Bid, 
agrees to indemnify and save harmless and to defend all legal or equitable actions brought 
against the State, any Agency, officer and/or employee of the State, for and from all claims of 
liability which is or may be the result of the successful Bidder’s actions during the performance of 
the Contract.   

 
4.3.2 The purchase or nonpurchase of such insurance or the involvement of the successful Bidder in any legal 

or equitable defense of any action brought against the successful Bidder based upon work 
performed pursuant to the Contract will not waive any defense which the State, its agencies and 
their respective officers, employees and agents might otherwise have against such claims, 
specifically including the defense of sovereign immunity, where applicable, and by the terms of 
this section, the State and all agencies, officers and employees thereof shall not be financially 
responsible for the consequences of work performed, pursuant to said contract. 

 
4.4  RIGHT TO AUDIT RECORDS 
 
4.4.1 The Owner shall have the right to audit the books and records of a Contractor or any 

Subcontractor under any Contract or Subcontract to the extent that the books and records relate 
to the performance of the Contract or Subcontract. 

   
4.4.2 Said books and records shall be maintained by the Contractor for a period of seven (7) years 

from the date of final payment under the Prime Contract and by the Subcontractor for a period of 
seven (7) years from the date of final payment under the Subcontract. 

 
ARTICLE 5: SUBCONTRACTORS 
 
5.1  SUBCONTRACTING REQUIREMENTS 
 
5.1.1 All contracts for the construction, reconstruction, alteration or repair of any public building (not a 

road, street or highway) shall be subject to the following provisions: 
 

1. A contract shall be awarded only to a Bidder whose Bid is accompanied by a statement 
containing, for each Subcontractor category, the name and address (city or town and 
State only – street number and P.O. Box addresses not required) of the subcontractor 
whose services the Bidder intends to use in performing the Work and providing the 
material for such Subcontractor category. 

 
2. A Bid will not be accepted nor will an award of any Contract be made to any Bidder 

which, as the Prime Contractor, has listed itself as the Subcontractor for any 
Subcontractor unless: 

 
A. It has been established to the satisfaction of the awarding Agency that the Bidder 

has customarily performed the specialty work of such Subcontractor category by 
artisans regularly employed by the Bidder’s firm; 

 
B. That the Bidder is duly licensed by the State to engage in such specialty work, if 

the State requires licenses; and 
 

C. That the Bidder is recognized in the industry as a bona fide Subcontractor or 
Contractor in such specialty work and Subcontractor category. 
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5.1.2 The decision of the awarding Agency as to whether a Bidder who list itself as the Subcontractor 
for a Subcontractor category shall be final and binding upon all Bidders, and no action of any 
nature shall lie against any awarding agency or its employees or officers because of its decision 
in this regard. 

 
5.1.3 After such a Contract has been awarded, the successful Bidder shall not substitute another 

Subcontractor for any Subcontractor whose name was set forth in the statement which 
accompanied the Bid without the written consent of the awarding Agency.   

 
5.1.4 No Agency shall consent to any substitution of Subcontractors unless the Agency is satisfied that the 

Subcontractor whose name is on the Bidders accompanying statement: 
 

A. Is unqualified to perform the work required; 
 
B. Has failed to execute a timely reasonable Subcontract; 

 
C. Has defaulted in the performance on the portion of the work covered by the Subcontract; 

or 
 

D. Is no longer engaged in such business. 
 
5.1.5 Should a Bidder be awarded a contract, such successful Bidder shall provide to the agency the 

taxpayer identification license numbers of such subcontractors.  Such numbers shall be provided on 
the later of the date on which such subcontractor is required to be identified or the time the contract 
is executed.    The successful Bidder shall provide to the agency to which it is contracting, within 30 
days of entering into such public works contract, copies of all Delaware Business licenses of 
subcontractors and/or independent contractors that will perform work for such public works contract.  
However, if a subcontractor or independent contractor is hired or contracted more than 20 days after 
the Bidder entered the public works contract the Delaware Business license of such subcontractor or 
independent contractor shall be provided to the agency within 10 days of being contracted or hired. 

 
5.1.6 The Contractor may employ additional Subcontractors on the jobsite only after submitting a copy 

of the Subcontractor’s Employee Drug Testing Program to the Owner for approval.  A Contractor 
or Subcontractor shall not commence work until the Owner has concluded its review and 
determined that the submitted Employee Drug Testing Program complies with OMB Regulation 
4104. 

 
5.2  PENALTY FOR SUBSTITUTION OF SUBCONTRACTORS 
 
5.2.1 Should the Contractor fail to utilize any or all of the Subcontractors in the Contractor’s Bid statement 

in the performance of the Work on the public bidding, the Contractor shall be penalized in the amount 
of (project specific amount*).  The Agency may determine to deduct payments of the penalty from 
the Contractor or have the amount paid directly to the Agency.  Any penalty amount assessed 
against the Contractor may be remitted or refunded, in whole or in part, by the Agency awarding the 
Contract, only if it is established to the satisfaction of the Agency that the Subcontractor in question 
has defaulted or is no longer engaged in such business.  No claim for the remission or refund of any 
penalty shall be granted unless an application is filed within one year after the liability of the 
successful Bidder accrues. All  
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penalty amounts assessed and not refunded or remitted to the contractor shall be reverted to the 
State. 

 
 *one (1) percent of contract amount not to exceed $10,000 

 
5.3  ASBESTOS ABATEMENT 
 
5.3.1 The selection of any Contractor to perform asbestos abatement for State-funded projects shall be 

approved by the Office of Management and Budget, Division of Facilities Management pursuant to 
Chapter 78 of Title 16. 

 
5.4 STANDARDS OF CONSTRUCTION FOR THE PROTECTION OF THE PHYSICALLY 

HANDICAPPED 
 
5.4.1 All Contracts shall conform with the standard established by the Delaware Architectural 

Accessibility Board unless otherwise exempted by the Board. 
 
5.5  CONTRACT PERFORMANCE 
 
5.5.1 Any firm entering into a Public Works Contract that neglects or refuses to perform or fails to comply with 

its terms, the Agency may terminate the Contract and proceed to award a new Contract or may 
require the Surety on the Performance Bond to complete the Contract in accordance with the 
terms of the Performance Bond. 

 
ARTICLE 6:  CONSTRUCTION BY OWNER OR SEPARATE CONTRACTORS 
 
6.1 The Owner reserves the right to simultaneously perform other construction or operations related to 

the Project with the Owner's own forces, and to award separate contracts in connection with other 
portions of the Project or other Projects at the same site. 

 
6.2 The Contractor shall afford the Owner and other Contractors reasonable opportunity for access and 

storage of materials and equipment, and for the performance of their activities, and shall connect and 
coordinate their activities with other forces as required by the Contract Documents. 

 
ARTICLE 7: CHANGES IN THE WORK 
 
7.1 The Owner, without invalidating the Contract, may order changes in the Work consisting of Additions, 

Deletions, Modifications or Substitutions, with the Contract Sum and Contract completion date being 
adjusted accordingly.   Such changes in the Work shall be authorized by written Change Order 
signed by the Professional, as the duly authorized agent, the Contractor and the Owner. 

 
7.2 The Contract Sum and Contract Completion Date shall be adjusted only by a fully executed Change 

Order. 
 
7.3 The additional cost, or credit to the Owner resulting from a change in the Work shall be by mutual 

agreement of the Owner, Contractor and the Architect.  In all cases, this cost or credit shall be based 
on the ‘DPE’ wages required and the “invoice price” of the materials/equipment needed. 

 
7.3.1 “DPE” shall be defined to mean “direct personnel expense”.  Direct payroll expense includes 

prevailing wage rates plus a maximum multiplier of 1.35 times DPE.   For example, if the prevailing 
wage rate is $50/hour, the DPE would be $67.50/hour (50 x 1.35). 

 
7.3.2 “Invoice price” of materials/equipment shall be defined to mean the actual cost of materials and/or 

equipment that is paid by the Contractor, (or subcontractor), to a material distributor, direct factory 
vendor, store, material provider, or equipment leasing entity.  Rates for equipment that is leased 
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and/or owned by the Contractor or subcontractor(s) shall not exceed those listed in the latest version 
of the “Means Building Construction Cost Data” publication. 

 
7.3.3                  In addition to the above: 
 
7.3.3.1              The General Contractor is allowed a fifteen percent (15%) markup for overhead and profit for 

additional work performed by the General Contractor’s own forces. 
 
7.3.3.2         For additional subcontractor work, the Subcontractor is allowed a fifteen (15) percent overhead and 

profit on change order work above and beyond the direct costs stated previously. To this amount, 
the General Contractor will be allowed a mark-up not exceeding seven- and one-half percent 
(7.5%) on the subcontractor’s work. 

 
7.3.3.3             Where the Third Tier Contractor is going to be completing the additional work, the Third-Tier 

contractor will be allowed a markup of fifteen percent (15%) overhead and profit on changes 
order work above and beyond the direct costs stated previously.  To this amount, the 
Subcontractor will be allowed a markup not to exceed seven and one-half percent (7.5%) on the 
Third-Tier Contractor’s work and the General Contractor will be allowed a markup not to exceed 
seven and one-half percent (7.5%) of the amount of the Subcontractor’s markup.  

 
7.3.3.4       No additional costs shall be allowed for changes related to the Contractor’s onsite 

superintendent/staff, or project manager, unless a change in the work changes the project 
duration and is identified by the CPM schedule.  There will be no other costs associated with the 
change order. 

 
7.3.3.5              These markups shall include all costs including, but not limited to: overhead, profit, bonds, 

insurance, supervision, etc. 
 
 
ARTICLE 8: TIME 
 
8.1 Time limits, if any, are as stated in the Project Manual.  By executing the Agreement, the Contractor 

confirms that the stipulated limits are reasonable, and that the Work will be completed within the 
anticipated time frame. 

 
8.2 If progress of the Work is delayed at any time by changes ordered by the Owner, by labor disputes, 

fire, unusual delay in deliveries, abnormal adverse weather conditions, unavoidable casualties or 
other causes beyond the Contractor's control, the Contract Time shall be extended for such 
reasonable time as the Owner may determine. 

 
8.3 Any extension of time beyond the date fixed for completion of the construction and acceptance of 

any part of the Work called for by the Contract, or the occupancy of the building by the Owner, in 
whole or in part, previous to the completion shall not be deemed a waiver by the Owner of his right to 
annul or terminate the Contract for abandonment or delay in the matter provided for, nor relieve the 
Contractor of full responsibility 

 
8.4  SUSPENSION AND DEBARMENT  
 
8.4.1 Per Section 6962(d)(14), Title 29, Delaware Code, “Any Contractor who fails to perform a public 

works contract or complete a public works project within the time schedule established by the 
Agency in the Invitation To Bid, may be subject to Suspension or Debarment for one or more of the 
following reasons:  a) failure to supply the adequate labor supply ratio for the project; b) inadequate 
financial resources; or, c) poor performance on the Project.” 

 
8.4.2 “Upon such failure for any of the above stated reasons, the Agency that contracted for the public 

works project may petition the Director of the Office of Management and Budget for Suspension 
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or Debarment of the Contractor.  The Agency shall send a copy of the petition to the Contractor 
within three (3) working days of filing with the Director.  If the Director concludes that the petition 
has merit, the Director shall schedule and hold a hearing to determine whether to suspend the 
Contractor, debar the Contractor or deny the petition.  The Agency shall have the burden of 
proving, by a preponderance of the evidence, that the Contractor failed to perform or complete 
the public works project within the time schedule established by the Agency and failed to do so 
for one or more of the following reasons:  a) failure to supply the adequate labor supply ratio for 
the project; b) inadequate financial resources; or, c) poor performance on the project.  Upon a 
finding in favor of the Agency, the Director may suspend a Contractor from Bidding on any project 
funded, in whole or in part, with public funds for up to 1 year for a first offense, up to 3 years for a 
second offense and permanently debar the Contractor for a third offense.  The Director shall 
issue a written decision and shall send a copy to the Contractor and the Agency.  Such decision 
may be appealed to the Superior Court within thirty (30) days for a review on the record.”  

 
8.5  RETAINAGE 
 
8.5.1 Per Section 6962(d)(5) a.3, Title 29, Delaware Code: The Agency may at the beginning of each 

public works project establish a time schedule for the completion of the project.  If the project is 
delayed beyond the completion date due to the Contractor’s failure to meet their responsibilities, 
the Agency may forfeit, at its discretion, all or part of the Contractor’s retainage. 

 
8.5.2 This forfeiture of retainage also applies to the timely completion of the punchlist.  A punchlist will only be 

prepared upon the mutual agreement of the Owner, Architect and Contractor.  Once the punchlist 
is prepared, all three parties will by mutual agreement, establish a schedule for its completion.  
Should completion of the punchlist be delayed beyond the established date due to the 
Contractor’s failure to meet their responsibilities, the Agency may hold permanently, at its 
discretion, all or part of the Contractor’s retainage. 

 
ARTICLE 9: PAYMENTS AND COMPLETION 
 
9.1  APPLICATION FOR PAYMENT 
 
9.1.1 Applications for payment shall be made upon AIA Document G702.  There will be a five percent (5%) 

retainage on all Contractor's monthly invoices until completion of the project.  This retainage may 
become payable upon receipt of all required closeout documentation, provided all other requirements 
of the Contract Documents have been met. 

 
9.1.2 A date will be fixed for the taking of the monthly account of work done.  Upon receipt of Contractor's 

itemized application for payment, such application will be audited, modified, if found necessary, and 
approved for the amount.  Statement shall be submitted to the Owner. 

 
9.1.3 Section 6516, Title 29 of the Delaware Code annualized interest is not to exceed 12% per annum 

beginning thirty (30) days after the “presentment” (as opposed to the date) of the invoice.  
 
9.2 PARTIAL PAYMENTS  
 
9.2.1 Any public works Contract executed by any Agency may provide for partial payments at the 

option of the Owner with respect to materials placed along or upon the sites or stored at secured 
locations, which are suitable for use in the performance of the contract. 

 
9.2.2 When approved by the agency, partial payment may include the values of tested and acceptable 

materials of a nonperishable or noncontaminative nature which have been produced or furnished 
for incorporation as a permanent part of the work yet to be completed, provided acceptable 
provisions have been made for storage.   
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9.2.2.1  Any allowance made for materials on hand will not exceed the delivered cost of the materials as verified 
by invoices furnished by the Contractor, nor will it exceed the contract bid price for the material 
complete in place. 

 
9.2.3 If requested by the Agency, receipted bills from all Contractors, Subcontractors, and material, men, 

etc., for the previous payment must accompany each application for payment.  Following such a 
request, no payment will be made until these receipted bills have been received by the Owner. 

 
9.3  SUBSTANTIAL COMPLETION 
 
9.3.1 When the building has been made suitable for occupancy, but still requires small items of 

miscellaneous work, the Owner will determine the date when the project has been substantially 
completed. 

 
9.3.2 If, after the Work has been substantially completed, full completion thereof is materially delayed 

through no fault of the Contractor, and without terminating the Contract, the Owner may make 
payment of the balance due for the portion of the Work fully completed and accepted.  Such payment 
shall be made under the terms and conditions governing final payment that it shall not constitute a 
waiver of claims. 

 
9.3.3 On projects where commissioning is included, the commissioning work as defined in the 

specifications must be complete prior to the issuance of substantial completion. 
 
9.4  FINAL PAYMENT 
 
9.4.1 Final payment, including the five percent (5%) retainage if determined appropriate, shall be made 

within thirty (30) days after the Work is fully completed and the Contract fully performed and provided 
that the Contractor has submitted the following closeout documentation (in addition to any other 
documentation required elsewhere in the Contract Documents): 

 
9.4.1.1 Evidence satisfactory to the Owner that all payrolls, material bills, and other indebtedness connected 

with the work have been paid, 
 
9.4.1.2  An acceptable RELEASE OF LIENS, 
 
9.4.1.3  Copies of all applicable warranties, 
 
9.4.1.4  As-built drawings, 
 
9.4.1.5  Operations and Maintenance Manuals, 
 
9.4.1.6  Instruction Manuals, 
 
9.4.1.7  Consent of Surety to final payment. 
 
9.4.1.8 The Owner reserves the right to retain payments, or parts thereof, for its protection until the foregoing 

conditions have been complied with, defective work corrected and all unsatisfactory conditions 
remedied. 

 
ARTICLE 10:  PROTECTION OF PERSONS AND PROPERTY 
 
10.1 The Contractor shall be responsible for initiating, maintaining, and supervising all safety precautions 

and programs in connection with the performance of the Contract.  The Contractor shall take all 
reasonable precautions to prevent damage, injury or loss to: workers, persons nearby who may be 
affected, the Work, materials and equipment to be incorporated, and existing property at the site or 
adjacent thereto.  The Contractor shall give notices and comply with applicable laws ordinances, 
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rules regulations, and lawful orders of public authorities bearing on the safety of persons and 
property and their protection from injury, damage, or loss.  The Contractor shall promptly remedy 
damage and loss to property at the site caused in whole or in part by the Contractor, a 
Subcontractor, or anyone directly or indirectly employed by any of them, or by anyone for whose acts 
they may be liable. 

 
10.2 The Contractor shall notify the Owner in the event any existing previously unknown hazardous 

material such as lead, PCBs, asbestos, etc. is encountered on the project.  The Owner will arrange 
with a qualified specialist for the identification, testing, removal, handling and protection against 
exposure or environmental pollution, to comply with applicable regulation laws and ordinances.  The 
Contractor and Architect will not be required to participate in or to perform this operation.  Upon 
completion of this work, the Owner will notify the Contractor and Architect in writing the area has 
been cleared and approved by the authorities in order for the work to proceed.  The Contractor shall 
attach documentation from the authorities of said approval to the closeout documents to be 
submitted at the end of the project. 

 
10.2.1 Any activities with the potential to disturb lead‐based materials should be performed by the 

Contractor in accordance with OSHA regulations pertaining to Lead in Construction, 29 CFR 
1926.62, Lead. 

 
10.2.1.1 The Contractor shall notify the Owner in the event they encounter previously unknown 

material that they suspect may contain “lead”.  The Owner will arrange with a qualified 
specialist for identification and testing and advise the Contractor of the results.  In the case 
that testing identifies potential lead based materials, the contractor shall continue 
performance of the work that has the potential to disturb associated in accordance with 
OSHA regulations pertaining to Lead in Construction, 29 CFR 1926.62, Lead. 

 
10.3 As required in the Hazardous Chemical Information Act of June 1984, all vendors supplying any 

materials that may be defined as hazardous, must provide Material Safety Data Sheets for those 
products.  Any chemical product should be considered hazardous if it has a warning caution on the 
label relating to a potential physical or health hazard, if it is known to be present in the work place, 
and if employees may be exposed under normal conditions or in any foreseeable emergency 
situation.  Material Safety Data Sheets must be provided directly to the Owner along with the 
shipping slips that include those products. 

 
10.4 The Contractor shall certify to the Owner that materials incorporated into the Work are free of all 

asbestos.  This certification may be in the form of Material Safety Data Sheet (MSDS) provided by 
the product manufacturer for the materials used in construction, as specified or as provided by the 
Contractor. 

 
ARTICLE 11:  INSURANCE AND BONDS 
 
11.1 The Contractor shall carry all insurance required by law, such as Unemployment Insurance, etc.  The 

Contractor shall carry such insurance coverage as they desire on their own property such as a field 
office, storage sheds or other structures erected upon the project site that belong to them and for 
their own use.  The Subcontractors involved with this project shall carry whatever insurance 
protection they consider necessary to cover the loss of any of their personal property, etc. 

 
11.2 Upon being awarded the Contract, the Contractor shall obtain a minimum of two (2) copies of all 

required insurance certificates called for herein, and submit one (1) copy of each certificate, to the 
Owner, within 20 days of contract award. 

 
11.3 Bodily Injury Liability and Property Damage Liability Insurance shall, in addition to the coverage 

included herein, include coverage for injury to or destruction of any property arising out of the 
collapse of or structural injury to any building or structure due to demolition work and evidence of 
these coverages shall be filed with and approved by the Owner. 
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11.4 The Contractor's Property Damage Liability Insurance shall, in addition to the coverage noted herein, 

include coverage on all real and personal property in their care, custody and control damaged in any 
way by the Contractor or their Subcontractors during the entire construction period on this project. 

 
11.5 Builders Risk (including Standard Extended Coverage Insurance) on the existing building during the 

entire construction period, may be provided by the Contractor under this contract.  The Owner shall 
insure the existing building and all of its contents and all this new alteration work under this contract 
during entire construction period for the full insurable value of the entire work at the site.  Note, 
however, that the Contractor and their Subcontractors shall be responsible for insuring building 
materials (installed and stored) and their tools and equipment whenever in use on the project, 
against fire damage, theft, vandalism, etc. 

 
11.6 Certificates of the insurance company or companies stating the amount and type of coverage, terms 

of policies, etc., shall be furnished to the Owner, within 20 days of contract award. 
 
11.7 The Contractor shall, at their own expense, (in addition to the above) carry the following forms of 

insurance: 
 
11.7.1  Contractor's Contractual Liability Insurance 
 
  Minimum coverage to be: 
 

Bodily Injury    
 $1,000,000  for each occurrence 
 $3,000,000  aggregate 

 
Property Damage $1,000,000  for each occurrence 

 $3,000,000  aggregate 
  
11.7.2  Contractor's Protective Liability Insurance 
 
  Minimum coverage to be: 
 

Bodily Injury    
 $1,000,000  for each occurrence 
 $3,000,000  aggregate 

 
Property Damage $1,000,000  for each occurrence 

 $3,000,000  aggregate 
 
11.7.3  Automobile Liability Insurance 
 
  Minimum coverage to be: 
 

Bodily Injury $1,000,000  for each person 
 $1,000,000  for each occurrence 

Property Damage $500,000  per accident 
  
11.7.4 Prime Contractor's and Subcontractors' policies shall include contingent and contractual liability 

coverage in the same minimum amounts as 11.7.1 above. 
 
11.7.5  Workmen's Compensation (including Employer's Liability): 
 
11.7.5.1  Minimum Limit on employer's liability to be as required by law. 
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11.7.5.2  Minimum Limit for all employees working at one site. 
 
11.7.6  Certificates of Insurance must be filed with the Owner guaranteeing fifteen (15) days prior notice of 

cancellation, non-renewal, or any change in coverages and limits of liability shown as included on 
certificates. 

 
11.7.7    Social Security Liability 
 
11.7.7.1 With respect to all persons at any time employed by or on the payroll of the Contractor or performing 

any work for or on their behalf, or in connection  with or arising out of the Contractor’s business, the 
Contractor shall accept full and exclusive liability for the payment of any and all contributions or taxes 
or unemployment insurance, or old age retirement benefits, pensions or annuities now or hereafter 
imposed by the Government of the United States and the State or political subdivision thereof, 
whether the same be measured by wages, salaries or other remuneration paid to such persons or 
otherwise. 

 
11.7.7.2 Upon request, the Contractor shall furnish Owner such information on payrolls or employment 

records as may be necessary to enable it to fully comply with the law imposing the aforesaid 
contributions or taxes. 

 
11.7.7.3 If the Owner is required by law to and does pay any and/or all of the aforesaid contributions or taxes, 

the Contractor shall forthwith reimburse the Owner for the entire amount so paid by the Owner. 
 
ARTICLE 12:  UNCOVERING AND CORRECTION OF WORK 
 
12.1 The Contractor shall promptly correct Work rejected by the Owner or failing to conform to the 

requirements of the Contract Documents, whether observed before or after Substantial Completion 
and whether or not fabricated, installed or completed, and shall correct any Work found to be not in 
accordance with the requirements of the Contract Documents within a period of two years from the 
date of Substantial Completion, or by terms of an applicable special warranty required by the 
Contract Documents.  The provisions of this Article apply to work done by Subcontractors as well as 
to Work done by direct employees of the Contractor. 

 
12.2 At any time during the progress of the work, or in any case where the nature of the defects shall be 

such that it is not expedient to have them corrected, the Owner, at their option, shall have the right to 
deduct such sum, or sums, of money from the amount of the contract as they consider justified to 
adjust the difference in value between the defective work and that required under contract including 
any damage to the structure. 

 
ARTICLE 13:  MISCELLANEOUS PROVISIONS 
 
13.1  CUTTING AND PATCHING 
 
13.1.1 The Contractor shall be responsible for all cutting and patching.  The Contractor shall coordinate the 

work of the various trades involved. 
 
13.2  DIMENSIONS 
 
13.2.1 All dimensions shown shall be verified by the Contractor by actual measurements at the project site.  

Any discrepancies between the drawings and specifications and the existing conditions shall be 
referred to the Owner for adjustment before any work affected thereby has been performed. 

 
13.3  LABORATORY TESTS   
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13.3.1 Any specified laboratory tests of material and finished articles to be incorporated in the work shall be 
made by bureaus, laboratories or agencies approved by the Owner and reports of such tests shall be 
submitted to the Owner.  The cost of the testing shall be paid for by the Contractor. 

 
13.3.2 The Contractor shall furnish all sample materials required for these tests and shall deliver same 

without charge to the testing laboratory or other designated agency when and where directed by the 
Owner. 

 
13.4  ARCHAEOLOGICAL EVIDENCE 
 
13.4.1 Whenever, in the course of construction, any archaeological evidence is encountered on the surface 

or below the surface of the ground, the Contractor shall notify the authorities of the State Historic 
Preservation Office and suspend work in the immediate area for a reasonable time to permit those 
authorities, or persons designated by them, to examine the area and ensure the proper removal of 
the archaeological evidence for suitable preservation by the Division of Historical and Cultural Affairs. 

 
13.5  GLASS REPLACEMENT AND CLEANING  
 
13.5.1 The General Contractor shall replace without expense to the Owner all glass broken during the 

construction of the project.  If job conditions warrant, at completion of the job the General Contractor 
shall have all glass cleaned and polished. 

 
13.6  WARRANTY  
 
13.6.1 For a period of two (2) years from the date of substantial completion, as evidenced by the date of 

final acceptance of the work, the contractor warrants that work performed under this contract 
conforms to the contract requirements and is free of any defect of equipment, material or 
workmanship performed by the contractor or any of his subcontractors or suppliers.  However, 
manufacturer's warranties and guarantees, if for a period longer than two (2) years, shall take 
precedence over the above warranties.  The contractor shall remedy, at his own expense, any such 
failure to conform or any such defect.  The protection of this warranty shall be included in the 
Contractor's Performance Bond. 

 
 
ARTICLE 14:  TERMINATION OR SUSPENSION OF THE CONTRACT 
 
14.1 If the Contractor defaults or persistently fails or neglects to carry out the Work in accordance with the 

Contract Documents or fails to perform a provision of the Contract, the Owner, after seven days 
written notice to the Contractor, may make good such deficiencies and may deduct the cost thereof 
from the payment then or thereafter due the Contractor.  Alternatively, at the Owner's option, and the 
Owner may terminate the Contract and take possession of the site and of all materials, equipment, 
tools, and machinery thereon owned by the Contractor and may finish the Work by whatever method 
the Owner may deem expedient.  If the costs of finishing the Work exceed any unpaid compensation 
due the Contractor, the Contractor shall pay the difference to the Owner. 

 
14.2 “If the continuation of this Agreement is contingent upon the appropriation of adequate state, or 

federal funds, this Agreement may be terminated on the date beginning on the first fiscal year for 
which funds are not appropriated or at the exhaustion of the appropriation.  The Owner may 
terminate this Agreement by providing written notice to the parties of such non-appropriation.  All 
payment obligations of the Owner will cease upon the date of termination.  Notwithstanding the 
foregoing, the Owner agrees that it will use its best efforts to obtain approval of necessary funds 
to continue the Agreement by taking appropriate action to request adequate funds to continue the 
Agreement.” 

 
 
 END OF SECTION 
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EMPLOYEE DRUG TESTING REPORT FORM 
 Period Ending:     

 
4104 Regulations for the Drug Testing of Contractor and Subcontractor Employees 
Working on Large Public Works Projects requires that Contractors and Subcontractors 
who work on Large Public Works Contracts funded all or in part with public funds maintain 
testing data that includes but is not limited to the data elements below. 
 
 
Project Number:           
 
Project Name:           
 
Contractor/Subcontractor Name:         
 
Contractor/Subcontractor Address:        
             
             
 
Number of employees who worked on the jobsite during the report period:    
 
Number of employees subject to random testing during the report period:    
 
Number of Negative Results       Number of Positive Results   
 
Action taken on employee(s) in response to a failed or positive random test: 
              
              
              
 
Date: _______________ 
 
 
 
 
This form is not required to be submitted to the Owner.  Included as a reference to show 
information required to be maintained by the Contractor.  The Owner shall have the right 
to periodically audit all Contractor and Subcontractor test results at the Contractor’s or 
Subcontractor’s offices (or by other means to make the data available for inspection by 
the Owner). 
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EMPLOYEE DRUG TESTING  
REPORT OF POSITIVE RESULTS 

 
4104 Regulations for the Drug Testing of Contractor and Subcontractor Employees 
Working on Large Public Works Projects requires that Contractors and Subcontractors 
who work on Large Public Works Contracts funded all or in part with public funds to notify 
the Owner in writing of a positive random drug test. 
 
 
Project Number:           
 
Project Name:           
 
Contractor/Subcontractor Name:         
 
Contractor/Subcontractor Address:        
             
             
 
Name of employee with positive test result:       
 
Last 4 digits of employee SSN:    
 
Date test results received:     
 
Action taken on employee in response to a positive test result: 
              
              
              
 
 
Authorized Representative of Contractor/Subcontractor:       

(typed or printed) 
 
Authorized Representative of Contractor/Subcontractor:       

     (signature) 
 
Date: _______________ 
 
 
This form shall be sent by mail to the Owner within 24 hours of receipt of test results.    
 
Enclose this test results form in a sealed envelope with the notation "Drug Testing 
Form – DO NOT OPEN" on the face thereof and place in a separate mailing envelope. 
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516 N. KING ST, WILMINGTON DE 19801 
CUSTOM HOUSE RENOVATION AND ADDITION  

#MJ0217000003 
 

AFFIDAVIT OF 

CRAFT TRAINING COMPLIANCE 
 
We, the contractor, hereby certify that we and all applicable subcontractors will abide by the contractor and 

subcontractor craft training requirements outlined below for the duration of the contract.  Craft training must be 

provided by a contractor and/or subcontractor for each craft on a project for which there are Delaware Department 

of Labor approved and registered training programs or, if the contractor and/or subcontractor meets the 

requirements under Title 29, Chapter 69, Section 6960A.(b)(1)c.1.-3., payment may be made in accordance with 

Title 29, Chapter 69, Section 6960A.(b)(1)d. A list of crafts for which there are approved and registered training 

programs is maintained by the Delaware Department of Labor and can be found at: 

https://laborfiles.delaware.gov/main/det/apprenticeship/DE%20Craft%20Training%20Occupation%20List%20

Effective%20JUNE%201%202022.pdf If you have questions regarding craft training programs, please submit all 

questions in writing to the Delaware Department of Labor at:  apprenticeship@delaware.gov.  This Affidavit of 

Craft Training Compliance must be submitted prior to contract execution.  

 

In accordance with Title 29, Chapter 69, Section 6960A.(a)(1), a contract relating to a public works project under 

§ 6962 of Title 29 must include a craft training program for each craft in the project if at the time the contractor 

executes a public works contract, all of the following apply: 

a.  A project meets the prevailing wage requirement under Section 6960 of Title 29. 

b.  The contractor employs 10 or more total employees. 

c.  The project is not a federal highway project, except for the project under Section 6962(c)(11) of Title 

29. 

d.  There is an apprenticeship program for a craft in the project on the list of crafts under Section 

204(b)(2) of Title 19. 
 
Pursuant to Title 29, Chapter 69, Section 6960A.(a)(2), a contractor must commit that all subcontractors provide 

craft training if paragraph (a)(1) of this section applies to the subcontractor.  Failure to provide required craft 

training or payment on the project may subject the successful contractor and/or subcontractor(s) to penalties as 

outlined in Title 29, Chapter 69, Section 6960A.(d)(1)-(3).    

 

 

Craft(s):                __________________________________________ 

 

Contractor Name:     __________________________________________ 

 

Contractor Address:    __________________________________________ 

 

      __________________________________________ 

 

      __________________________________________ 

 

Contractor Program  

Registration Number(s)               __________________________________________ 
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On this line also indicate whether DE, Other State (identify) or US Registration Number 
 

Or 
 

❑  A payment has been made in the amount established under Section 204(b)(2)b.2. of Title 19, for the 

craft into the Delaware Department of Labor’s Apprenticeship and Training Fund.   

 

Or 

 

❑  Craft Training requirements are not applicable because:  

______________________________________________________________________________ 

 

Authorized Representative (typed or printed): ____________________________________ 

 

Authorized Representative (signature):  ____________________________________ 

 

Title:                  ____________________________________ 

 

 

 

 

State of Delaware   ) 

     )         ss: 

County of _______________ ) 

 

Before me, a notary public, in and for said county and state, personally appeared, 

____________________,  who acknowledged to me that she/he did execute the foregoing instrument on behalf 

of _______________________. 

 

IN TESTIMONY WHEREOF, I have subscribed my name and affixed my official seal this ____ day of 

____________ 20___. 

 

     _____________________________________ 

 Notary Public 

 Commission Expires ____________________ 

 

 

THIS PAGE MUST BE SIGNED AND NOTARIZED TO BE CONSIDERED. 
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DIGITAL RELEASE FORM 
 
 
 
The undersigned receiving entity (“Recipient”) owning, occupying, preforming work, furnishing materials or  
providing services in connection with the Project agrees to the terms and conditions in the following 
document which shall govern the undersigned’s access to, receipt and use of Digital Files prepared by 
Tevebaugh Architecture, its consultants, and sub-consultants (“Transferor”).    
 
 
 
 
 
 
 
 
 
 
 
 
 
 

END OF SECTION 
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SECTION 00 72 13 
 
 GENERAL CONDITIONS OF THE CONTRACT FOR CONSTRUCTION A201-2017 
 
 
 
 
 
 
The General Conditions of this Contract are as stated in the American Institute of Architects Document AIA A232 (2019 
Edition) entitled General Conditions of the Contract for Construction as revised by the Supplementary General 
Conditions and is part of this project manual as if herein written in full. 
 
 
 
 
 
 
 
 
 
 

END OF SECTION 
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SECTION 00 73 13 
 

SUPPLEMENTARY GENERAL CONDITIONS A232-2019 
 
 
The following supplements modify the “General Conditions of the Contract for Construction, Construction Manager as Advisor Edition.” 
AIA Document A232-2019.  Where a portion of the General Conditions is modified or deleted by the Supplementary Conditions, the 
unaltered portions of the General Conditions shall remain in effect. 
 

 
 
 
TABLE OF ARTICLES 
 

 

 

1. GENERAL PROVISIONS 
 
2. OWNER 
 
3. CONTRACTOR 
 
4. ARCHITECT AND CONSTRUCTION MANAGER 
 
5. SUBCONTRACTORS 
 
6. CONSTRUCTION BY OWNER OR BY SEPARATE CONTRACTORS 
 
7. CHANGES IN THE WORK 
 
8. TIME 
 
9. PAYMENTS AND COMPLETION 
 
10. PROTECTION OF PERSONS AND PROPERTY 
 
11. INSURANCE AND BONDS 
 
12. UNCOVERING AND CORRECTION OF WORK 
 
13. MISCELLANEOUS PROVISIONS 
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15. CLAIMS AND DISPUTES 
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ARTICLE 1:  GENERAL PROVISIONS 
 
1.1  BASIC DEFINITIONS 
 
1.1.1 THE CONTRACT DOCUMENTS 
 

Delete the last sentence in its entirety and replace with the following: 
 
“The Contract Documents also include Advertisement for Bid, Instructions to Bidder, sample 
forms, the Bid Form, the Contractor’s completed Bid and the Award Letter.” 

 
 
1.2  CORRELATION AND INTENT OF THE CONTRACT DOCUMENTS 
 

 Add the following Paragraphs: 
 

1.2.4 In the case of an inconsistency between the Drawings and the Specifications, or 
within either document not clarified by addendum, the better quality or greater 
quantity of work shall be provided in accordance with the Architect’s interpretation. 

 
1.2.5 The word “PROVIDE” as used in the Contract Documents shall mean “FURNISH 

AND INSTALL” and shall include, without limitation, all labor, materials, equipment, 
transportation, services and other items required to complete the Work. 

 
1.2.6 The word “PRODUCT” as used in the Contract Documents means all materials, 

systems and equipment. 
 
1.5 OWNERSHIP AND USE OF DRAWINGS, SPECIFICATIONS AND OTHER INSTRUMENTS OF 

SERVICE 
 

 Delete Paragraph 1.5.1 in its entirety and replace with the  following: 
 

“All pre-design studies, drawings, specifications and other documents, including those in electronic 
form, prepared by the Architect under this Agreement are, and shall remain, the property of the 
Owner whether the Project for which they are made is executed or not. As for the Project for which 
the Architect is hired, the Architect still remain liable for any claim relating to the design that arises 
from the Project. 
 
However, such documents may be used by the Owner to construct one or more like projects without 
the approval of, or additional compensation to, the Architect.  The Contractor, Subcontractors, Sub-
subcontractors and Material or Equipment Suppliers are authorized to use and reproduce applicable 
portions of the Drawings, Specifications and other documents prepared by the Architect and the 
Architect’s consultants appropriate to and for use in the execution of their Work under the Contract 
Documents.  They are not to be used by the Contractor or any Subcontractor, Sub-subcontractor or 
Material and Equipment Supplier on other Projects or for additions to this Project outside the scope 
of the Work without the specific written consent of the Owner, Architect and Architect’s consultants. 

 
The Architect shall not be liable for injury or damage resulting from the re-use of drawings and 
specifications if the Architect is not involved in the re-use Project.” 
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1.6  NOTICE 
  1.6.1 Insert the following sentence at the end of the paragraph: 
 

“Electronic mail, also known as email, is an acceptable form of electronic transmission of notices 
under this Agreement.” 

 
 
ARTICLE 2:  OWNER 

 
2.1  General 
 
  2.1.2   Delete Paragraph 2.1.2 in its entirety. 
 
2.2  INFORMATION AND SERVICES REQUIRED OF THE OWNER 
 

2.2.1   Delete the second sentence in this paragraph and replace with the following: “The 
Contractor shall have no obligation to commence the Work until the Owner issues a Purchase 
Order for the Project.”  

 
  2.2.2 Delete the last three sentences in this paragraph.  
 
  

 
ARTICLE 3:  CONTRACTOR 
 
3.2 REVIEW OF CONTRACT DOCUMENTS AND FIELD CONDITIONS BY CONTRACTOR 
 

3.2.4  Delete the third sentence in Paragraph 3.2.4. 
 
3.3  SUPERVISION AND CONSTRUCTION PROCEDURES 
 

 Add the following Paragraphs: 
 

3.3.2.1 The Contractor shall immediately remove from the Work, whenever requested to do so 
by the Owner, any person who is considered by the Owner or Architect to be 
incompetent or disposed to be disorderly, or who for any reason is not satisfactory to the 
Owner, and that person shall not again be employed on the Work without the consent of 
the Owner or the Architect. 

 
3.3.4 The Contractor must provide suitable storage facilities at the Site, or an alternative site 

as approved by the Owner, for the proper protection and safe storage of their materials.  
Consult the Owner and the Architect before storing any materials. 

 
3.3.5 When any room is used as a shop, storeroom, office, etc., by the Contractor or 

Subcontractor(s) during the construction of the Work, the Contractor making use of 
these areas will be held responsible for any repairs, patching or cleaning arising from 
such use. 
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3.4  LABOR AND MATERIALS 
 
  3.4.1.1 Add a new section 3.4.1.1: 
 

“The Contractor, at their expense shall bear the costs to accurately identify the location 
of all underground utilities in the area of their excavation and shall bear all cost for any 
repairs required, out of failure to accurately identify said utilities.” 

 
 

Add the Following Paragraphs: 
 

3.4.4 Before starting the Work, each Contractor shall carefully examine all preparatory Work 
that has been executed to receive their Work.  Check carefully, by whatever means are 
required, to insure that its Work and adjacent, related Work, will finish to proper 
contours, planes and levels.  Promptly notify the General Contractor/Construction 
Manager of any defects or imperfections in preparatory Work which will in any way 
affect satisfactory completion of its Work.  Absence of such notification will be construed 
as an acceptance of preparatory Work and later claims of defects will not be recognized. 

 
3.4.5 Under no circumstances shall the Contractor’s Work proceed prior to preparatory Work  

having been completely cured, dried and/or otherwise made satisfactory to receive this 
Work.  Responsibility for timely installation of all materials rests solely with the 
Contractor responsible for that Work, who shall maintain coordination at all times. 

 
3.5  WARRANTY 
 

 Add the following Paragraphs: 
  

3.5.3 The Contractor will warrant all materials and workmanship against original defects, 
except injury from proper and usual wear when used for the purpose intended, for two 
years after Substantial Completion of the project in accordance with Section 9.8.4 of this 
Agreement, and will maintain all items in condition that conforms with the Contract 
Documents during the period of warranty. 

 
3.5.4 Non-conforming work during the period of warranty will be corrected by the Contractor at 

its expense upon demand of the Owner, it being required that the Work conforms to the 
Contract Documents at the expiration of the warranty period. 

 
3.5.5 In addition to the General Warranty there are other warranties required for certain items 

for different periods of time than the two years as above and are particularly so stated in 
that part of the specifications referring to same.  The said warranties will commence at 
the same time as the General Warranty. 

 
3.5.6 If the Contractor fails to remedy any failure, defect or damage within a reasonable time 

after receipt of notice, the Owner will have the right to replace, repair, or otherwise 
remedy the failure, defect or damage at the Contractor’s expense. 
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3.11  DOCUMENTS AND SAMPLES AT THE SITE 
 

 Add the following Paragraphs: 
 

3.11.1 During the course of the Work, the Contractor shall maintain a record set of drawings on 
which the Contractor shall mark the actual physical location of all piping, valves, 
equipment, conduit, outlets, access panels, controls, actuators, including all 
appurtenances that will be concealed once construction is complete, etc., including all 
invert elevations. 

 
3.11.2 At the completion of the project, the Contractor shall obtain a set of reproducible 

drawings from the Architect, and neatly transfer all information outlined in 3.11.1 to 
provide a complete record of the as-built conditions. 

 
3.11.3 The Contractor shall provide two (2) prints of the as-built conditions, along with the 

reproducible drawings themselves, to the Owner and one (1) set to the Architect.  In 
addition, attach one complete set to each of the Operating and Maintenance 
Instructions/Manuals. 

 
3.15  CLEANING UP 
  3.15.2 Strike sentence in its entirety and replace with the following: 
 

“If the Contractor fails to clean up as provided in the Contract Documents, the Owner, or 
Construction Manager with the Owner’s approval, may do so and the Owner shall withhold the 
amount that reflects the cost of the cleanup from any moneys owed the Contractor. If the cost of 
cleanup exceeds the moneys owed to the Contractor, the Owner shall be entitled to reimbursement 
from the Contractor for the amount exceeding what is withheld. 

 
3.17 In the second sentence of 3.17, insert “indemnify and” between “shall” and “hold”.  
 
ARTICLE 4:  ARCHITECT AND CONSTRUCTION MANAGER 

 
 
4.2  Administration of the Contract 
 

Delete the first sentence of Paragraph 4.2.11 and replace with the following:   
 
The Architect will review and approve or take other appropriate action upon the Contractor’s 
submittals such as Shop Drawings, Product Data and Samples for the purpose of checking for 
conformance with the Contract Documents. 

 
Delete the second sentence of Paragraph 4.2.11 and replace with the following:   
 
The Architect’s action will be taken with such reasonable promptness as to cause no delay in the 
Work in the activities of the Owner, Contractor or separate Contractors, while allowing sufficient time 
in the Owner’s professional judgment to permit adequate review. 

 
 Add the following to Paragraph 4.2.17:                                                                                                                                                                                                                              
  

There will be no full-time Project representative provided by the Owner or Architect on site for this 
Project. 

 
Add to Paragraph 4.2.20 “and in compliance with all applicable codes, regulations and ordinances.” 
to the end of the sentence. 
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ARTICLE 5:  SUBCONTRACTORS 
 
5.2 AWARD OF SUBCONTRACTS AND OTHER CONTRACTS FOR PORTIONS OF THE WORK 
 

Delete Paragraph 5.2.3 in its entirety and replace with the following:   
 
5.2.3 If the Owner, Architect or Construction Manager has reasonable objection to a person or 

entity proposed by the Contractor, the Contractor shall propose another to whom the 
Owner, Architect or Construction Manager has no reasonable objection, subject to the 
statutory requirements of 29 Delaware Code § 6962(d)(10)b.3 and 4. 

 
 
ARTICLE 6:  CONSTRUCTION BY OWNER OR BY SEPARATE CONTRACTORS 
 
6.1 OWNER’S RIGHT TO PERFORM CONSTRUCTION AND TO AWARD SEPARATE CONTRACTS 
 
 6.1.1 Delete “and waiver of subrogation” from the last sentence. 
 

 6.1.3 Delete Paragraph 6.1.3 in its entirety and replace with the following: 
 

“When separate contracts are awarded for different portions of the Project or other construction or 
operations on the site, the term “Contractor” in the Contract Documents in each case shall mean the 
Constructor who executes each separate Owner-Contractor Agreement.” 

 
6.2  MUTUAL RESPONSIBILITY 
 
  6.2.3 In the second sentence, strike the word “shall” and insert the word “may”.  
 
ARTICLE 7:  CHANGES IN THE WORK 
  
(SEE ARTICLE 7: CHANGES IN WORK IN THE GENERAL REQUIREMENTS) 
 
ARTICLE 8:  TIME 
  
8.2  PROGRESS AND COMPLETION 
 

Add the following Paragraphs: 
 

8.2.1.1 Refer to Specification Section SUMMARY OF WORK for Contract time requirements. 
 
8.2.4 If the Work falls behind the Progress Schedule as submitted by the Contractor, the 

Contractor shall employ additional labor and/or equipment necessary to bring the Work 
into compliance with the Progress Schedule at no additional cost to the Owner. 

 
8.3 DELAYS AND EXTENSION OF TIME 

 
8.3.1 Strike “binding dispute resolution” and insert “remedies at law or in equity”.  

 
 Add the following Paragraph: 
 

8.3.2.1 The Contractor shall update the status of the suspension, delay, or interruption of the 
Work with each Application for Payment.  (The Contractor shall report the termination of 
such cause immediately upon the termination thereof.)  Failure to comply with this 
procedure shall constitute a waiver for any claim for adjustment of time or price based 
upon said cause. 
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Delete Paragraph 8.3.3 in its entirety and replace with the following: 

 
8.3.3 Except in the case of a suspension of the Work directed by the Owner, an extension of 

time under the provisions of Paragraph 8.3.1 shall be the Contractor’s sole remedy in 
the progress of the Work and there shall be no payment or compensation to the 
Contractor for any expense or damage resulting from the delay. 

 
 Add the following Paragraph: 
 

8.3.4 By permitting the Contractor to work after the expired time for completion of the project, 
the Owner does not waive its rights under the Contract. 

 
8.3.5 The parties agree that Paragraph 8.3.3 of the Supplementary General Conditions does 

not apply to the Construction Manager in the event of a delay caused by a party other 
than the Construction Manager. 

 
ARTICLE 9:  PAYMENTS AND COMPLETION 

 
9.1  CONTRACT SUM 
  9.1.2      Strike Section 9.1.2 in its entirety.  
 
9.2 SCHEDULE OF VALUES 
 

 Add the following Paragraphs: 
  

9.2.1 The Schedule of Values shall be submitted using AIA Document G732, Continuation 
Sheet to G703. 

 
9.3  APPLICATIONS FOR PAYMENT 
 

 Add the following Paragraph: 
  

9.3.1.3 Application for Payment shall be submitted on AIA Document G732 “Application and 
Certificate for Payment”, supported by AIA Document G703 “Continuation Sheet”.  Said 
Applications shall be fully executed and notarized. 

 
 Add the following Paragraphs: 
 

9.3.4 Until Closeout Documents have been received and outstanding items completed the 
Owner will pay 95% (ninety-five percent) of the amount due the Contractor on account 
of progress payments. 

 
9.3.5 The Contractor shall provide a current and updated Progress Schedule to the Architect 

with each Application for Payment.  Failure to provide Schedule will be just cause for 
rejection of Application for Payment. 

 
9.5  DECISIONS TO WITHHOLD CERTIFICATION 
 

 Add the following to 9.5.1: 
 

.8 failure to provide a current Progress Schedule; 

.9 a lien or attachment is filed; 

.10 failure to comply with mandatory requirements for maintaining Record Documents. 
 
9.6  PROGRESS PAYMENTS 
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Delete Paragraph 9.6.1 in its entirety and replace with the following:   
 
9.6.1 After the Architect and the Construction Manager have approved and issued a 

Certificate for Payment, payment shall be made by the Owner within 30 days after 
Owner’s receipt of the Certificate for Payment. 

 
9.6.8 Strike “Provided the Owner has fulfilled its payment obligations under the Contract 

Documents, the” and replace with “The”.  
 
9.7  FAILURE OF PAYMENT 
 
  In first sentence, strike the first reference to “seven” and insert “thirty (30)”. Also strike   
 “binding dispute resolution” and insert “remedies at law or in equity”.  
 
9.8  SUBSTANTIAL COMPLETION 
 
  9.8.5 In the second sentence, strike “shall” and insert “may”.  
 
 
ARTICLE 10:  PROTECTION OF PERSONS AND PROPERTY 
 
10.1 SAFETY PRECAUTIONS AND PROGRAMS 
 

Add the following Paragraphs: 
 

10.1.1 Each Contractor shall develop a safety program in accordance with the Occupational Safety and 
Health Act of 1970.  A copy of said plan shall be furnished to the Owner and Architect prior to the 
commencement of that Contractor’s Work. 

 
10.1.2 Each Contractor shall appoint a Safety Representative.  Safety Representatives shall be someone 

who is on site on a full-time basis.  If deemed necessary by the Owner or Architect, Contractor Safety 
meetings will be scheduled.  The attendance of all Safety Representatives will be required.  Minutes 
will be recorded of said meetings by the Contractor and will be distributed to all parties as well as 
posted in all job offices/trailers etc. 

 
10.2  SAFETY OF PERSONS AND PROPERTY 
 

Add the following Paragraph: 
 
10.2.4.1 As required in the Hazardous Chemical Act of June 1984, all vendors supplying any 

material that may be defined as hazardous must provide Material Safety Data Sheets for 
those products.  Any chemical product should be considered hazardous if it has a 
caution warning on the label relating to a potential physical or health hazard, if it is 
known to be present in the workplace, and if employees may be exposed under normal 
conditions or in foreseeable emergency situations.  Material Safety Data Sheets shall be 
provided directly to the Owner or its designee, along with the shipping slips that include 
those products. 

 
10.3  HAZARDOUS MATERIALS 
 

 Delete Paragraph 10.3.3 in its entirety. 
 
  Delete Paragraphs 10.3.6 in its entirety. 
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ARTICLE 11:  INSURANCE AND BONDS 
 
11.1  CONTRACTOR’S INSURANCE AND BONDS 
 
 11.1.1 Strike “Owner,” at the beginning of the third sentence.  
 

 11.1.2 Add the following sentence at the end of the paragraph: “The bonds will conform to those 
forms approved by the Office of Management and Budget.”  

 
 
11.2 OWNER’S INSURANCE 
 

 Delete Paragraph 11.2 in its entirety and replace with the following: 
 

11.2     The Owner will not provide Builder’s All Risk Insurance for the Project.  The Construction 
Manager will provide Builder’s All Risk Insurance for the Project. The Contractor and all 
Subcontractors shall provide coverage for materials, fixtures and/or equipment being used in the 
construction or renovation of a building or structure should those items sustain physical loss or 
damage from a covered cause.   

11.3  WAIVERS OF SUBROGATION 
  

Delete Paragraph 11.3 and its subparagraphs in their entirety. Substitute the following: 
The Construction Manager and Contractor waive all rights against (1) each other and any of their 
subcontractors, sub-subcontractors, agents, consultants and employees, each of the other; (2) the 
Architect and Architect’s consultants; (3) other Contractors and any of their subcontractors, sub-
subcontractors, agents, and employees; and (4) Separate Contractors, if any, and any of their 
subcontractors, sub-subcontractors, agents, and employees, for damages caused by fire, or other 
causes of loss, to the extent those losses are covered by property insurance required by the 
Agreement or other property insurance applicable to the Project, except such rights as they have to 
proceeds of such insurance. The policies of insurance purchased and maintained by each person or 
entity agreeing to waive claims pursuant to this Article shall not prohibit this waiver of subrogation. 
This waiver of subrogation shall be effective as to a person or entity (1) even though that person or 
entity would otherwise have a duty of indemnification, contractual or otherwise, (2) even though that 
person or entity did not pay the insurance premium directly or indirectly, or (3) whether or not the 
person or entity had an insurable interest in the damaged property.  For clarity, the Owner does not 
waive any of its subrogation rights.  

 
11.4   LOSS OF USE, BUSINESS INTERRUPTION, AND DELAY IN COMPLETION INSURANCE 

 
  Delete Paragraph 11.4 in its entirety.  
 
11.5  ADJUSTMENT AND SETTLEMENT OF INSURED LOSS 

Delete Paragraph 11.5 in its entirety. Substitute the following: 
A loss insured under the property insurance required by the Agreement shall be adjusted by the 
Construction Manager and made payable to the Construction Manager. The Construction Manager 
shall pay the Architect and Contractor their just shares of insurance proceeds received by the 
Construction Manager, and by appropriate agreements the Architect and Contractor shall make 
payments to their consultants and Subcontractors in similar manner. Prior to settlement of an insured 
loss, the Construction Manager shall notify the Contractor of the terms of the proposed settlement as 
well as the proposed allocation of the insurance proceeds. The Contractor shall have 14 days from 
receipt of notice to object to the proposed settlement or allocation of the proceeds. If the Contractor 
does not object, the Construction Manager shall settle the loss and the Contractor shall be bound by 
the settlement and allocation. If the Contractor timely objects to either the terms of the proposed 
settlement or the allocation of the proceeds, the Construction Manager may proceed to settle the 
insured loss, and any dispute between the Construction Manager and Contractor arising out of the 
settlement or allocation of the proceeds shall be resolved pursuant remedies at law and in equity. For 
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clarity, the Owner shall be listed as an Additional Insured to protect the Owner’s property interest on 
the Project under the Builder’s Risk Insurance.  

 
   

ARTICLE 12:  UNCOVERING AND CORRECTION OF WORK 
 
12.2.2  AFTER SUBSTANTIAL COMPLETION 
 
 12.2.2.1 In the first sentence, strike “within one year after the date of Substantial Completion of the 

Work or designated portion thereof” and replace with “within two years after the date of Substantial 
Completion of the Project in accordance with Section 9.8.4 of this Agreement or designated portion 
thereof”. 

 
12.2.2.1        In the third sentence of the paragraph, strike “one year period” and replace it with “two 
year period”.  
 
Add the following Paragraph: 
 
12.2.2.1.1 At any time during the progress of the Work, or in any case where the nature of the 

defects will be such that it is not expedient to have corrected, the Owner, at its option, 
will have the right to deduct such sum, or sums, of money from the amount of the 
Contract as it considers justified to adjust the difference in value between the defective 
work and that required under contract including any damage to the structure. 

 
12.2.2.2 Strike “one” and insert “two”. 
 
12.2.2.3 Strike “one” and insert “two”. 
 
12.2.5 In second sentence, strike “one” and insert “two”. 

  
ARTICLE 13:  MISCELLANEOUS PROVISIONS 
 
13.1  GOVERNING LAW 
 
  13.1   Strike the second sentence in its entirety.  
   
13.5  INTEREST 
 
  13.5 Strike 13.5 in its entirety and replace with the following: 
  "Payments are due 30 days after receipt of a valid Application for Payment.  After that 30 
   day period, interest may be charged at the rate of 1% per month not to exceed 12% per 
   annum." 
 
 
  
Add the following Paragraph: 
 
13.6 CONFLICTS WITH FEDERAL STATUTES OR REGULATIONS 
 
 13.6.1 If any provision, specifications or requirement of the Contract Documents conflict or is 

inconsistent with any statute, law or regulation of the government of the United State of America, the 
Contractor shall notify the Architect and Owner immediately upon discovery. 

 
ARTICLE 14: TERMINATION OR SUSPENSION OF THE CONTRACT  
 
14.4 TERMINATION BY THE OWNER FOR CONVENIENCE 
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Delete Paragraph 14.4.3 in its entirety and replace with the following:   

 
14.4.3 In case of such termination for the Owner’s convenience, the Contractor shall be entitled 

to receive payment for Work executed, and cost incurred by reason of such termination 
along with reasonable overhead. 

 
 
 
ARTICLE 15: CLAIMS AND DISPUTES 
 
15.1.2 TIME LIMITS ON CLAIMS.  
 

15.1.2 Strike “in accordance with the requirements of the binding dispute resolution method 
selected in the Agreement and” from the first sentence. 

 Strike the second sentence in its entirety.  
15.1.4 CONTINUING CONTRACT PERFORMANCE 
 

15.1.4.2   Strike in its entirety.  
 
15.1.7  CLAIMS FOR CONSEQUENTIAL DAMAGES 
 

 Delete Paragraph 15.1.7 and its subparagraphs in their entirety. 
 
15.2  INITIAL DECISION 
 
  15.2.1 Delete “and binding dispute resolution” 
 

15.2.5 Delete in its entirety and replace with the following:   
 
15.2.5 The Architect will approve or reject Claims by written decision, which shall state the 

reasons therefore and shall notify the parties of any change in the Contract Sum or 
Contract Time or both.  The approval or rejection of a Claim by the Architect shall be 
subject to mediation and other remedies at law or in equity. 

 
Delete Paragraph 15.2.6 and its subparagraphs in their entirety.  

 
15.3  MEDIATION 
 
  15.3.1 Strike “binding dispute resolution” and insert “any or all remedies at law or in equity”.  
 
  15.3.2 In the first sentence, delete “administered by the American Arbitration Association in  
 accordance with its Construction Industry Mediation Procedure in effect on the date of the   
 Agreement,”.  Also strike “binding dispute resolution” and insert “remedies at law and in   
 equity”.  
 
  15.3.3 Strike in its entirety.  
 
15.4  ARBITRATION 
 

 Delete Paragraph 15.4 and its subparagraphs in their entirety. 
 
 

END OF SECTION 
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SECTION 00 73 46 

 

WAGE DETERMINATION SCHEDULE 

      
1. SUMMARY 
 
 A. In accordance with Delaware Code, Title 29, Chapter 69, Section 6912, all laborers 

and mechanics of the Contractor and all subcontractors employed to perform work 
directly upon the site of the work shall be paid unconditionally and not less often than 
once a week and without subsequent deduction or rebate on any account the full 
amounts accrued at the time of payment computed at wage rates not less than those 
determined by the Division of Industrial Affairs, Department of Labor, State of Dela-
ware, as the prevailing rates in this area. 

 
 B. This approved scale of wages must be posted by the Contractor in a prominent and 

easily accessible place at the site of the work. 
 
 C. It is further stipulated that there may be withheld from the Contractor such accrued 

payment as may be considered necessary by the contracting officer to pay laborers 
and mechanics employed by the Contractor or any subcontractors on the work the 
difference between the rates of wages required and the rate of wages received by 
such laborers and mechanics and not refunded to the Contractor, subcontractor or 
their agents. 

 
 D. Where wage rates are published in this Manual they are issued by the State Depart-

ment of Labor on the date indicated and are included for the convenience of Bidders.  
The Owner, the Architect, and the Construction Manager, accept no responsibility for 
the accuracy or applicability of any rates included herein.  The actual wage rate de-
terminations which will apply to the work will be those in effect on the first day of pub-
lic advertisement for bids as determined by the State Department of Labor.  It will be 
the responsibility of each bidder to contact the State Department of Labor and to in-
corporate these rates in his bid. 

 
 E. "In accordance with Delaware Code, Title 29, Section 6912, as amended July 5, 

1994, contractors shall furnish sworn payroll information to the Department of Labor 
on a weekly basis for each contract which exceeds $15,000 for renovation work and 
$100,000 for new construction.  The construction contract amount is based on a cu-
mulative total of all contracts bid for a specific project.  Payroll forms for submission 
may be obtained from the Department of Labor." 

 
  1.   A Payroll Report, available from the Department of Labor is to be used to provide 

this information. 
 
 F. A copy of the Prevailing Wages for the project is attached hereto. 
 

   

END OF SECTION 
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SECTION 00 81 13 
 

GENERAL REQUIREMENTS 
 
 
 
 
TABLE OF ARTICLES 
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ARTICLE 1: GENERAL 
 
1.1     CONTRACT DOCUMENTS 
 
1.1.1 The intent of the Contract Documents is to include all items necessary for the proper execution and 

completion of the Work by the Contractor.  The Contract Documents are complementary and what is 
required by one shall be as binding as if required by all.  Performance by the Contractor shall be 
required to an extent consistent with the Contract Documents and reasonably inferable from them as 
being necessary to produce the intended results. 

 
1.1.2 Work including material purchases shall not begin until the Contractor is in receipt of a bonafide State 

of Delaware Purchase Order.  Any work performed or material purchases prior to the issuance of the 
Purchase Order is done at the Contractor’s own risk and cost. 

 
1.2    EQUALITY OF EMPLOYMENT OPPORTUNITY ON PUBLIC WORKS 
 
1.2.1 For Public Works Projects financed in whole or in part by state appropriation the Contractor agrees 

that during the performance of this contract: 
 

1. The Contractor will not discriminate against any employee or applicant for employment 
because of race, creed, sex, color, sexual orientation, gender identity or national origin.  The 
Contractor will take positive steps to ensure that applicants are employed and that 
employees are treated during employment without regard to their race, creed, sex, color, 
sexual orientation, gender identity or national origin.  Such action shall include, but not be 
limited to, the following: employment, upgrading, demotion or transfer; recruitment or 
recruitment advertising; layoff or termination; rates of pay or other forms of 
compensation; and selection for training, including apprenticeship.  The Contractor 
agrees to post in conspicuous places available to employees and applicants for 
employment notices to be provided by the contracting agency setting forth this 
nondiscrimination clause. 

 
2. The Contractor will, in all solicitations or advertisements for employees placed by or on 

behalf of the Contractor, state that all qualified applicants will receive consideration for 
employment without regard to race, creed, sex, color, sexual orientation, gender identity or 
national origin.” 

 
ARTICLE 2: OWNER 

 
(NO ADDITIONAL GENERAL REQUIREMENTS – SEE SUPPLEMENTARY GENERAL 
CONDITIONS) 

 
ARTICLE 3: CONTRACTOR 
 
3.1 Schedule of Values:  The successful Bidder shall within twenty (20) days after receiving notice to 

proceed with the work, furnish to the Owner a complete schedule of values on the various items 
comprising the work. 

 
3.2 Subcontracts:  Upon approval of Subcontractors, the Contractor shall award their Subcontracts as 

soon as possible after the signing of their own contract and see that all material, their own and those 
of their Subcontractors, are promptly ordered so that the work will not be delayed by failure of 
materials to arrive on time. 
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3.3 Before commencing any work or construction, the General Contractor is to consult with the Owner as 
to matters in connection with access to the site and the allocation of Ground Areas for the various 
features of hauling, storage, etc. 

 
3.4 The Contractor shall supervise and direct the Work, using the Contractor's best skill and attention.  

The Contractor shall be solely responsible for and have control over construction means, methods, 
techniques, sequences and procedures and for coordinating all portions of the Work under the 
Contract, unless the Contract Documents give other specific instructions. 

 
3.5 The Contractor shall enforce strict discipline and good order among the Contractor's employees and 

other persons carrying out the Contract.  The Contractor shall not permit employment of unfit 
persons or persons not skilled in tasks assigned to them. 

 
3.6 The Contractor warrants to the Owner that materials and equipment furnished will be new and of 

good quality, unless otherwise permitted, and that the work will be free from defects and in 
conformance with the Contract Documents.  Work not conforming to these requirements, including 
substitutions not properly approved, may be considered defective.  If required by the Owner, the 
Contractor shall furnish evidence as to the kind and quality of materials and equipment provided. 

 
3.7 Unless otherwise provided, the Contractor shall pay all sales, consumer, use and other similar taxes, 

and shall secure and pay for required permits, fees, licenses, and inspections necessary for proper 
execution of the Work. 

 
3.8 The Contractor shall comply with and give notices required by laws, ordinances, rules, regulations, 

and lawful orders of public authorities bearing on performance of the Work.  The Contractor shall 
promptly notify the Owner if the Drawings and Specifications are observed to be at variance 
therewith. 

 
3.9 The Contractor shall be responsible to the Owner for the acts and omissions of the Contractor's 

employees, Subcontractors and their agents and employees, and other persons performing portions 
of the Work under contract with the Contractor. 

 
3.10 The Contractor shall keep the premises and surrounding area free from accumulation of waste 

materials or rubbish caused by operations under the Contract.  At completion of the Work the 
Contractor shall remove from and about the Project all waste materials, rubbish, the Contractor's 
tools, construction equipment, machinery and surplus materials.  The Contractor shall be responsible 
for returning all damaged areas to their original conditions. 

 
3.11  STATE LICENSE AND TAX REQUIREMENTS   
 
3.11.1 Each Contractor and Subcontractor shall be licensed to do business in the State of Delaware and 

shall pay all fees and taxes due under State laws.  In conformance with Section 2503, Chapter 
25, Title 30, Delaware Code, "the Contractor shall furnish the Delaware Department of Finance 
within ten (10) days after entering into any contract with a contractor or subcontractor not a 
resident of this State, a statement of total value of such contract or contracts together with the 
names and addresses of the contracting parties.” 

 
3.12 The Contractor shall comply with all requirements set forth in Section 6962, Chapter 69, Title 29 

of the Delaware Code. 
 
3.13 During the contract Work, the Contractor and each Subcontractor, shall implement an Employee 

Drug Testing Program in accordance with OMB Regulation 4104 - “Regulations for the Drug 
Testing of Contractor and Subcontractor Employees Working on “Large Public Works Projects”.  
“Large Public Works” is based upon the current threshold required for bidding Public Works as set by 
the Purchasing and Contracting Advisory Council.   
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ARTICLE 4: ADMINISTRATION OF THE CONTRACT 
 
4.1  CONTRACT SURETY 
 
4.1.1  PERFORMANCE BOND AND LABOR AND MATERIAL PAYMENT BOND 
 
4.1.2 All bonds will be required as follows unless specifically waived elsewhere in the Bidding Documents. 
 
4.1.3 Contents of Performance Bonds – The bond shall be in the form approved by the Office of 

Management and Budget.  The bond shall be conditioned upon the faithful compliance and 
performance by the successful bidder of each and every term and condition of the contract and 
the proposal, plans, specifications, and bid documents thereof.  Each term and condition shall be 
met at the time and in the manner prescribed by the Contract, Bid documents and the 
specifications, including the payment in full to every person furnishing materiel or performing 
labor in the performance of the Contract, of all sums of money due the person for such labor and 
materiel.  (The bond shall also contain the successful bidder’s guarantee to indemnify and save 
harmless the State and the agency from all costs, damages and expenses growing out of or by 
reason of the Contract in accordance with the Contract.) 

 
4.1.4 Invoking a Performance Bond – The agency may, when it considers that the interest of the State 

so requires, cause judgement to be confessed upon the bond.  
 
4.1.5 Within twenty (20) days after the date of notice of award of contract, the Bidder to whom the award is 

made shall furnish a Performance Bond and Labor and Material Payment Bond, each equal to the 
full amount of the Contract price to guarantee the faithful performance of all terms, covenants and 
conditions of the same.  The bonds are to be issued by an acceptable Bonding Company licensed to 
do business in the State of Delaware and shall be issued in duplicate. 

 
4.1.6 Performance and Payment Bonds shall be maintained in full force (warranty bond) for a period of two 

(2) years after the date of the Certificate for Final Payment.  The Performance Bond shall guarantee 
the satisfactory completion of the Project and that the Contractor will make good any faults or defects 
in his work which may develop during the period of said guarantees as a result of improper or 
defective workmanship, material or apparatus, whether furnished by themselves or their Sub-
Contractors.  The Payment Bond shall guarantee that the Contractor shall pay in full all persons, 
firms or corporations who furnish labor or material or both labor and material for, or on account of, 
the work included herein.  The bonds shall be paid for by this Contractor.  The Owner shall have the 
right to demand that the proof parties signing the bonds are duly authorized to do so. 

 
4.2  FAILURE TO COMPLY WITH CONTRACT 
 
4.2.1 If any firm entering into a contract with the State, or Agency that neglects or refuses to perform or 

fails to comply with the terms thereof, the Agency which signed the Contract may terminate the 
Contract and proceed to award a new contract in accordance with this Chapter 69, Title 29 of the 
Delaware Code or may require the Surety on the Performance Bond to complete the Contract in 
accordance with the terms of the Performance Bond.  Nothing herein shall preclude the Agency 
from pursing additional remedies as otherwise provided by law. 
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4.3  CONTRACT INSURANCE AND CONTRACT LIABILITY 
 
4.3.1 In addition to the bond requirements stated in the Bid Documents, each successful Bidder shall 

purchase adequate insurance for the performance of the Contract and, by submission of a Bid, 
agrees to indemnify and save harmless and to defend all legal or equitable actions brought 
against the State, any Agency, officer and/or employee of the State, for and from all claims of 
liability which is or may be the result of the successful Bidder’s actions during the performance of 
the Contract.   

 
4.3.2 The purchase or nonpurchase of such insurance or the involvement of the successful Bidder in any legal 

or equitable defense of any action brought against the successful Bidder based upon work 
performed pursuant to the Contract will not waive any defense which the State, its agencies and 
their respective officers, employees and agents might otherwise have against such claims, 
specifically including the defense of sovereign immunity, where applicable, and by the terms of 
this section, the State and all agencies, officers and employees thereof shall not be financially 
responsible for the consequences of work performed, pursuant to said contract. 

 
4.4  RIGHT TO AUDIT RECORDS 
 
4.4.1 The Owner shall have the right to audit the books and records of a Contractor or any 

Subcontractor under any Contract or Subcontract to the extent that the books and records relate 
to the performance of the Contract or Subcontract. 

   
4.4.2 Said books and records shall be maintained by the Contractor for a period of seven (7) years 

from the date of final payment under the Prime Contract and by the Subcontractor for a period of 
seven (7) years from the date of final payment under the Subcontract. 

 
ARTICLE 5: SUBCONTRACTORS 
 
5.1  SUBCONTRACTING REQUIREMENTS 
 
5.1.1 All contracts for the construction, reconstruction, alteration or repair of any public building (not a 

road, street or highway) shall be subject to the following provisions: 
 

1. A contract shall be awarded only to a Bidder whose Bid is accompanied by a statement 
containing, for each Subcontractor category, the name and address (city or town and 
State only – street number and P.O. Box addresses not required) of the subcontractor 
whose services the Bidder intends to use in performing the Work and providing the 
material for such Subcontractor category. 

 
2. A Bid will not be accepted nor will an award of any Contract be made to any Bidder 

which, as the Prime Contractor, has listed itself as the Subcontractor for any 
Subcontractor unless: 

 
A. It has been established to the satisfaction of the awarding Agency that the Bidder 

has customarily performed the specialty work of such Subcontractor category by 
artisans regularly employed by the Bidder’s firm; 

 
B. That the Bidder is duly licensed by the State to engage in such specialty work, if 

the State requires licenses; and 
 

C. That the Bidder is recognized in the industry as a bona fide Subcontractor or 
Contractor in such specialty work and Subcontractor category. 
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5.1.2 The decision of the awarding Agency as to whether a Bidder who list itself as the Subcontractor 
for a Subcontractor category shall be final and binding upon all Bidders, and no action of any 
nature shall lie against any awarding agency or its employees or officers because of its decision 
in this regard. 

 
5.1.3 After such a Contract has been awarded, the successful Bidder shall not substitute another 

Subcontractor for any Subcontractor whose name was set forth in the statement which 
accompanied the Bid without the written consent of the awarding Agency.   

 
5.1.4 No Agency shall consent to any substitution of Subcontractors unless the Agency is satisfied that the 

Subcontractor whose name is on the Bidders accompanying statement: 
 

A. Is unqualified to perform the work required; 
 
B. Has failed to execute a timely reasonable Subcontract; 

 
C. Has defaulted in the performance on the portion of the work covered by the Subcontract; 

or 
 

D. Is no longer engaged in such business. 
 
5.1.5 Should a Bidder be awarded a contract, such successful Bidder shall provide to the agency the 

taxpayer identification license numbers of such subcontractors.  Such numbers shall be provided on 
the later of the date on which such subcontractor is required to be identified or the time the contract 
is executed.    The successful Bidder shall provide to the agency to which it is contracting, within 30 
days of entering into such public works contract, copies of all Delaware Business licenses of 
subcontractors and/or independent contractors that will perform work for such public works contract.  
However, if a subcontractor or independent contractor is hired or contracted more than 20 days after 
the Bidder entered the public works contract the Delaware Business license of such subcontractor or 
independent contractor shall be provided to the agency within 10 days of being contracted or hired. 

 
5.1.6 The Contractor may employ additional Subcontractors on the jobsite only after submitting a copy 

of the Subcontractor’s Employee Drug Testing Program to the Owner for approval.  A Contractor 
or Subcontractor shall not commence work until the Owner has concluded its review and 
determined that the submitted Employee Drug Testing Program complies with OMB Regulation 
4104. 

 
5.2  PENALTY FOR SUBSTITUTION OF SUBCONTRACTORS 
 
5.2.1 Should the Contractor fail to utilize any or all of the Subcontractors in the Contractor’s Bid statement 

in the performance of the Work on the public bidding, the Contractor shall be penalized in the amount 
of (project specific amount*).  The Agency may determine to deduct payments of the penalty from 
the Contractor or have the amount paid directly to the Agency.  Any penalty amount assessed 
against the Contractor may be remitted or refunded, in whole or in part, by the Agency awarding the 
Contract, only if it is established to the satisfaction of the Agency that the Subcontractor in question 
has defaulted or is no longer engaged in such business.  No claim for the remission or refund of any 
penalty shall be granted unless an application is filed within one year after the liability of the 
successful Bidder accrues. All  
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penalty amounts assessed and not refunded or remitted to the contractor shall be reverted to the 
State. 

 
 *one (1) percent of contract amount not to exceed $10,000 

 
5.3  ASBESTOS ABATEMENT 
 
5.3.1 The selection of any Contractor to perform asbestos abatement for State-funded projects shall be 

approved by the Office of Management and Budget, Division of Facilities Management pursuant to 
Chapter 78 of Title 16. 

 
5.4 STANDARDS OF CONSTRUCTION FOR THE PROTECTION OF THE PHYSICALLY 

HANDICAPPED 
 
5.4.1 All Contracts shall conform with the standard established by the Delaware Architectural 

Accessibility Board unless otherwise exempted by the Board. 
 
5.5  CONTRACT PERFORMANCE 
 
5.5.1 Any firm entering into a Public Works Contract that neglects or refuses to perform or fails to comply with 

its terms, the Agency may terminate the Contract and proceed to award a new Contract or may 
require the Surety on the Performance Bond to complete the Contract in accordance with the 
terms of the Performance Bond. 

 
ARTICLE 6:  CONSTRUCTION BY OWNER OR SEPARATE CONTRACTORS 
 
6.1 The Owner reserves the right to simultaneously perform other construction or operations related to 

the Project with the Owner's own forces, and to award separate contracts in connection with other 
portions of the Project or other Projects at the same site. 

 
6.2 The Contractor shall afford the Owner and other Contractors reasonable opportunity for access and 

storage of materials and equipment, and for the performance of their activities, and shall connect and 
coordinate their activities with other forces as required by the Contract Documents. 

 
ARTICLE 7: CHANGES IN THE WORK 
 
7.1 The Owner, without invalidating the Contract, may order changes in the Work consisting of Additions, 

Deletions, Modifications or Substitutions, with the Contract Sum and Contract completion date being 
adjusted accordingly.   Such changes in the Work shall be authorized by written Change Order 
signed by the Professional, as the duly authorized agent, the Contractor and the Owner. 

 
7.2 The Contract Sum and Contract Completion Date shall be adjusted only by a fully executed Change 

Order. 
 
7.3 The additional cost, or credit to the Owner resulting from a change in the Work shall be by mutual 

agreement of the Owner, Contractor and the Architect.  In all cases, this cost or credit shall be based 
on the ‘DPE’ wages required and the “invoice price” of the materials/equipment needed. 

 
7.3.1 “DPE” shall be defined to mean “direct personnel expense”.  Direct payroll expense includes 

prevailing wage rates plus a maximum multiplier of 1.35 times DPE.   For example, if the prevailing 
wage rate is $50/hour, the DPE would be $67.50/hour (50 x 1.35). 

 
7.3.2 “Invoice price” of materials/equipment shall be defined to mean the actual cost of materials and/or 

equipment that is paid by the Contractor, (or subcontractor), to a material distributor, direct factory 
vendor, store, material provider, or equipment leasing entity.  Rates for equipment that is leased 
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and/or owned by the Contractor or subcontractor(s) shall not exceed those listed in the latest version 
of the “Means Building Construction Cost Data” publication. 

 
7.3.3                  In addition to the above: 
 
7.3.3.1              The General Contractor is allowed a fifteen percent (15%) markup for overhead and profit for 

additional work performed by the General Contractor’s own forces. 
 
7.3.3.2         For additional subcontractor work, the Subcontractor is allowed a fifteen (15) percent overhead and 

profit on change order work above and beyond the direct costs stated previously. To this amount, 
the General Contractor will be allowed a mark-up not exceeding seven- and one-half percent 
(7.5%) on the subcontractor’s work. 

 
7.3.3.3             Where the Third Tier Contractor is going to be completing the additional work, the Third-Tier 

contractor will be allowed a markup of fifteen percent (15%) overhead and profit on changes 
order work above and beyond the direct costs stated previously.  To this amount, the 
Subcontractor will be allowed a markup not to exceed seven and one-half percent (7.5%) on the 
Third-Tier Contractor’s work and the General Contractor will be allowed a markup not to exceed 
seven and one-half percent (7.5%) of the amount of the Subcontractor’s markup.  

 
7.3.3.4       No additional costs shall be allowed for changes related to the Contractor’s onsite 

superintendent/staff, or project manager, unless a change in the work changes the project 
duration and is identified by the CPM schedule.  There will be no other costs associated with the 
change order. 

 
7.3.3.5              These markups shall include all costs including, but not limited to: overhead, profit, bonds, 

insurance, supervision, etc. 
 
 
ARTICLE 8: TIME 
 
8.1 Time limits, if any, are as stated in the Project Manual.  By executing the Agreement, the Contractor 

confirms that the stipulated limits are reasonable, and that the Work will be completed within the 
anticipated time frame. 

 
8.2 If progress of the Work is delayed at any time by changes ordered by the Owner, by labor disputes, 

fire, unusual delay in deliveries, abnormal adverse weather conditions, unavoidable casualties or 
other causes beyond the Contractor's control, the Contract Time shall be extended for such 
reasonable time as the Owner may determine. 

 
8.3 Any extension of time beyond the date fixed for completion of the construction and acceptance of 

any part of the Work called for by the Contract, or the occupancy of the building by the Owner, in 
whole or in part, previous to the completion shall not be deemed a waiver by the Owner of his right to 
annul or terminate the Contract for abandonment or delay in the matter provided for, nor relieve the 
Contractor of full responsibility 

 
8.4  SUSPENSION AND DEBARMENT  
 
8.4.1 Per Section 6962(d)(14), Title 29, Delaware Code, “Any Contractor who fails to perform a public 

works contract or complete a public works project within the time schedule established by the 
Agency in the Invitation To Bid, may be subject to Suspension or Debarment for one or more of the 
following reasons:  a) failure to supply the adequate labor supply ratio for the project; b) inadequate 
financial resources; or, c) poor performance on the Project.” 

 
8.4.2 “Upon such failure for any of the above stated reasons, the Agency that contracted for the public 

works project may petition the Director of the Office of Management and Budget for Suspension 
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or Debarment of the Contractor.  The Agency shall send a copy of the petition to the Contractor 
within three (3) working days of filing with the Director.  If the Director concludes that the petition 
has merit, the Director shall schedule and hold a hearing to determine whether to suspend the 
Contractor, debar the Contractor or deny the petition.  The Agency shall have the burden of 
proving, by a preponderance of the evidence, that the Contractor failed to perform or complete 
the public works project within the time schedule established by the Agency and failed to do so 
for one or more of the following reasons:  a) failure to supply the adequate labor supply ratio for 
the project; b) inadequate financial resources; or, c) poor performance on the project.  Upon a 
finding in favor of the Agency, the Director may suspend a Contractor from Bidding on any project 
funded, in whole or in part, with public funds for up to 1 year for a first offense, up to 3 years for a 
second offense and permanently debar the Contractor for a third offense.  The Director shall 
issue a written decision and shall send a copy to the Contractor and the Agency.  Such decision 
may be appealed to the Superior Court within thirty (30) days for a review on the record.”  

 
8.5  RETAINAGE 
 
8.5.1 Per Section 6962(d)(5) a.3, Title 29, Delaware Code: The Agency may at the beginning of each 

public works project establish a time schedule for the completion of the project.  If the project is 
delayed beyond the completion date due to the Contractor’s failure to meet their responsibilities, 
the Agency may forfeit, at its discretion, all or part of the Contractor’s retainage. 

 
8.5.2 This forfeiture of retainage also applies to the timely completion of the punchlist.  A punchlist will only be 

prepared upon the mutual agreement of the Owner, Architect and Contractor.  Once the punchlist 
is prepared, all three parties will by mutual agreement, establish a schedule for its completion.  
Should completion of the punchlist be delayed beyond the established date due to the 
Contractor’s failure to meet their responsibilities, the Agency may hold permanently, at its 
discretion, all or part of the Contractor’s retainage. 

 
ARTICLE 9: PAYMENTS AND COMPLETION 
 
9.1  APPLICATION FOR PAYMENT 
 
9.1.1 Applications for payment shall be made upon AIA Document G702.  There will be a five percent (5%) 

retainage on all Contractor's monthly invoices until completion of the project.  This retainage may 
become payable upon receipt of all required closeout documentation, provided all other requirements 
of the Contract Documents have been met. 

 
9.1.2 A date will be fixed for the taking of the monthly account of work done.  Upon receipt of Contractor's 

itemized application for payment, such application will be audited, modified, if found necessary, and 
approved for the amount.  Statement shall be submitted to the Owner. 

 
9.1.3 Section 6516, Title 29 of the Delaware Code annualized interest is not to exceed 12% per annum 

beginning thirty (30) days after the “presentment” (as opposed to the date) of the invoice.  
 
9.2 PARTIAL PAYMENTS  
 
9.2.1 Any public works Contract executed by any Agency may provide for partial payments at the 

option of the Owner with respect to materials placed along or upon the sites or stored at secured 
locations, which are suitable for use in the performance of the contract. 

 
9.2.2 When approved by the agency, partial payment may include the values of tested and acceptable 

materials of a nonperishable or noncontaminative nature which have been produced or furnished 
for incorporation as a permanent part of the work yet to be completed, provided acceptable 
provisions have been made for storage.   
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9.2.2.1  Any allowance made for materials on hand will not exceed the delivered cost of the materials as verified 
by invoices furnished by the Contractor, nor will it exceed the contract bid price for the material 
complete in place. 

 
9.2.3 If requested by the Agency, receipted bills from all Contractors, Subcontractors, and material, men, 

etc., for the previous payment must accompany each application for payment.  Following such a 
request, no payment will be made until these receipted bills have been received by the Owner. 

 
9.3  SUBSTANTIAL COMPLETION 
 
9.3.1 When the building has been made suitable for occupancy, but still requires small items of 

miscellaneous work, the Owner will determine the date when the project has been substantially 
completed. 

 
9.3.2 If, after the Work has been substantially completed, full completion thereof is materially delayed 

through no fault of the Contractor, and without terminating the Contract, the Owner may make 
payment of the balance due for the portion of the Work fully completed and accepted.  Such payment 
shall be made under the terms and conditions governing final payment that it shall not constitute a 
waiver of claims. 

 
9.3.3 On projects where commissioning is included, the commissioning work as defined in the 

specifications must be complete prior to the issuance of substantial completion. 
 
9.4  FINAL PAYMENT 
 
9.4.1 Final payment, including the five percent (5%) retainage if determined appropriate, shall be made 

within thirty (30) days after the Work is fully completed and the Contract fully performed and provided 
that the Contractor has submitted the following closeout documentation (in addition to any other 
documentation required elsewhere in the Contract Documents): 

 
9.4.1.1 Evidence satisfactory to the Owner that all payrolls, material bills, and other indebtedness connected 

with the work have been paid, 
 
9.4.1.2  An acceptable RELEASE OF LIENS, 
 
9.4.1.3  Copies of all applicable warranties, 
 
9.4.1.4  As-built drawings, 
 
9.4.1.5  Operations and Maintenance Manuals, 
 
9.4.1.6  Instruction Manuals, 
 
9.4.1.7  Consent of Surety to final payment. 
 
9.4.1.8 The Owner reserves the right to retain payments, or parts thereof, for its protection until the foregoing 

conditions have been complied with, defective work corrected and all unsatisfactory conditions 
remedied. 

 
ARTICLE 10:  PROTECTION OF PERSONS AND PROPERTY 
 
10.1 The Contractor shall be responsible for initiating, maintaining, and supervising all safety precautions 

and programs in connection with the performance of the Contract.  The Contractor shall take all 
reasonable precautions to prevent damage, injury or loss to: workers, persons nearby who may be 
affected, the Work, materials and equipment to be incorporated, and existing property at the site or 
adjacent thereto.  The Contractor shall give notices and comply with applicable laws ordinances, 
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rules regulations, and lawful orders of public authorities bearing on the safety of persons and 
property and their protection from injury, damage, or loss.  The Contractor shall promptly remedy 
damage and loss to property at the site caused in whole or in part by the Contractor, a 
Subcontractor, or anyone directly or indirectly employed by any of them, or by anyone for whose acts 
they may be liable. 

 
10.2 The Contractor shall notify the Owner in the event any existing previously unknown hazardous 

material such as lead, PCBs, asbestos, etc. is encountered on the project.  The Owner will arrange 
with a qualified specialist for the identification, testing, removal, handling and protection against 
exposure or environmental pollution, to comply with applicable regulation laws and ordinances.  The 
Contractor and Architect will not be required to participate in or to perform this operation.  Upon 
completion of this work, the Owner will notify the Contractor and Architect in writing the area has 
been cleared and approved by the authorities in order for the work to proceed.  The Contractor shall 
attach documentation from the authorities of said approval to the closeout documents to be 
submitted at the end of the project. 

 
10.2.1 Any activities with the potential to disturb lead‐based materials should be performed by the 

Contractor in accordance with OSHA regulations pertaining to Lead in Construction, 29 CFR 
1926.62, Lead. 

 
10.2.1.1 The Contractor shall notify the Owner in the event they encounter previously unknown 

material that they suspect may contain “lead”.  The Owner will arrange with a qualified 
specialist for identification and testing and advise the Contractor of the results.  In the case 
that testing identifies potential lead based materials, the contractor shall continue 
performance of the work that has the potential to disturb associated in accordance with 
OSHA regulations pertaining to Lead in Construction, 29 CFR 1926.62, Lead. 

 
10.3 As required in the Hazardous Chemical Information Act of June 1984, all vendors supplying any 

materials that may be defined as hazardous, must provide Material Safety Data Sheets for those 
products.  Any chemical product should be considered hazardous if it has a warning caution on the 
label relating to a potential physical or health hazard, if it is known to be present in the work place, 
and if employees may be exposed under normal conditions or in any foreseeable emergency 
situation.  Material Safety Data Sheets must be provided directly to the Owner along with the 
shipping slips that include those products. 

 
10.4 The Contractor shall certify to the Owner that materials incorporated into the Work are free of all 

asbestos.  This certification may be in the form of Material Safety Data Sheet (MSDS) provided by 
the product manufacturer for the materials used in construction, as specified or as provided by the 
Contractor. 

 
ARTICLE 11:  INSURANCE AND BONDS 
 
11.1 The Contractor shall carry all insurance required by law, such as Unemployment Insurance, etc.  The 

Contractor shall carry such insurance coverage as they desire on their own property such as a field 
office, storage sheds or other structures erected upon the project site that belong to them and for 
their own use.  The Subcontractors involved with this project shall carry whatever insurance 
protection they consider necessary to cover the loss of any of their personal property, etc. 

 
11.2 Upon being awarded the Contract, the Contractor shall obtain a minimum of two (2) copies of all 

required insurance certificates called for herein, and submit one (1) copy of each certificate, to the 
Owner, within 20 days of contract award. 

 
11.3 Bodily Injury Liability and Property Damage Liability Insurance shall, in addition to the coverage 

included herein, include coverage for injury to or destruction of any property arising out of the 
collapse of or structural injury to any building or structure due to demolition work and evidence of 
these coverages shall be filed with and approved by the Owner. 
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11.4 The Contractor's Property Damage Liability Insurance shall, in addition to the coverage noted herein, 

include coverage on all real and personal property in their care, custody and control damaged in any 
way by the Contractor or their Subcontractors during the entire construction period on this project. 

 
11.5 Builders Risk (including Standard Extended Coverage Insurance) on the existing building during the 

entire construction period, may be provided by the Contractor under this contract.  The Owner shall 
insure the existing building and all of its contents and all this new alteration work under this contract 
during entire construction period for the full insurable value of the entire work at the site.  Note, 
however, that the Contractor and their Subcontractors shall be responsible for insuring building 
materials (installed and stored) and their tools and equipment whenever in use on the project, 
against fire damage, theft, vandalism, etc. 

 
11.6 Certificates of the insurance company or companies stating the amount and type of coverage, terms 

of policies, etc., shall be furnished to the Owner, within 20 days of contract award. 
 
11.7 The Contractor shall, at their own expense, (in addition to the above) carry the following forms of 

insurance: 
 
11.7.1  Contractor's Contractual Liability Insurance 
 
  Minimum coverage to be: 
 

Bodily Injury    
 $1,000,000  for each occurrence 
 $3,000,000  aggregate 

 
Property Damage $1,000,000  for each occurrence 

 $3,000,000  aggregate 
  
11.7.2  Contractor's Protective Liability Insurance 
 
  Minimum coverage to be: 
 

Bodily Injury    
 $1,000,000  for each occurrence 
 $3,000,000  aggregate 

 
Property Damage $1,000,000  for each occurrence 

 $3,000,000  aggregate 
 
11.7.3  Automobile Liability Insurance 
 
  Minimum coverage to be: 
 

Bodily Injury $1,000,000  for each person 
 $1,000,000  for each occurrence 

Property Damage $500,000  per accident 
  
11.7.4 Prime Contractor's and Subcontractors' policies shall include contingent and contractual liability 

coverage in the same minimum amounts as 11.7.1 above. 
 
11.7.5  Workmen's Compensation (including Employer's Liability): 
 
11.7.5.1  Minimum Limit on employer's liability to be as required by law. 
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11.7.5.2  Minimum Limit for all employees working at one site. 
 
11.7.6  Certificates of Insurance must be filed with the Owner guaranteeing fifteen (15) days prior notice of 

cancellation, non-renewal, or any change in coverages and limits of liability shown as included on 
certificates. 

 
11.7.7    Social Security Liability 
 
11.7.7.1 With respect to all persons at any time employed by or on the payroll of the Contractor or performing 

any work for or on their behalf, or in connection  with or arising out of the Contractor’s business, the 
Contractor shall accept full and exclusive liability for the payment of any and all contributions or taxes 
or unemployment insurance, or old age retirement benefits, pensions or annuities now or hereafter 
imposed by the Government of the United States and the State or political subdivision thereof, 
whether the same be measured by wages, salaries or other remuneration paid to such persons or 
otherwise. 

 
11.7.7.2 Upon request, the Contractor shall furnish Owner such information on payrolls or employment 

records as may be necessary to enable it to fully comply with the law imposing the aforesaid 
contributions or taxes. 

 
11.7.7.3 If the Owner is required by law to and does pay any and/or all of the aforesaid contributions or taxes, 

the Contractor shall forthwith reimburse the Owner for the entire amount so paid by the Owner. 
 
ARTICLE 12:  UNCOVERING AND CORRECTION OF WORK 
 
12.1 The Contractor shall promptly correct Work rejected by the Owner or failing to conform to the 

requirements of the Contract Documents, whether observed before or after Substantial Completion 
and whether or not fabricated, installed or completed, and shall correct any Work found to be not in 
accordance with the requirements of the Contract Documents within a period of two years from the 
date of Substantial Completion, or by terms of an applicable special warranty required by the 
Contract Documents.  The provisions of this Article apply to work done by Subcontractors as well as 
to Work done by direct employees of the Contractor. 

 
12.2 At any time during the progress of the work, or in any case where the nature of the defects shall be 

such that it is not expedient to have them corrected, the Owner, at their option, shall have the right to 
deduct such sum, or sums, of money from the amount of the contract as they consider justified to 
adjust the difference in value between the defective work and that required under contract including 
any damage to the structure. 

 
ARTICLE 13:  MISCELLANEOUS PROVISIONS 
 
13.1  CUTTING AND PATCHING 
 
13.1.1 The Contractor shall be responsible for all cutting and patching.  The Contractor shall coordinate the 

work of the various trades involved. 
 
13.2  DIMENSIONS 
 
13.2.1 All dimensions shown shall be verified by the Contractor by actual measurements at the project site.  

Any discrepancies between the drawings and specifications and the existing conditions shall be 
referred to the Owner for adjustment before any work affected thereby has been performed. 

 
13.3  LABORATORY TESTS   
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13.3.1 Any specified laboratory tests of material and finished articles to be incorporated in the work shall be 
made by bureaus, laboratories or agencies approved by the Owner and reports of such tests shall be 
submitted to the Owner.  The cost of the testing shall be paid for by the Contractor. 

 
13.3.2 The Contractor shall furnish all sample materials required for these tests and shall deliver same 

without charge to the testing laboratory or other designated agency when and where directed by the 
Owner. 

 
13.4  ARCHAEOLOGICAL EVIDENCE 
 
13.4.1 Whenever, in the course of construction, any archaeological evidence is encountered on the surface 

or below the surface of the ground, the Contractor shall notify the authorities of the State Historic 
Preservation Office and suspend work in the immediate area for a reasonable time to permit those 
authorities, or persons designated by them, to examine the area and ensure the proper removal of 
the archaeological evidence for suitable preservation by the Division of Historical and Cultural Affairs. 

 
13.5  GLASS REPLACEMENT AND CLEANING  
 
13.5.1 The General Contractor shall replace without expense to the Owner all glass broken during the 

construction of the project.  If job conditions warrant, at completion of the job the General Contractor 
shall have all glass cleaned and polished. 

 
13.6  WARRANTY  
 
13.6.1 For a period of two (2) years from the date of substantial completion, as evidenced by the date of 

final acceptance of the work, the contractor warrants that work performed under this contract 
conforms to the contract requirements and is free of any defect of equipment, material or 
workmanship performed by the contractor or any of his subcontractors or suppliers.  However, 
manufacturer's warranties and guarantees, if for a period longer than two (2) years, shall take 
precedence over the above warranties.  The contractor shall remedy, at his own expense, any such 
failure to conform or any such defect.  The protection of this warranty shall be included in the 
Contractor's Performance Bond. 

 
 
ARTICLE 14:  TERMINATION OR SUSPENSION OF THE CONTRACT 
 
14.1 If the Contractor defaults or persistently fails or neglects to carry out the Work in accordance with the 

Contract Documents or fails to perform a provision of the Contract, the Owner, after seven days 
written notice to the Contractor, may make good such deficiencies and may deduct the cost thereof 
from the payment then or thereafter due the Contractor.  Alternatively, at the Owner's option, and the 
Owner may terminate the Contract and take possession of the site and of all materials, equipment, 
tools, and machinery thereon owned by the Contractor and may finish the Work by whatever method 
the Owner may deem expedient.  If the costs of finishing the Work exceed any unpaid compensation 
due the Contractor, the Contractor shall pay the difference to the Owner. 

 
14.2 “If the continuation of this Agreement is contingent upon the appropriation of adequate state, or 

federal funds, this Agreement may be terminated on the date beginning on the first fiscal year for 
which funds are not appropriated or at the exhaustion of the appropriation.  The Owner may 
terminate this Agreement by providing written notice to the parties of such non-appropriation.  All 
payment obligations of the Owner will cease upon the date of termination.  Notwithstanding the 
foregoing, the Owner agrees that it will use its best efforts to obtain approval of necessary funds 
to continue the Agreement by taking appropriate action to request adequate funds to continue the 
Agreement.” 

 
 
 END OF SECTION 
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EMPLOYEE DRUG TESTING REPORT FORM 
 Period Ending:     

 
4104 Regulations for the Drug Testing of Contractor and Subcontractor Employees 
Working on Large Public Works Projects requires that Contractors and Subcontractors 
who work on Large Public Works Contracts funded all or in part with public funds maintain 
testing data that includes but is not limited to the data elements below. 
 
 
Project Number:           
 
Project Name:           
 
Contractor/Subcontractor Name:         
 
Contractor/Subcontractor Address:        
             
             
 
Number of employees who worked on the jobsite during the report period:    
 
Number of employees subject to random testing during the report period:    
 
Number of Negative Results       Number of Positive Results   
 
Action taken on employee(s) in response to a failed or positive random test: 
              
              
              
 
Date: _______________ 
 
 
 
 
This form is not required to be submitted to the Owner.  Included as a reference to show 
information required to be maintained by the Contractor.  The Owner shall have the right 
to periodically audit all Contractor and Subcontractor test results at the Contractor’s or 
Subcontractor’s offices (or by other means to make the data available for inspection by 
the Owner). 
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EMPLOYEE DRUG TESTING  
REPORT OF POSITIVE RESULTS 

 
4104 Regulations for the Drug Testing of Contractor and Subcontractor Employees 
Working on Large Public Works Projects requires that Contractors and Subcontractors 
who work on Large Public Works Contracts funded all or in part with public funds to notify 
the Owner in writing of a positive random drug test. 
 
 
Project Number:           
 
Project Name:           
 
Contractor/Subcontractor Name:         
 
Contractor/Subcontractor Address:        
             
             
 
Name of employee with positive test result:       
 
Last 4 digits of employee SSN:    
 
Date test results received:     
 
Action taken on employee in response to a positive test result: 
              
              
              
 
 
Authorized Representative of Contractor/Subcontractor:       

(typed or printed) 
 
Authorized Representative of Contractor/Subcontractor:       

     (signature) 
 
Date: _______________ 
 
 
This form shall be sent by mail to the Owner within 24 hours of receipt of test results.    
 
Enclose this test results form in a sealed envelope with the notation "Drug Testing 
Form – DO NOT OPEN" on the face thereof and place in a separate mailing envelope. 
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END OF SECTION 
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516 N. KING ST, WILMINGTON DE 19801 
CUSTOM HOUSE RENOVATION AND ADDITION  

#MJ0217000003 
 

AFFIDAVIT OF 

CRAFT TRAINING COMPLIANCE 
 
We, the contractor, hereby certify that we and all applicable subcontractors will abide by the contractor and 

subcontractor craft training requirements outlined below for the duration of the contract.  Craft training must be 

provided by a contractor and/or subcontractor for each craft on a project for which there are Delaware Department 

of Labor approved and registered training programs or, if the contractor and/or subcontractor meets the 

requirements under Title 29, Chapter 69, Section 6960A.(b)(1)c.1.-3., payment may be made in accordance with 

Title 29, Chapter 69, Section 6960A.(b)(1)d. A list of crafts for which there are approved and registered training 

programs is maintained by the Delaware Department of Labor and can be found at: 

https://laborfiles.delaware.gov/main/det/apprenticeship/DE%20Craft%20Training%20Occupation%20List%20

Effective%20JUNE%201%202022.pdf If you have questions regarding craft training programs, please submit all 

questions in writing to the Delaware Department of Labor at:  apprenticeship@delaware.gov.  This Affidavit of 

Craft Training Compliance must be submitted prior to contract execution.  

 

In accordance with Title 29, Chapter 69, Section 6960A.(a)(1), a contract relating to a public works project under 

§ 6962 of Title 29 must include a craft training program for each craft in the project if at the time the contractor 

executes a public works contract, all of the following apply: 

a.  A project meets the prevailing wage requirement under Section 6960 of Title 29. 

b.  The contractor employs 10 or more total employees. 

c.  The project is not a federal highway project, except for the project under Section 6962(c)(11) of Title 

29. 

d.  There is an apprenticeship program for a craft in the project on the list of crafts under Section 

204(b)(2) of Title 19. 
 
Pursuant to Title 29, Chapter 69, Section 6960A.(a)(2), a contractor must commit that all subcontractors provide 

craft training if paragraph (a)(1) of this section applies to the subcontractor.  Failure to provide required craft 

training or payment on the project may subject the successful contractor and/or subcontractor(s) to penalties as 

outlined in Title 29, Chapter 69, Section 6960A.(d)(1)-(3).    

 

 

Craft(s):                __________________________________________ 

 

Contractor Name:     __________________________________________ 

 

Contractor Address:    __________________________________________ 

 

      __________________________________________ 

 

      __________________________________________ 

 

Contractor Program  

Registration Number(s)               __________________________________________ 
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On this line also indicate whether DE, Other State (identify) or US Registration Number 
 

Or 
 

❑  A payment has been made in the amount established under Section 204(b)(2)b.2. of Title 19, for the 

craft into the Delaware Department of Labor’s Apprenticeship and Training Fund.   

 

Or 

 

❑  Craft Training requirements are not applicable because:  

______________________________________________________________________________ 

 

Authorized Representative (typed or printed): ____________________________________ 

 

Authorized Representative (signature):  ____________________________________ 

 

Title:                  ____________________________________ 

 

 

 

 

State of Delaware   ) 

     )         ss: 

County of _______________ ) 

 

Before me, a notary public, in and for said county and state, personally appeared, 

____________________,  who acknowledged to me that she/he did execute the foregoing instrument on behalf 

of _______________________. 

 

IN TESTIMONY WHEREOF, I have subscribed my name and affixed my official seal this ____ day of 

____________ 20___. 

 

     _____________________________________ 

 Notary Public 

 Commission Expires ____________________ 

 

 

THIS PAGE MUST BE SIGNED AND NOTARIZED TO BE CONSIDERED. 
 

 
 

END OF SECTION 
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DIGITAL RELEASE FORM 
 
 
 
The undersigned receiving entity (“Recipient”) owning, occupying, preforming work, furnishing materials or  
providing services in connection with the Project agrees to the terms and conditions in the following 
document which shall govern the undersigned’s access to, receipt and use of Digital Files prepared by 
Tevebaugh Architecture, its consultants, and sub-consultants (“Transferor”).    
 
 
 
 
 
 
 
 
 
 
 
 
 
 

END OF SECTION 
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SECTION 01 10 00 

 

SUMMARY OF WORK 

      

 

SECTION 011100 - SUMMARY OF WORK  

 

1. RELATED DOCUMENTS 

 

 A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and other Division 1 Sections, apply to work of this Section. 

 

2. CONTRACTS 

 

 A. The work will be performed under separate prime contracts managed by the Construction 

Manager. 

 

3. ALTERATIONS & COORDINATION 

 

 A. Contractor shall be responsible to coordinate their work with the work of others, including, 

but not limited to, the preparation of general coordination drawings, diagrams and 

schedules, and control of site utilization, from the beginning of activity, through project 

close-out and warranty periods. 

 

4. KNOWLEDGE OF CONTRACT REQUIREMENTS 

 

 A. The Contractor and his Subcontractors, Sub-subcontractors and material men shall consult in 

detail the Contract Documents for instructions and requirements pertaining to the Work, and 

at his and their cost, shall provide all labor, materials, equipment and services necessary to 

furnish, install and complete the work in strict conformance with all provisions thereof. 

 

 B. The Contractor will be held to have examined the site of the Work prior to submitting his 

proposal and informed himself, his Subcontractors, Sub-subcontractors and material men of 

all existing conditions affecting the execution of the Work. 

 

 C. The Contractor will be held to have examined the Contract Documents and modifications 

thereto, as they may affect subdivisions of the Work and informed himself, his 

Subcontractors, Sub-subcontractors and material men of all conditions thereof affecting the 

execution of the Work. 

 

 D. The Scope of Work for the Contract is not necessarily limited to the description of each 

section of the Specifications and the illustrations shown on the Drawings.  Include all minor 

items not expressly indicated in the Contract Documents, or as might be found necessary as a 

result of field conditions, in order to complete the Work as it is intended, without any gaps 

between the various subdivisions of work. 

 

 E. The Contractor will be held to be thoroughly familiar with all conditions affecting labor in 

the area of the Project including, but not limited to, Unions, incentive pay, procurements, 
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living, parking and commuting conditions and to have informed his Subcontractors and Sub-

subcontractors thereof. 

5. CONTRACT DOCUMENTS INFORMATION 

 

 A. The Contract Documents are prepared in accordance with available information as to existing 

conditions and locations.  If, during construction, conditions are revealed at variance with the 

Contract Documents, notify the Construction Manager immediately, but no more than three 

(3) days from the day the variance is first known.  Failure to give timely notice shall operate 

to waive any claim Contractor might otherwise have for an adjustment to Contract Time or 

Sum as a consequence of such variance. 

 

 B. The Specifications determine the kinds and methods of installation of the various materials, 

the Drawings establish the quantities, dimensions and details of materials, the schedules on 

the Drawings give the location, type and extent of the materials. 

 

 C. Dimensions given on the Drawings govern scale measurements and large-scale drawings 

govern small scale drawings, except as to anything omitted unless such omission is expressly 

noted on the large-scale drawings. 

 

 D. The techniques or methods of specifying to record requirements vary throughout text, and 

may include “prescriptive”, “open generic/descriptive”, “compliance with standards”, 

“performance”, “proprietary”, or a combination of these.  The methods used for specifying 

one unit of work have no bearing on requirements for another unit of work. 

 

 E. Whenever a material, article or piece of equipment is referred to in the singular number in 

the Contract Documents, it shall be the same as referring to it in the plural.  As many such 

materials, articles or pieces of equipment shall be provided as are required to complete the 

Work. 

 

 F. Whenever a material, article or piece of equipment is specified by reference to a 

governmental, trade association of similar standard, it shall comply with the requirements of 

the latest publication thereof and amendments thereto in effect on the bid date. 

 

 G. In addition to the requirements of the Contract Documents, Contractor’s work shall also 

comply with applicable standards of the construction industry and those industry standards 

are made a part of Contract Documents by reference, as if copied directly into Contract 

Documents, or as if published copies were bound herein. 

 

 H. Where compliance with two (2) or more industry standards, contract requirements, or sets of 

requirements is specified, and overlapping of those different standards or requirements 

establishes different or conflicting minimums or levels of quality, then the most stringent 

requirements, which are generally recognized to be also the most costly, is intended and will 

be enforced, unless specifically detailed language written into the Contract Documents 

clearly indicates that a less stringent requirement is to be fulfilled.  Refer apparently equal 

but different requirements, and uncertainties as to which level of quality is more stringent, to 

Architect for decision before proceeding. 

 

 I. Reference standards referenced directly in Contract Documents or by governing regulations 
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have precedence over non-reference standards which are recognized in industry for 

applicability of work. 

 

 J. Contractor’s bid is based on the complete set of Contract Documents including documents 

not specifically issued as part of the bid pack but referenced in same. 

 

6. SCOPE OF WORK/GENERAL INFORMATION 

 

 A. A Scope of Work for each contract to be awarded on the project follows in this section.  When 

a Contract has been awarded to a Contractor, the successful Contractor will be listed after the 

title of the Contract.  When no Contract has yet been awarded, no Contractor's name will be 

listed.  Previous Scopes of Work include addendum changes. 

 

 B. Contractor is responsible for performing the work listed in the Summary of Work for his 

contract.  Contractor is also responsible for knowing the work that has been assigned to 

preceding contracts.  No additional compensation or extension of time will be allowed a 

Contractor due to his ignorance of the work assigned to his Contract or to other contracts 

which may affect his work.  The Contractor is responsible, however, for all items which are 

covered in the Specifications and Drawings relating to their Contract if not specifically 

mentioned in the Summary of Work. 

 

 C. The Construction Manager will provide on-site a source for temporary electric, temporary 

water and portable sanitation facilities only.  It is each Contractor's responsibility to make the 

necessary connections, including all material for temporary electric and water.  Please note 

that utility charges for office trailers will be the responsibility of the individual Contractors. 

 

 D. A dumpster will be provided on site for free use by Contractors to dispose of non-hazardous, 

common, work-related refuse.  Clean-up is the responsibility of each Contractor.  Clean up 

shall be performed on a daily basis.  Contractors not complying will be advised in writing 

and back charged for all costs associated with the cleanup of their work. 

 

 E. Contractors are reminded that there are limited storage areas available on site.  Off-site 

storage will be the responsibility of each individual Contractor. 

 

 F. Office trailer permits off site will be the responsibility of each individual Contractor.  On site 

Contractor’s field offices, one (1) per Contractor, if required, will be located as directed by the 

Construction Manager. 

 

 G. Contractor will be prepared to discuss and submit a detailed project schedule seven (7) days 

after receipt of Notice to Proceed and to begin its submittal process.  The Project Schedule is 

an integral part of this contract.  Certain construction sequences and priorities must take 

place in order to meet the target dates.  Concentrated work periods will occur and each 

Contractor is responsible to staff the project as required by the current Construction Schedule 

or as directed by the Construction Manager.  The Contractor will cooperate with the 

Construction Manager in planning and meeting the required sequences of work and Project 

Schedule as periodically updated by the Construction Manager. 

 

 H. All bids must include insurance limits in accordance with Article 11 of Section 007300 
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SUPPLEMENTARY CONDITIONS. 

 

 I. Hoisting, scaffolding and material handling are the responsibility of each Contractor, unless 

otherwise noted. 

 

 J. Contractor will be responsible for the layout of its own work.  The Construction Manager will 

provide benchmark and layout of the building line. 

 

 K. Contractor will be responsible to keep clean public roadways soiled by construction traffic on 

a daily basis.  If cleaning is not done, the Construction Manager may perform the cleaning on 

an overtime basis and backcharge the Contractor responsible. 

 

 L. Contractor Scopes of Work and Schedule are interrelated.  Familiarity with each is required. 

 

 M. The Construction Manager will provide testing services for soil, concrete and steel.  Other 

testing as required by the Contract Documents will be in accordance with the technical 

specifications and/or the individual scope of work.  Refer to Specification Section 004500 - 

QUALITY CONTROL. 

 

 N. Safety is the responsibility of each individual Contractor.  The project will be governed under 

the guidelines of OSHA. 

 

 O. Inter-Contractor shop drawing distribution will be performed by the Construction Manager.  

Contractor is individually responsible for either coordinating his work with these distributed 

drawings or notifying the Construction Manager, in writing, of any discrepancies. 

 

 P. Coordination with other trades will be required.  The Contractor will be required to attend 

periodic coordination meetings with other trades where requirements, conflicts and 

coordination issues will be discussed and resolved.  Attendance when requested will be 

mandatory.  If inter-Contractor coordination is not satisfactorily performed, the conflicting 

Contractors shall mutually share the cost to relocate and/or reinstall their work. 

 

 Q. Contractor shall submit a schedule of values to the Construction Manager prior to the 

submission of their first invoice for approval through Building Blok.  

 

 R. Contractor is expected to review and coordinate its Work with the complete set of Contract 

Documents, including all items noted as by his trade whether or not shown on that particular 

set of drawings.  Documents are available at the site for review. 

 

 S. Contractor is responsible for obtaining all necessary permits required for his work, including 

street permits.  Unless otherwise noted, the building permit shall be secured by the 

Construction Manager.  Any subcontractor who will be restricting access to street, right of 

way or adjacent property must notify the Construction Manager 48 hours in advance. 

 

 T.  Contractor’s License:  Submit a copy of all business licenses required by local and state 

agencies. 

 

 U. Contractor shall absorb, without additional compensation, any and all costs of working 
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beyond normal hours to maintain job progress in accordance with the current construction 

schedule. 

 

 V. No asbestos or PCB’s in or on any material or equipment will be accepted or allowed on this 

project.  All hazardous materials will be treated in accordance with all State and Federal 

regulations. 

 

 W. Daily cleanup of the work is the responsibility of each individual Contractor which includes 

broom cleaning of their debris as required.  Contractor will be individually back charged by 

the Construction Manager for cleanup not satisfactorily performed by the Contractor. 

 

 X. In the event asbestos is uncovered, the Contractor shall notify the Construction Manager of 

the areas requiring removal of asbestos.  The Construction Manager shall then coordinate the 

removal with the Owner.   

 

 Y. This project is to be constructed adjacent to existing buildings.  Contractor shall exercise all 

due precautions to minimize noise, air pollution and any other construction hazards which in 

any way would cause discomfort or danger to the occupants of the existing building in the 

area. 

 

 Z. The Safety Cable System shall not be altered or removed without a written request submitted 

to the Project Manager with a copy to the Field Manager.  It shall be the responsibility of each 

and every Contractor that is removing or altering the Safety Cable System to maintain the fall 

protection safety provided by the safety cable and not leave the area unprotected.  Each and 

every Contractor shall be responsible for re-installing the Safety Cable System immediately 

after work is completed.  Each and every Contractor shall be responsible for re-installing the 

Safety Cable System in accordance with OSHA standards. 

 

 AA. Normal work hours for this project are from 7:00 a.m. to 3:30 p.m.  Any work to be performed 

outside of these hours must receive prior approval from the Construction Manager.  Requests 

to work beyond normal work hours shall be submitted at least 48 hours prior. 

 

 AB. Contractor is responsible for having a competent project superintendent/foreman on-site 

during all work performed under its contract. 

 

 AC. In the event the Contractor has non-English speaking employees or subcontractors on the 

project, they shall have a superintendent or foreman on site, at all times, who speaks English 

and can communicate with Contractor’s employees.  Should the Contractor fail to meet this 

requirement, at any time, Construction Manager may direct all Work to stop until the proper 

supervision is on site.  The Contractor will be responsible for maintaining the project work 

schedule and make up at its own expense, any delay to the Schedule resulting from the work 

stoppage. 

 

 AD. Punch List Procedures:   Contractor shall be given a copy of the punch list with his 

appropriate work identified.  Contractor shall have nine (9) calendar workdays to complete 

its punch list work.  On the 10th day or as determined by the Construction Manager, the 

Construction Manager shall employ other contractors, as required, to complete any 

incomplete punch list work and retain from the appropriate Contractors retainage all costs 

NOT FOR BID
DIN

G PURPOSES



CUSTOMS HOUSE RENOVATION AND ADDITION 516 N. KING ST, WILMINGTON, DE 19801 

#MJ0217000003-BP5 JULY 3, 2026 

  

SUMMARY OF WORK  TEVEBAUGH ARCHITECTURE 

01 11 00 - 6  TA PROJECT NO. 21037 

incurred. 

 

 AE. Contractor shall provide the necessary safety barricades and railings required to complete 

their work and comply with all OSHA, local code and contract specifications. 

 

 AF.   Prohibition of Using Photographs on EDiS Projects: The Contractor and all associated 

subcontractors agrees to not issue any news release or advertising pertaining to the Work or 

the Project, including references to the Project on the Contractor’s/subcontractor website or 

other social media outlets, without obtaining EDiS’ prior written approval, in each instance.  

The Contractor, for itself, its employees, vendors and subcontractors, agrees to not use the 

name of the Owner, the Project, EDiS or any photographs, videos, or other images of the 

Project in connection with any of Contractor’s business promotion activities, advertising, 

website, social media outlets, or operations, without EDiS’ prior written approval in each 

instance.   
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CONTRACT NO. 5-01 – INTERIOR SIGNAGE 

 

Work included in this contract consists of, but is not necessarily limited to, all labor, materials and 

equipment for: 

 

Technical Specification sections: 

 

Division 0  Bidding and Contract Requirements  

Division 1  General Requirements 

Section 061053 Miscellaneous Rough Carpentry 

Section 101423 Panel Signage 

 

This contract also includes, but is not necessarily limited to, all labor, materials and equipment for the 

following: 

 

1. Provide all labor, materials, tools, equipment, supervision, and incidentals required to furnish and 

install all signage in accordance with project documents and applicable codes and standards. 

 

2. Provide all interior signage as indicated in the signage drawings including but not limited to: 

i. Room identification signs (i.e. offices, restrooms, conference rooms, maintenance, reception, 

etc) 

ii. ADA-compliant signs with raised text and Braille 

iii. Directional and wayfinding signs 

iv. Life safety and code-required signage (i.e. exit route maps, stair IDs, fire extinguishers, etc) 

v. Building directory signage 

vi. Informational and regulatory signage (i.e. “No Smoking”, “Authorized Personnel Only”, etc.) 

vii. Specialty or custom signs 

 

3. Provide all required hardware, anchors, adhesives, and fasteners for complete installation. 

Coordinate adhesives and fasteners with mounting surfaces. 

 

4. Conduct all sign assembly and modifications of signs off site. 

 

5. Field verify all dimensions and existing conditions prior to submission of shop drawings. 

 

6. All applicable engineering included. 

 

7. All signs designated with 3D tactile print and braille shall meet ADA mounting standards. All braille 

to be finished in white to match P3 and raised tactile symbols per ADA requirements. 

 

8. Protect adjacent finished and surfaces during installation. 

 

9. Coordinate with other trades (i.e. millwork, glazing, electrical, etc.) for integration of signage where 

applicable. 

 

10. Clean up. Remove all debris and packaging from the work area on a daily basis. 
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11. All guarantees and warranties to begin at the substantial completion of the entire project. Maintain 

materials prior to substantial completion. 

 

12. This is not a secure site. All contractors are responsible for concealing, locking and /or removing any 

materials on a daily basis. The Owner and EDiS will not be responsible for any lost tools, materials or 

equipment. 

 

13. There is no onsite parking or storage. 

 

14. Provide at least a 48-hour notice prior to any delivery.  All deliveries are to be between 8:00 AM and 

2:00 PM. 

 

15. Included within this contract’s base bid an allowance of $5,000 for work to be determined by the 

owner and construction manager. Any unused allowance funds will be returned to the owner by 

means of a credit change order. 
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CONTRACT NO. 5-02 – AUDIO VISUAL 

 

Work included in this contract consists of, but is not necessarily limited to, all labor, materials and 

equipment for: 

 

Technical Specification sections: 

 

Division 0  Bidding and Contract Requirements  

Division 1  General Requirements 

Division 26  Electrical 

Division 27  Communications 

Division 28  Electronic Safety and Security  

Section 078443 Joint Firestopping 

Section 079200 Joint Sealants  

Section 087100 Door Hardware 

 

This contract also includes, but is not necessarily limited to, all labor, materials and equipment for the 

following: 

 

1. Provide a complete audio-visual system including all labor, materials, design, engineering, 

turnkey installation, warranties, and permits as indicated on the drawings, schedules and in the 

specifications. Contractor shall include coordination with Delaware Department of Technologies 

& Information (DTI) as necessary. 

 

2. Coordinate all IP device requirements, network connectivity requirements, and wall 

blocking/backing for AV equipment with other trades as necessary and the Owner/vendors. 

 

3. Provide NEMA electrical power conditioning components for installation by the Electrical 

Contractor. 

 

4. All installation of devices and or equipment shall be coordinated with the Owner prior to 

installation based on existing conditions. 

 

5. It is the intent of the Drawings and Specifications to provide complete operating Audio-Visual 

Systems.  All work necessary to provide such a system shall be performed.  Any discrepancies 

shall be brought to the Owner’s attention. 

 

6. Any given item of equipment or material shall be the product of one manufacturer throughout the 

facility.  Multiple manufacturers of any one item will not be permitted, unless specifically noted 

otherwise. 

 

7. This Contractor includes all systems, equipment, and control as described in Specification 27 41 

16-2.2. 

 

8. This Contractor includes all ethernet ports with CAT6 cables back to IDF room, and voice/data 

wall plates as indicated on the project documents. The Electrical Contractor shall provide in wall 

back box and conduit rough-ins. This Contractor owns all cable pulls and terminations. The 
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following rooms shall have two (2) data drop locations: 215, 216, 217, 218, 219, 220, 221, 222, 224, 

225, 227, 227, 229, 230. 

 

9. Coordinate locations of the following with mounting heights as indicated on the drawings: 

i. Technical wall plates 

ii. AV input/output connections 

iii. Video projector connections 

iv. Control panels 

v. Pull boxes 

 

10. Cable runs throughout the building shall be supported from the building structure with approved 

hanger assemblies; cables on top of ceiling tiles or cables supported by ceiling grid will not be 

accepted. 

 

11. Contractor shall coordinate equipment spreadsheet in Specification 27 41 16 with equipment 

shown on project drawings. Any discrepancies identified between the two shall be brought to the 

attention of the Construction Manager and Owner immediately. 

 

12. Permits and inspections. 

 

13. Penetrations through walls, floors, etc. including cutting, patching and fire safing. 

 

14. Testing. 

 

15. Clean up. 

 

16. All guarantees and warranties begin at the substantial completion of the entire project. Maintain 

equipment prior to substantial completion. 

 

17. This Contractor shall provide a warranty that is valid for a period of three (3) years following the 

date of substantial completion.  System acceptance shall commence when all parts, components, 

sub-Systems, and Systems have been tested, shown to be working in accordance with the 

Specification, and approved by the Owner at substantial completion. In the event that defects in 

the materials and/or workmanship are identified during the warranty period, the Contractor shall 

provide all labor and materials as may be required for prompt correction of the defect. 

 

18. Before Acceptance Tests are scheduled, the Contractor shall perform their own system check-out.  

Contractor shall furnish all required test equipment and shall perform all work necessary to 

determine and/or modify the performance of the system to meet the requirements of this 

specification.  This work shall include the testing of all audio systems for compliance with the 

performance standards, and the testing of all video/audio signal paths. 

 

19. System Training will be performed by the Contractor after the systems have been fully completed 

and tested by the Contractor.  The Owner will determine the number of personnel to participate in 

the training. The System Training will consist of up to 40 hours of training 

 

20. Hoisting, rigging and scaffolding. 
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21. As-built drawings showing updated cable routes, outlet locations, rack elevation and numbering 

schemes, cable schedules, etc. 

 

22. Wiring, plates, devices, and controllers for audio visual system 

 

23. In-wall and exposed ceiling pathways to be provided by E.C. Contractor shall coordinate with 

electrician for exposed ceiling pathways. 

 

24. Cable trays by this Contractor. 

 

25. AV rack provided by this Contractor. 

 

26. Contractor shall include testing of the audio-visual system with the fire alarm contractor and 

provide necessary means for fire alarm system to interface with audio visual system. 

 

27. Projectors or projection screens by this Contractor. 

 

28. Speakers. 

 

29. Floor boxes shall be provided by Others. 

 

30. This is not a secure site. All contractors are responsible for concealing, locking and /or removing 

any materials on a daily basis. The Owner and EDiS will not be responsible for any lost tools, 

materials or equipment. 

 

31. There is no onsite parking or storage. 

 

32. Provide at least a 48-hour notice prior to any delivery.  All deliveries are to be between 8:00 AM 

and 2:00 PM. 

 

33. Included within this contract’s base bid an allowance of $10,000 for work to be determined by the 

owner and construction manager. Any unused allowance funds will be returned to the owner by 

means of a credit change order. 
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CONTRACT NO. 5-03 – STRUCTURED CABLING 

 

Work included in this contract consists of, but is not necessarily limited to, all labor, materials and 

equipment for: 

 

Technical Specification sections: 

 

Division 0  Bidding and Contract Requirements  

Division 1  General Requirements 

Division 26  Electrical 

Division 27  Communications 

Division 28  Electronic Safety and Security  

Section 078443 Joint Firestopping 

Section 079200 Joint Sealants  

Section 087100 Door Hardware 

 

This contract also includes, but is not necessarily limited to, all labor, materials and equipment for the 

following: 

 

1. Provide all labor, materials, tools, equipment, and services necessary to supply and install a 

complete structured cabling system to support voice, teledata, access control, security, controls, 

wireless access points, and low-voltage network requirements in accordance with the project 

documents and industry standards. 

 

2. Coordinate with the Access Control and Security Contractor and provide all structured cabling for 

the following systems as necessary: 

i. Video Surveillance. 

ii. Access Control 

iii. Intrusion Detection 

iv. Video Intercom 

v. PLC Controller 

vi. Panic Alerting 

 

3. Horizontal cabling: 

vii. Furnish and install Category-rated twisted-pair copper cabling as specified. 

viii. Route cables from Telecommunications Rooms to work area outlets. 

ix. Maintain proper cable support, bend radius, separation from electrical sources, and 

compliance with primary standards. 

x. Label all cables at both ends. 

xi. Perform all terminations as necessary. 

 

4. Backbone Cabling: 

i. Install fiber optic backbone cabling between MDF and IDF locations. 

ii. Provide single-mode and/or multi-mode fiber as indicated on the project documents. 

iii. Install copper backbone (if required) for voice and legacy systems. 

iv. Furnish and install fiber termination panels, splice trays, and connectors as specified 

 

5. Telecommunications Rooms: 
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v. Install floor or wall mounted equipment racks and cabinets as specified. 

vi. Install horizontal and vertical cable management systems. 

vii. Install ladder rack overhead pathways. 

viii. Provide grounding and bonding per code and manufacturer requirements. 

ix. Provide rack labeling. 

 

6. This is not a secure site. All contractors are responsible for concealing, locking and /or removing 

any materials on a daily basis. The Owner and EDiS will not be responsible for any lost tools, 

materials or equipment. 

 

7. There is no onsite parking or storage. 

 

8. Provide at least a 48-hour notice prior to any delivery.  All deliveries are to be between 8:00 AM 

and 2:00 PM. 

 

9. Included within this contract’s base bid an allowance of $15,000 for work to be determined by the 

owner and construction manager. Any unused allowance funds will be returned to the owner by 

means of a credit change order. 
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CONTRACT NO. 5-04 – FINAL CLEANING 

 

Work included in this contract consists of, but is not necessarily limited to, all labor, materials and 

equipment for: 

 

Technical Specification sections: 

 

Division 0  Bidding and Contract Requirements  

Division 1  General Requirements 

Division 1-32 Project specs as related to Cleaning 

 

This contract also includes, but is not necessarily limited to, all labor, materials and equipment for the 

following: 

 

1. Provide all labor, supervision, equipment, tools, cleaning supplies, and consumable materials 

necessary to perform final cleaning services for private offices (judges, attorneys, clerks, 

administration, staff, etc.), courtrooms, public spaces, jury areas, conference rooms, elevators, 

stairwells, restrooms, breakrooms, mechanical/electrical rooms, storage areas, and associated 

circulation spaces. 

 

2. Prior to cleaning and polishing any surfaces this Contractor shall confirm the cleaning 

requirements from the manufacturer's literature provided for each separate surface.  All cleaning 

should conform to these requirements. 

 

3. Cleaning shall be completed in three stages with the exception of exterior spaces including 

exterior windows: 

i. Rough Cleaning before punchlist; 

ii. Final Cleaning after punchlist; 

iii. Punchlist / Touch-up Cleaning before Owner move-in. 

 

4. Include multiple trips to complete scope in the three stages described in scope item #3. 

 

5. Clean all window units, interior and exterior. Contractor shall provide means to access windows. 

 

6. Contractor to take special precautions at aluminum of window units to avoid scratching 

aluminum. 

 

7. Contractor shall assume interior and exterior glass will be performed at different times.  Exterior 

glass to be completed after Owner move-in but prior to Grand Opening. 

 

8. Clean interior door glass, side glass, vestibules, and entrance doors. Contractor to take special 

precautions at aluminum of window units to avoid scratching aluminum. 

 

9. Contractor to clean and polish the following areas: 

i. Cabinets and casework – interior and exterior of each unit complete; 

ii. Countertops; 

iii. Window sills; 
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iv. Soffits; 

v. All woodwork i.e. railings, baseboards, doors, wood sills, etc; 

vi. Vinyl base; 

vii. Cermaic tile walls; 

viii. Miscellaneous metals; 

ix. Window frames; 

x. Toilet accessories; 

xi. Toilet partitions; 

xii. Plumbing fixtures i.e. sinks, faucets, toilets, etc.; 

xiii. All metal surfaces. 

 

10. Dust all lighting fixtures (Note: Do not touch light fixtures with bare hands). 

 

11. Dust all HVAC grilles, registers, and diffusers.  

 

12. Clean and polish all stainless-steel hardware, doors, equipment, etc.  Contractor shall include 

removal of protective film prior to cleaning.  

 

13. Contractor shall provide for power washing of exterior concrete, including but not limited to 

patios, sidewalks, stoops, etc. 

 

14. This Contractor to include removal of trash from all mechanical, electrical, equipment, and 

janitorial rooms. 

 

15. The project will be considered complete when: all surfaces are free of visible 

dust/dirt/debris/fingerprints/smudges/paint/adhesive/stickers/residue, glass is streak-free, floors 

are clean and uniform in appearance, fixtures are polished and operational, restrooms are 

sanitized and ready for use, and all spaces are presented in a move-in-ready condition acceptable 

to the Construction Manager, and Owner. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

END OF SECTION 
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SECTION 01 14 00 
 

WORK RESTRICTIONS 
 
 
PART 1 - GENERAL 
 
 
1.1 RELATED DOCUMENTS 

 
A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and other Division 1 Specification Sections, apply to this Section. 
 
1.2 CONTRACTOR USE OF PREMISES  
 

A. General:  During the construction period the Contractor shall have use of designated areas of 
the premises for construction operations, including use of designated areas of the site.  

 
B. Use of the Site:  Limit use of the premises to work in areas indicated.  Confine operations to 

areas within contract limits indicated.  Do not disturb portions of the site beyond the areas in 
which the Work is indicated.  

 
1. Owner Occupancy:  There is no owner occupancy.   
2. Driveways and Entrances:  Keep driveways and entrances serving the premises clear and 

available to emergency vehicles at all times. Do not block adjacent driveways and entrances 
except as expressly noted on the plans as acceptable to block during construction. Do not 
use these areas for parking or storage of materials. Schedule deliveries to minimize space 
and time requirements for storage of materials and equipment on-site. 

 
1.3 OCCUPANCY REQUIREMENTS 

 
A. Partial Owner Occupancy:  Partial owner occupancy is not anticipated for this project. 

 
1.4   RESTRICTIONS 
  

A. Work Hours:  7:00 A.M. - 3:30 P.M., Monday thru Friday. No work-between the hours of 6:00 
PM and 7:00 AM shall be permitted without first obtaining written permission of the Owner. 
Approval must then be received from the Town of Georgetown. 

 
1.5  LEGAL HOLIDAYS  
 

A. The Contractor will not be permitted to work on Saturdays or Sundays or days which are legal 
holidays in the State of Delaware, except in cases of emergency, and only with the written 
permission of the Owner first and the Town of Georgetown.   
 

B. If the Contractor desires to work upon any such legal holidays, he or she shall notify the Owner, 
Construction Manager and the town of Georgetown in writing at least two (2) days in advance of 
such holiday stating that he or she desires to work and the location of the proposed work. 

 
C. The Owner, and the Town of Georgetown reserves the right to deny or approve the Contractor's 

request. Any requests would be addressed to the Town Manager. 
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1.6 CONTRACTOR ACCESS, STORAGE, AND STAGING  

 
A.     Access, storage and staging shall be coordinated with the site logistics plan. 

   
    
PART 2 - PRODUCTS (Not Used) 
 
 
PART 3 - EXECUTION (Not Used) 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

END OF SECTION 
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SECTION 01 21 00 

 

ALLOWANCES 

      
 
1. RELATED DOCUMENTS 
 
 A. The general provisions of the Contract, including the Conditions of the Contract (Gen-

eral, Supplementary and other Conditions, if any) and Division 1 as appropriate, apply to 
the Work specified in this Section. 

 
 B. Refer to provisions in AIA Document A232 – 2019 EDITION, GENERAL CONDITIONS 

OF THE CONTRACT FOR CONSTRUCTION, CONSTRUCTION MANAGER AS 
ADVISOR EDITION, for requirements in addition to those specified in Division 1. 

 
 C. Refer to Scope Information Sheets for all contracts bound in the Project Manual under 

Section 011100 - SUMMARY OF WORK.  The Scope Information Sheets describe gen-
erally the work included in each contract, but the work is not necessarily limited to that 
described. 

 
 D. For work being constructed under separate prime contracts, provisions of this Section 

apply to each contract being bid. 
 
 E. Include in the Contract Sum all lump sum and unit cost allowances stated in the Contract 

Documents. 
 
 F. Designate in the construction progress schedule the delivery dates for products specified 

under each allowance. 
 
 G. Designate in the Schedule of Values the quantities of materials required under each unit 

cost allowance. 
 
2. ALLOWANCES FOR PRODUCTS 
 
 A. The amount of each allowance includes: 
 
  1. The cost of the product or labor to the Contractor or Subcontractor, less any applica-

ble trade discounts. 
 
  2. Delivery to the site. 
 
  3. Labor required under the allowance, only when labor in specified to be included in 

the allowance.  If labor is not specified to be included in the allowance, it shall be in-
cluded in the Contractor's bid and in the resulting Contract Sum. 

 
  4. Applicable taxes. 
 
  5. Profit and overhead. 
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 B. In addition to the amount of each allowance, include in the Contract Sum the Contrac-
tor's costs for: 

 
  1. Handling at the site; including unloading, uncrating and storage. 
 
  2. Protection from the elements and from damage. 
 
  3. Labor for installation and finishing, except where labor is specified to be a part of the 

allowance. 
 
  4. Other expenses required to complete the installation. 
 
  5. Contractor's and Subcontractor's overhead and profit. 
 
 C. Refer to Scope Information Sheets under Section 011100 - SUMMARY OF WORK for 

the amount of each lump sum allowance and for work specified in the specification sec-
tions listed below. 

        
3. ADJUSTMENT OF COSTS 
 
 A. Should the net cost be more or less than the specified amount of the allowance, the 

Contract Sum will be adjusted accordingly by Change Order. 
 
  1. For products and labor specified under a unit cost allowance, the unit cost shall apply 

to the quantities actually used with a nominal allowance for waste, as determined by 
receipted invoices, or by field measurement. 

 
 B. At Contract closeout, reflect all approved changes in Contract amounts in the final 

statement of accounting. 
 

 

 

 

 

END OF SECTION 
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SECTION 01 21 16 

 
ALLOWANCE AUTHORIZATION FORM 

      
 

ALLOWANCE AUTHORIZATION 
 
Project:   
     
 
Architect:   Project No.   
 
Contractor:   
 
AAA No.:   Initiation Date:         
 
The Allowance is allocated as follows:         
      
      
      
 
 
 
Total original Contract Allowance was: $   
Amount of Contract Allowance Access previously authorized: $   
Adjusted Contract Allowance prior to this authorization is: $  
The amount of available Allowance will Decrease by this Access Authorization: $  
The remaining Contract Allowance, after this Access Authorization will be: $      
 
 
 
Recommended by: 
Architect 
     
By (Signature):   
Date:  
     
Accepted by: Approved by: 
Contractor Owner 
 
By (Signature):   By (Signature):   
Date:   Date:  
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SECTION 012300 - ALTERNATES 

 

1. GENERAL PROVISIONS 

 

 A. The general provisions of the Contract, including the Conditions of the Contract (General, 

Supplementary and other conditions, if any) and Division 1 as appropriate, apply to the Work 

specified in this Section. 

 

 B. Refer to provisions in AIA Document A232 – 2019 Edition, GENERAL CONDITIONS OF THE 

CONTRACT FOR CONSTRUCTION, CONSTRUCTION MANAGER AS ADVISOR EDITION, for 

requirements in addition to those specified in Division 1. 

 

 C. For work being constructed under separate prime contracts, provisions of this Section apply to 

each contract being bid. 

 

2. BASE BID 

 

 A. The Base Bid shall consist of all Work shown or specified in the Contract Documents, to which 

Work may be added or from which Work may be deleted for sums stated in Alternate Bids (if any 

are required to be stated in the bid). 

 

 B. The Base Bid shall include all work in any Subtractive Alternates specified herein. 

 

3. ALTERNATES 

 

 A. State in the Bid Form, where applicable, the amount to be added to or deducted from the amount 

of the Base Bid for each Alternate specified. 

 

 B. See Section 002113 - INSTRUCTIONS TO BIDDERS for related information. 

 

 C. The description of Alternates contained herein is in summary form.  Detailed requirements for 

materials and execution shall be as specified in other sections and as shown on drawings.  
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SECTION 01 25 00 

SUBSTITUTION PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section Includes: 

1. Substitutions. 

1.2 DEFINITIONS 

A. Substitutions: Changes in products, materials, equipment, and methods of construction from 
those required by the Contract Documents and proposed by Contractor. 

1. Substitutions for Cause: Changes proposed by Contractor that are required due to 
changed Project conditions, such as unavailability of product, regulatory changes, or 
unavailability of required warranty terms. 

2. Substitutions for Convenience: Changes proposed by Contractor or Owner that are not 
required in order to meet other Project requirements but may offer advantage to 
Contractor or Owner. 

1.3 ACTION SUBMITTALS 

A. Substitution Requests:  Identify product, fabrication, and installation method to be replaced.  
Include affected Specification Section number and title and Drawing numbers and titles.  
Indicate specific Drawing detail, where applicable. 

1. Submit PDF electronic files of each request for consideration. No post-bid substitution 
requests will be permitted. 

2. Substitution Request Form:  Use CSI Form 13.1A. 
3. Documentation:  Show compliance with requirements for substitutions and the following, 

as applicable: 

a. Statement indicating why specified product, fabrication, and installation cannot be 
provided, if applicable. 

b. Coordination information, including a list of changes or revisions needed to other 
parts of the Work and to construction performed by Owner, that will be necessary 
to accommodate proposed substitution. 

c. Detailed comparison of significant qualities of proposed substitution with those of 
the Work specified.  Include annotated copy of applicable Specification Section.  
Significant qualities may include attributes such as performance, weight, size, 
durability, visual effect, sustainable design characteristics, warranties, and specific 
features and requirements indicated.  Indicate deviations, if any, from the Work 
specified.  Indicate modifications to Work in place required to accommodate 
substitution. 
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d. Product Data, including drawings and descriptions of products and fabrication and 
installation procedures. 

e. Samples, where applicable or requested. 
f. Certificates and qualification data, where applicable or requested. 
g. List of similar installations for completed projects with project names and 

addresses and names and addresses of architects and owners. 
h. Material test reports from a qualified testing agency indicating and interpreting test 

results for compliance with specified requirements. 
i. Research reports evidencing compliance with building code in effect for Project, 

from ICC-ES or other organization acceptable to authority having jurisdiction. 
j. Detailed comparison of Contractor's construction schedule using proposed 

substitution with products specified for the Work, including effect on the overall 
Contract Time.  If specified product or method of construction cannot be provided 
within the Contract Time, include letter from manufacturer, on manufacturer's 
letterhead, stating date of receipt of purchase order, lack of availability, or delays 
in delivery. 

k. Cost information, including a proposal of change, if any, in the Contract Sum. 
l. Contractor's certification that proposed substitution complies with requirements in 

the Contract Documents except as indicated in substitution request, is compatible 
with related materials, and is appropriate for applications indicated. 

m. Contractor's waiver of rights to additional payment or time that may subsequently 
become necessary because of failure of proposed substitution to produce 
indicated results. 

n. Draft Change Order documenting substitution acceptance prepared on form 
specified in Section 01 26 00 "Contract Modification Procedures." 

4. Architect's Action:  If necessary, Architect will request additional information or 
documentation for evaluation within seven days of receipt of a request for substitution.  
Architect will notify Contractor of acceptance or rejection of proposed substitution within 
15 days of receipt of request, or seven days of receipt of additional information or 
documentation, whichever is later. 

a. Forms of Acceptance:  Change Order, Construction Change Directive, or 
Architect's Supplemental Instructions for minor changes in the Work. 

b. Use product specified if Architect does not issue a decision on use of a proposed 
substitution within time allocated. 

c. Architect will consider only one request for substitution for each product. If 
substitution request is not accepted, provide specified product. 

1.4 QUALITY ASSURANCE 

A. Compatibility of Substitutions:  Investigate and document compatibility of proposed substitution 
with related products and materials.  Engage a qualified testing agency to perform 
compatibility tests recommended by manufacturers. 

1.5 PROCEDURES 

A. Coordination:  Revise or adjust affected work as necessary to integrate work of the approved 
substitutions. 
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PART 2 - PRODUCTS 

2.1 SUBSTITUTIONS 

A. Conditions for Consideration:  Architect will consider Contractor's request for substitution when 
the following conditions are satisfied.  When any condition for consideration is not satisfied, 
Architect will return request without action, except to record noncompliance with these 
requirements: 

1. Requested substitution is consistent with the Contract Documents and will produce 
indicated results. 

2. Requested substitution provides sustainable design characteristics that specified product 
provided. 

3. Substitution request is fully documented and properly submitted. 
4. Requested substitution will not adversely affect Contractor's construction schedule. 
5. Requested substitution has received necessary approvals of authorities having 

jurisdiction. 
6. Requested substitution is compatible with other portions of the Work. 
7. Requested substitution has been coordinated with other portions of the Work. 
8. Requested substitution provides specified warranty. 
9. If requested substitution involves more than one contractor, requested substitution has 

been coordinated with other portions of the Work, is uniform and consistent, is 
compatible with other products, and is acceptable to all contractors involved. 

B. Substitutions will not be considered: 

1. When indicated or implied on Shop Drawing or Product Data submittals, without 
separate written request. 

2. When acceptance will require Contract Documents revision. 
3. When request is not from Contractor. 

C. Substitutions for Cause:  Submit requests for substitution required due to changed Project 
conditions, such as unavailability of product, regulatory changes, or unavailability of required 
warranty terms. 

1. Submit requests immediately on discovery of need for change, but not later than 15 days 
prior to time required for preparation and review of related submittals. 

2. Additional Conditions for Consideration: 

a. Specified product, through no fault of Contractor, is not available or cannot be 
delivered in time to meet Project schedule.  Failure of Contractor to order specified 
product in time to meet schedule is not a condition necessitating substitution. 

b. Specified product, through no fault of Contractor, cannot comply with changed 
Project conditions. 

D. Substitutions for Convenience: Architect will consider requests for substitution if received prior 
to bid in accordance with the Instruction to Bidders specification section 00 21 13. Requests 
received after that time may be considered or rejected at discretion of Architect. 
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1. Conditions: Architect will consider Contractor's request for substitution when the 
following conditions are satisfied. If the following conditions are not satisfied, Architect 
will return requests without action, except to record noncompliance with these 
requirements: 

a. Requested substitution offers Owner a substantial advantage in cost, time, energy 
conservation, or other considerations, after deducting additional responsibilities 
Owner must assume. Owner's additional responsibilities may include 
compensation to Architect for redesign and evaluation services, increased cost of 
other construction by Owner, and similar considerations. 

b. Requested substitution does not require extensive revisions to the Contract 
Documents. 

c. Requested substitution is consistent with the Contract Documents and will produce 
indicated results. 

d. Substitution request is fully documented and properly submitted. 
e. Requested substitution will not adversely affect Contractor's construction schedule. 
f. Requested substitution has received necessary approvals of authorities having 

jurisdiction. 
g. Requested substitution is compatible with other portions of the Work. 
h. Requested substitution has been coordinated with other portions of the Work. 
i. Requested substitution provides specified warranty. 
j. If requested substitution involves more than one contractor, requested substitution 

has been coordinated with other portions of the Work, is uniform and consistent, is 
compatible with other products, and is acceptable to all contractors involved. 

PART 3 - EXECUTION (Not Used) 

 

END OF SECTION 
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SECTION 01 26 00 

CONTRACT MODIFICATION PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section Includes: 

1. Minor changes in the Work. 
2. Proposal requests. 
3. Administrative Change Orders. 
4. Change Orders. 
5. Construction Change Directives. 

1.2 MINOR CHANGES IN THE WORK 

A. Architect will issue supplemental instructions authorizing minor changes in the Work, not 
involving adjustment to the Contract Sum or the Contract Time, on form included in Project 
Manual. 

1.3 PROPOSAL REQUESTS 

A. Owner-Initiated Proposal Requests:  Architect will issue a detailed description of proposed 
changes in the Work that may require adjustment to the Contract Sum or the Contract Time.  If 
necessary, the description will include supplemental or revised Drawings and Specifications. 

1. Work Change Proposal Requests are not instructions either to stop work in progress or 
to execute the proposed change. 

2. Within 20 days, when not otherwise specified, after receipt of Proposal Request, submit 
a quotation estimating cost adjustments to the Contract Sum and the Contract Time 
necessary to execute the change. 

a. Include a list of quantities of products required or eliminated and unit costs, with 
total amount of purchases and credits to be made.  If requested, furnish survey 
data to substantiate quantities. 

b. Indicate applicable taxes, delivery charges, equipment rental, and amounts of 
trade discounts. 

c. Include costs of labor and supervision directly attributable to the change. 
d. Include an updated Contractor's construction schedule that indicates the effect of 

the change, including, but not limited to, changes in activity duration, start and 
finish times, and activity relationship.  Use available total float before requesting an 
extension of the Contract Time. 

e. Quotation Form: Use forms acceptable to Architect. 

B. Contractor-Initiated Proposals:  If latent or changed conditions require modifications to the 
Contract, Contractor may initiate a claim by submitting a request for a change to Architect. 

NOT FOR BID
DIN

G PURPOSES



CUSTOMS HOUSE RENOVATION AND ADDITION  516 N. KING ST, WILMINGTON DE 19801 
#MJ0217000003-BP5  JULY 3, 2026 

CONTRACT MODIFICATION PROCEDURES                                        TEVEBAUGH ARCHITECTURE 
01 26 00 - 2                                                                                                         TA PROJECT NO. 21037 

1. Include a statement outlining reasons for the change and the effect of the change on the 
Work.  Provide a complete description of the proposed change.  Indicate the effect of the 
proposed change on the Contract Sum and the Contract Time. 

2. Include a list of quantities of products required or eliminated and unit costs, with total 
amount of purchases and credits to be made.  If requested, furnish survey data to 
substantiate quantities. 

3. Indicate applicable taxes, delivery charges, equipment rental, and amounts of trade 
discounts. 

4. Include costs of labor and supervision directly attributable to the change. 
5. Include an updated Contractor's construction schedule that indicates the effect of the 

change, including, but not limited to, changes in activity duration, start and finish times, 
and activity relationship.  Use available total float before requesting an extension of the 
Contract Time. 

6. Comply with requirements in Section 01 25 00 "Substitution Procedures" if the proposed 
change requires substitution of one product or system for product or system specified. 

7. Proposal Request Form: Use form acceptable to Architect. 

1.4 CHANGE ORDER PROCEDURES 

A. On Owner's approval of a Work Changes Proposal Request, Architect will issue a Change 
Order for signatures of Owner and Contractor on AIA Document G731. 

1.5 CONSTRUCTION CHANGE DIRECTIVE 

A. Construction Change Directive:  Architect may issue a Construction Change Directive.  
Construction Change Directive instructs Contractor to proceed with a change in the Work, for 
subsequent inclusion in a Change Order. 

1. Construction Change Directive Form:  AIA Document G733 or other Architect accepted 
form. 

2. Construction Change Directive contains a complete description of change in the Work.  It 
also designates method to be followed to determine change in the Contract Sum or the 
Contract Time. 

B. Documentation:  Maintain detailed records on a time and material basis of work required by 
the Construction Change Directive. 

1. After completion of change, submit an itemized account and supporting data necessary 
to substantiate cost and time adjustments to the Contract. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION
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SECTION 01 29 00 

PAYMENT PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section Includes: 

1. Applications for Payment. 

1.2 DEFINITIONS 

A. Schedule of Values: A statement furnished by Contractor allocating portions of the Contract 
Sum to various portions of the Work and used as the basis for reviewing Contractor's 
Applications for Payment. 

1.3 SCHEDULE OF VALUES 

A. Coordination:  Coordinate preparation of the schedule of values with preparation of 
Contractor's construction schedule. 

1. Coordinate line items in the schedule of values with other required administrative forms 
and schedules, including the following: 

a. Application for Payment forms with continuation sheets. 
b. Submittal schedule. 
c. Items required to be indicated as separate activities in Contractor's construction 

schedule. 

2. Submit the schedule of values to Construction Manager at earliest possible date, but no 
later than seven days before the date scheduled for submittal of initial Applications for 
Payment. 
 

3. The construction manager will manage sub-contractors and collect documents required 
within this specification. The construction manager will complete their review of the 
payment documents, then supply documentation to the Architect and Owner for review. 

B. Format and Content:  Use Project Manual table of contents as a guide to establish line items 
for the schedule of values.  Provide at least one line item for each Specification Section. 

1. Identification:  Include the following Project identification on the schedule of values: 

a. Project name and location. 
b. Name of Architect. 
c. Architect's project number. 
d. Contractor's name and address. 
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e. Date of submittal. 

2. Arrange schedule of values consistent with format of AIA Document G703 or other 
Architect accepted form with separate columns to indicate the following for each item 
listed: 

a. Related Specification Section or Division. 
b. Description of the Work. 
c. Name of subcontractor. 
d. Name of manufacturer or fabricator. 
e. Name of supplier. 
f. Change Orders (numbers) that affect value. 
g. Dollar value of the following, as a percentage of the Contract Sum to nearest one-

hundredth percent, adjusted to total 100 percent. 

1) Labor. 
2) Materials. 
3) Equipment. 

3. Provide a breakdown of the Contract Sum in enough detail to facilitate continued 
evaluation of Applications for Payment and progress reports.  Provide multiple line items 
for principal subcontract amounts in excess of five percent of the Contract Sum. 

4. Round amounts to nearest whole dollar; total shall equal the Contract Sum. 
5. Provide a separate line item in the schedule of values for each part of the Work where 

Applications for Payment may include materials or equipment purchased or fabricated 
and stored, but not yet installed. 

6. Provide separate line items in the schedule of values for initial cost of materials, for each 
subsequent stage of completion, for closeout documents (two-percent (2%) of total 
contract value), and for total installed value of that part of the Work. 

7. Allowances:  Provide a separate line item in the schedule of values for each allowance.  
Show line-item value of unit-cost allowances, as a product of the unit cost, multiplied by 
measured quantity.  Use information indicated in the Contract Documents to determine 
quantities. 

8. Site Mobilization:  Provide a separate line item in the schedule of values for site 
mobilization including initial installation of temporary facilities and utilities. 

9. Insurance and Bonds:  Provide a separate line item in the schedule of values for 
Insurance and bonds, when required. 

10. Each item in the schedule of values and Applications for Payment shall be complete.  
Include total cost and proportionate share of general overhead and profit for each item. 

a. Temporary facilities and other major cost items that are not direct cost of actual 
work-in-place may be shown either as separate line items in the schedule of 
values or distributed as general overhead expense, at Contractor's option. 

11. Schedule Updating:  Update and resubmit the schedule of values before the next 
Applications for Payment when Change Orders or Construction Change Directives result 
in a change in the Contract Sum. 
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1.4 APPLICATIONS FOR PAYMENT 

A. Each Application for Payment following the initial Application for Payment shall be consistent 
with previous applications and payments as certified by Architect and paid for by Owner. 

B. Payment Application Times:  The date for each progress payment is indicated in the 
Agreement between Owner and Contractor.  The period of construction work covered by each 
Application for Payment is the period indicated in the Agreement. 

1. Submit draft copy of Application for Payment seven days prior to due date for review by 
Construction Manager. 

C. Application for Payment Forms:  Use AIA Document G732 and AIA Document G703 as form 
for Applications for Payment. 

D. Application Preparation:  Complete every entry on form.  Notarize and execute each copy of 
application by a person authorized to sign legal documents on behalf of Contractor.  Architect 
will return incomplete applications without action. 

1. Entries shall match data on the schedule of values and Contractor's construction 
schedule.  Use updated schedules if revisions were made. 

2. Include amounts for work completed following previous Application for Payment, whether 
or not payment has been received.  Include only amounts for work completed at time of 
Application for Payment. 

3. Include amounts of Change Orders and Construction Change Directives issued before 
last day of construction period covered by application. 

E. Stored Materials:  Include in Application for Payment amounts applied for materials or 
equipment purchased or fabricated and stored, but not yet installed, only if they are stored in a 
bonded warehouse or on site. Materials or equipment stored off-site not in a bonded 
warehouse shall not be included in the Application for Payment.  

1. Provide certificate of insurance, evidence of transfer of title to Owner, and consent of 
surety to payment, for stored materials. 

2. Provide supporting documentation that verifies amount requested, such as paid invoices. 
Match amount requested with amounts indicated on documentation; do not include 
overhead and profit on stored materials. 

3. Provide proof that the warehouse where the materials are being stored is bonded. 
4. Provide summary documentation for stored materials indicating the following: 

a. Value of materials previously stored and remaining stored as of date of previous 
Applications for Payment. 

b. Value of previously stored materials put in place after date of previous Application 
for Payment and on or before date of current Application for Payment. 

c. Value of materials stored since date of previous Application for Payment and 
remaining stored as of date of current Application for Payment. 

d. Photographic documentation. 

F. Transmittal: Submit three signed and notarized original copies of each Application for Payment 
to Construction Manager by a method ensuring receipt within 24 hours. One copy shall include 
waivers of lien and similar attachments if required. 
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1. Submit one duplicate set of PDF electronic files for each Application for Payment. 
2. Transmit each copy with a transmittal form listing attachments and recording appropriate 

information about application. 

G. Waivers of Mechanic's Lien:  With each Application for Payment, submit waivers of mechanic's 
lien from entities lawfully entitled to file a mechanic's lien arising out of the Contract and 
related to the Work covered by the payment. 

1. Submit partial waivers on each item for amount requested in previous application, after 
deduction for retainage, on each item. 

2. When an application shows completion of an item, submit conditional final or full 
waivers. 

3. Owner reserves the right to designate which entities involved in the Work must submit 
waivers. 

4. Waiver Forms:  Submit executed waivers of lien on forms acceptable to Owner. 

H. As-built Drawings:  At the end of project, submit the final set of as-built drawings for review 
and approval before final release of retainage. 

I. Initial Application for Payment:  Submittals that must precede submittal of first Application for 
Payment include the following: 

1. List of subcontractors. 
2. Schedule of values. 
3. Contractor's construction schedule (preliminary if not final). 
4. Products list (preliminary if not final). 
5. Schedule of unit prices. 
6. Submittal schedule (preliminary if not final). 
7. List of Contractor's staff assignments. 
8. List of Contractor's principal consultants. 
9. Copies of building permits. 
10. Copies of authorizations and licenses from authorities having jurisdiction for 

performance of the Work. 
11. Initial progress report. 
12. Report of preconstruction conference. 

J. Application for Payment at Substantial Completion:  After Architect issues the Certificate of 
Substantial Completion, submit an Application for Payment showing 100 percent completion 
for portion of the Work claimed as substantially complete. 

1. Include documentation supporting claim that the Work is substantially complete and a 
statement showing an accounting of changes to the Contract Sum. 

2. This application shall reflect Certificate(s) of Substantial Completion issued previously 
for Owner occupancy of designated portions of the Work. 

K. Final Payment Application:  After completing Project closeout requirements, submit final 
Application for Payment with releases and supporting documentation not previously submitted 
and accepted, including, but not limited, to the following: 

1. Evidence of completion of Project closeout requirements. 

NOT FOR BID
DIN

G PURPOSES



516 N. KING ST, WILMINGTON DE 19801  CUSTOMS HOUSE RENOVATION AND ADDITION 
JULY 3, 2026  #MJ0217000003-BP5 

TEVEBAUGH ARCHITECTURE                                                                     PAYMENT PROCEDURES 
TA PROJECT NO. 21037                                                                                                        01 29 00 - 5 

2. Insurance certificates for products and completed operations where required and proof 
that taxes, fees, and similar obligations were paid. 

3. Updated final statement, accounting for final changes to the Contract Sum. 
4. AIA Document G706, "Contractor's Affidavit of Payment of Debts and Claims." 
5. AIA Document G706A, "Contractor's Affidavit of Release of Liens." 
6. AIA Document G707, "Consent of Surety to Final Payment." 
7. Evidence that claims have been settled. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

 

 

 

 

END OF SECTION 
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SECTION 01 31 00 

PROJECT MANAGEMENT AND COORDINATION 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section Includes: 

1. General coordination procedures. 
2. Coordination drawings. 
3. Requests for Interpretation (RFIs). 
4. Project Web site. 
5. Project meetings. 

1.2 DEFINITIONS 

A. RFI: Request from Owner, Architect, or Contractor seeking information required by or 
clarifications of the Contract Documents. 

1.3 INFORMATIONAL SUBMITTALS 

A. Submittals:  Make initial submittals within 15 days of starting construction operations and 
before first Application for Payment.  Update list and resubmit when information changes and 
when new information becomes available. 

1. Submit PDF electronic files of each list. 
2. Submittal Schedule. 

B. Subcontract List:  Submit list of individuals or firms proposed for each portion of the Work, 
including those who are to furnish products or equipment fabricated to a special design. 
Include the following information in tabular form: 

a. Name, address, and telephone number of entity performing subcontract or 
supplying products. 

b. Number and title of related Specification Section(s) covered by subcontract. 
c. Drawing number and detail references, as appropriate, covered by subcontract. 

C. Key Personnel Names:  Submit a list of key personnel assignments, including superintendent 
and other personnel in attendance at Project site.  Identify individuals and their duties and 
responsibilities; list addresses and telephone numbers, including home, office, and cellular 
telephone numbers and e-mail addresses.  Provide names, addresses, and telephone 
numbers of individuals assigned as alternates in the absence of individuals assigned to 
Project. 

1. Post copies of list in project meeting room, in temporary field office, on Project Web site, 
and by each temporary telephone.  Keep list current at all times. 
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1.4 GENERAL COORDINATION PROCEDURES 

A. Coordination:  Coordinate construction operations included in different Sections of the 
Specifications to ensure efficient and orderly installation of each part of the Work.  Coordinate 
construction operations that depend on each other for proper installation, connection, and 
operation. 

1. Schedule construction operations in sequence required to obtain the best results where 
installation of one part of the Work depends on installation of other components, before 
or after its own installation. 

2. Coordinate installation of different components to ensure maximum performance and 
accessibility for required maintenance, service, and repair. 

3. Make adequate provisions to accommodate items scheduled for later installation. 

B. Prepare memoranda for distribution to each party involved, outlining special procedures 
required for coordination.  Include such items as required notices, reports, and list of attendees 
at meetings. 

1. Prepare similar memoranda for Owner if coordination of Owner's Work is required. 

C. Administrative Procedures:  Coordinate scheduling and timing of required administrative 
procedures with other construction activities to avoid conflicts and to ensure orderly progress 
of the Work. 

1. Administrative activities include, but are not limited to, the following: 

a. Preparation of Contractor's construction schedule. 
b. Preparation of the schedule of values. 
c. Installation and removal of temporary facilities and controls. 
d. Delivery and processing of submittals. 
e. Progress meetings. 
f. Preinstallation conferences. 
g. Project closeout activities. 
h. Startup and adjustment of systems. 

1.5 COORDINATION DRAWINGS 

A. Before materials are purchased, fabricated or work is begun, prepare coordination drawings 
for all floors and areas, including buried systems and services, showing the size and location 
of Contractor’s equipment and systems size, location and routing. Coordination drawings to be 
no less than ¼ inch scale and generated from a computer CAD program compatible with 
AutoCAD Release 2013. Base architectural and MEP drawings will be available from the 
Architect and/or Engineer in .DWG format. Electronic backgrounds in .DWG format will be 
distributed to Contractor after award of contract and receipt by professional release forms. At 
Contractor’s option, .RVT files from the architectural and structural models can be provided for 
the benefit of preparing a 3D Revit coordination model in lieu of 2D Revit coordination 
drawings. 

B. Take basic coordination drawings prepared for the HVAC scope of work and add (draft) each 
subsequent trade, in locations decided upon at coordination meetings. Add items to the 
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coordination drawings only after all present at the coordination meetings agree to their 
location. Sequencing of drawing additions to be as follows: HVAC>Plumbing>Electrical>Fire 
Protection. 

C. Documents will be used as a guide, with the final approved coordination drawings governing 
installation sequence. Adjustments will be made as required at coordination meetings. All 
drawings will be prepared in accordance with all applicable rules, regulations, and governing 
authorities. 

D. Once reviewed and approved by each trade subcontractor, coordinate the final reproducible 
Systems Coordination Drawings, illustrating the work of all trades. The reproducible drawings 
will be via shop drawings submittal procedures with sufficient time to review and resolve 
coordination items so as not to affect the critical path of construction operations. The Architect 
will review the coordination model and/or drawings for conformance with the design intent. 

E. Coordination of Installed Work: 

1. In case of interferences with work of other trades or scheduling problems during any 
portions of actual construction, decide which work will be relocated or adjusted. These 
minor adjustments will be made at no additional cost to the Owner. The Architect and 
Engineer may direct minor architectural location changes during installation of the Work. 
All adjustments will be made at no additional cost to the Owner. 

2. Contractor is responsible for coordinating the work of subcontractors and subcontractors’ 
work in conjunction with Owner’s own forces. This may involve minor adjustments or 
modifications in the work to accommodate the work of other trades. 

3. Commencement of any work in any section indicates that previous work has been 
inspected and meets Contractor’s full satisfaction. 

4. It is Contractor’s responsibility to ensure that all work is completed prior to 
commencement of the following work. 

5. Contractor is required to schedule and coordinate his activities with the subcontractors 
and the Owner’s separate prime contractors to ensure proper fit of the various elements 
of the work in common. 

6. Schedule: Contractor is responsible for establishing the schedule of coordination 
drawings so as not to affect the critical path of construction operations. 

F. General:  Prepare coordination drawings according to requirements in individual Sections, and 
additionally where installation is not completely shown on Shop Drawings, where limited space 
availability necessitates coordination, or if coordination is required to facilitate integration of 
products and materials fabricated or installed by more than one entity. 

1. Content:  Project-specific information, drawn accurately to a scale large enough to 
indicate and resolve conflicts.  Include the following information, as applicable: 

a. Use applicable Drawings as a basis for preparation of coordination drawings.  
Prepare sections, elevations, and details as needed to describe relationship of 
various systems and components. 

b. Coordinate the addition of trade-specific information to the coordination drawings 
by multiple contractors in a sequence that best provides for coordination of the 
information and resolution of conflicts between installed components before 
submitting for review. 

NOT FOR BID
DIN

G PURPOSES



CUSTOMS HOUSE RENOVATION AND ADDITION  516 N. KING ST, WILMINGTON DE 19801 
#MJ0217000003-BP5  JULY 3, 2026 

PROJECT MANAGEMENT AND COORDINATION                     TEVEBAUGH ARCHITECTURE 
01 31 00 - 4  TA PROJECT NO. 21037 

c. Indicate functional and spatial relationships of components of architectural, 
structural, civil, mechanical, and electrical systems. 

d. Indicate space requirements for normal operations, routine maintenance, and for 
anticipated replacement of components during the life of the installation. 

e. Show location and size of access doors and clearances required for access to 
concealed dampers, valves, and other controls. 

f. Indicate required installation sequences. 
g. Indicate dimensions shown on the Drawings.  Specifically note dimensions that 

appear to be in conflict with submitted equipment and minimum clearance 
requirements.  Provide alternate sketches to Architect indicating proposed 
resolution of such conflicts.  Minor dimension changes and difficult installations will 
not be considered changes to the Contract. 

G. Coordination Drawing Organization:  Organize coordination drawings as follows: 

1. Floor Plans and Reflected Ceiling Plans:  Show architectural and structural elements, 
and mechanical, plumbing, fire-protection, fire-alarm, and electrical Work.  Show 
locations of visible ceiling-mounted devices relative to acoustical ceiling grid.  
Supplement plan drawings with section drawings where required to adequately 
represent the Work. 

2. Plenum Space:  Indicate subframing and bracing for support of ceiling and wall systems, 
mechanical and electrical equipment, and related Work.  Locate components within 
ceiling plenum to accommodate layout of light fixtures indicated on Drawings.  Indicate 
areas of conflict between light fixtures and other components. 

3. Mechanical Rooms:  Provide coordination drawings for mechanical rooms showing plans 
and elevations of mechanical, plumbing, fire-protection, fire-alarm, and electrical 
equipment. 

4. Structural Penetrations:  Indicate penetrations and openings required for other Work. 
5. Slab Edge and Embedded Items:  Indicate slab edge locations and sizes and locations 

of embedded items for metal fabrications, sleeves, anchor bolts, bearing plates, angles, 
door floor closers, slab depressions for floor finishes, curbs and housekeeping pads, and 
similar items. 

6. Mechanical and Plumbing Work:  Show the following: 

a. Sizes and bottom elevations of ductwork, piping, and conduit runs, including 
insulation, bracing, flanges, and support systems. 

b. Dimensions of major components, such as dampers, valves, diffusers, access 
doors, cleanouts and electrical distribution equipment. 

c. Fire-rated enclosures around ductwork. 

7. Electrical Work:  Show the following: 

a. Runs of vertical and horizontal conduit 1-1/4 inches in diameter and larger and 
cable trays. 

b. Light fixture, exit light, emergency battery pack, smoke detector, and other fire-
alarm device locations. 

c. Motion detector, occupancy sensor, daylight sensor, and other electrical system 
control device locations. 

d. Panel board, switch board, switchgear, transformer, busway, generator, and motor 
control center locations. 

e. Location of pull boxes and junction boxes, dimensioned from column center lines. 
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8. Fire-Protection System:  Show the following: 

a. Locations of standpipes, mains piping, branch lines, pipe drops, and sprinkler 
heads. 

9. Review:  Architect will review coordination drawings to confirm that the Work is being 
coordinated, but not for the details of the coordination, which are Contractor's 
responsibility.  If Architect determines that coordination drawings are not being prepared 
in sufficient scope or detail, or are otherwise deficient, Architect will so inform Contractor, 
who shall make changes as directed and resubmit. 

H. Coordination Digital Data Files:  Prepare coordination digital data files according to the 
following requirements: 

1. File Submittal Format:  Submit or post coordination drawing files using Portable Data 
File (PDF) format. 

2. BIM File Incorporation (Optional):  Develop and incorporate coordination drawing files 
into Building Information Model established for Project. 

a. Perform three-dimensional component conflict analysis as part of preparation of 
coordination drawings.  Resolve component conflicts prior to submittal.  Indicate 
where conflict resolution requires modification of design requirements by Architect. 

3. Architect will furnish Contractor one set of digital data files of Drawings for use in 
preparing coordination digital data files. 

a. Architect makes no representations as to the accuracy or completeness of digital 
data files as they relate to Drawings. 

b. Digital Data Software Program:  Drawings are available in AutoCAD Version 2010. 

1.6 REQUESTS FOR INTERPRETATION (RFIs) 

A. General:  Immediately on discovery of the need for interpretation of the Contract Documents, 
Contractor shall prepare and submit an RFI in the form specified. 

1. Architect will return RFIs submitted to Architect by other entities controlled by Contractor 
with no response. 

2. Coordinate and submit RFIs in a prompt manner so as to avoid delays in Contractor's 
work or work of subcontractors. 

B. Content of the RFI:  Include a detailed, legible description of item needing interpretation and 
the following: 

1. Project name. 
2. Project number. 
3. Date. 
4. Name of Contractor. 
5. Name of Architect. 
6. RFI number, numbered sequentially. 
7. RFI subject. 
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8. Specification Section number and title and related paragraphs, as appropriate. 
9. Drawing number and detail references, as appropriate. 
10. Field dimensions and conditions, as appropriate. 
11. Contractor's suggested resolution.  If Contractor's suggested resolution impacts the 

Contract Time or the Contract Sum, Contractor shall state impact in the RFI. 
12. Contractor's signature. 
13. Attachments:  Include sketches, descriptions, measurements, photos, Product Data, 

Shop Drawings, coordination drawings, and other information necessary to fully describe 
items needing interpretation. 

a. Include dimensions, thicknesses, structural grid references, and details of affected 
materials, assemblies, and attachments on attached sketches. 

C. RFI Forms: Software-generated form with substantially the same content as indicated above, 
acceptable to Architect. 

1. Attachments shall be electronic files in Adobe Acrobat PDF format. 

D. Architect's Action:  Architect will review each RFI, determine action required, and respond.  
Allow seven working days for Architect's response for each RFI.  RFIs received by Architect 
after 1:00 p.m. will be considered as received the following working day. 

1. The following Contractor-generated RFIs will be returned without action: 

a. Requests for approval of submittals. 
b. Requests for approval of substitutions. 
c. Requests for approval of Contractor's means and methods. 
d. Requests for information already indicated in the Contract Documents. 
e. Requests for adjustments in the Contract Time or the Contract Sum. 
f. Requests for interpretation of Architect's actions on submittals. 
g. Incomplete RFIs or inaccurately prepared RFIs. 

2. Architect's action may include a request for additional information, in which case 
Architect's time for response will date from time of receipt of additional information. 

3. Architect's action on RFIs that may result in a change to the Contract Time or the 
Contract Sum may be eligible for Contractor to submit Change Proposal according to 
Section 01 26 00 "Contract Modification Procedures." 

a. If Contractor believes the RFI response warrants change in the Contract Time or 
the Contract Sum, notify Architect in writing within 10 days of receipt of the RFI 
response. 

E. RFI Log: Prepare, maintain, and submit a tabular log of RFIs organized by the RFI number. 
Submit log bi-weekly. Software log with not less than the following: 

1. Project name. 
2. Name and address of Contractor. 
3. Name and address of Architect. 
4. RFI number including RFIs that were returned without action or withdrawn. 
5. RFI description. 
6. Date the RFI was submitted. 

NOT FOR BID
DIN

G PURPOSES



516 N. KING ST, WILMINGTON DE 19801  CUSTOMS HOUSE RENOVATION AND ADDITION 
JULY 3, 2026  #MJ0217000003-BP5 

TEVEBAUGH ARCHITECTURE                    PROJECT MANAGEMENT AND COORDINATION 
TA PROJECT NO. 21037  01 31 00 - 7 

7. Date Architect's response was received. 

F. On receipt of Architect's action, update the RFI log and immediately distribute the RFI 
response to affected parties.  Review response and notify Architect within seven days if 
Contractor disagrees with response. 

1. Indicate resulting Minor Change in the Work, Construction Change Directive, and 
Proposal Request in RFI log. 

1.7 PROJECT WEB SITE 

A.  Use Owner's or Architect's Project Web site for purposes of hosting and managing project 
communication and documentation until Final Completion.  Project Web site will include the 
following functions: 

1. Project directory. 
2. Project correspondence. 
3. Meeting minutes. 
4. Contract modifications forms and logs. 
5. RFI forms and logs. 
6. Task and issue management. 
7. Photo documentation. 
8. Schedule and calendar management. 
9. Submittals forms and logs. 
10. Payment application forms. 
11. Drawing and specification document hosting, viewing, and updating. 
12. Online document collaboration. 
13. Reminder and tracking functions. 
14. Archiving functions. 

B. On completion of Project, provide one complete archive copy of Project Web site files to 
Owner and to Architect in a digital storage format acceptable to Architect. 

C. Project Web Site Software Package: 

1. Procore Technologies Inc. 

1.8 PROJECT MEETINGS 

A. General:  Schedule and conduct meetings and conferences at Project site unless otherwise 
indicated. 

1. Attendees:  Inform participants and others involved, and individuals whose presence is 
required, of date and time of each meeting.  Notify Owner and Architect of scheduled 
meeting dates and times. 

2. Coordinate meeting times with Architect's regularly scheduled site visits. 
3. Agenda:  Prepare the meeting agenda.  Distribute the agenda to all invited attendees. 
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4. Minutes:  Entity responsible for conducting meeting will record significant discussions 
and agreements achieved.  Distribute the meeting minutes to everyone concerned, 
including Owner and Architect, within three days of the meeting. 

B. Preconstruction Conference:  Schedule and conduct a preconstruction conference before 
starting construction, at a time convenient to Owner and Architect, but no later than 15 days 
after execution of the Agreement. 

1. Conduct the conference to review responsibilities and personnel assignments. 
2. Attendees:  Authorized representatives of Owner, Owner's Commissioning Authority, 

and Architect, and their consultants; Contractor and its superintendent; major 
subcontractors; suppliers; and other concerned parties shall attend the conference.  
Participants at the conference shall be familiar with Project and authorized to conclude 
matters relating to the Work. 

3. Agenda:  Discuss items of significance that could affect progress, including the following: 

a. Tentative construction schedule. 
b. Phasing. 
c. Critical work sequencing and long-lead items. 
d. Designation of key personnel and their duties. 
e. Lines of communications. 
f. Procedures for processing field decisions and Change Orders. 
g. Procedures for RFIs. 
h. Procedures for testing and inspecting. 
i. Procedures for processing Applications for Payment. 
j. Distribution of the Contract Documents. 
k. Submittal procedures. 
l. Sustainable design requirements. 
m. Preparation of record documents. 
n. Use of the premises. 
o. Work restrictions. 
p. Working hours. 
q. Owner's occupancy requirements. 
r. Responsibility for temporary facilities and controls. 
s. Procedures for moisture and mold control. 
t. Procedures for disruptions and shutdowns. 
u. Construction waste management and recycling. 
v. Parking availability. 
w. Office, work, and storage areas. 
x. Equipment deliveries and priorities. 
y. First aid. 
z. Security. 
aa. Progress cleaning. 
bb. Commissioning activities. 

4. Minutes:  Entity responsible for conducting meeting will record and distribute meeting 
minutes. 

C. Sustainability Coordination Conference:  Architect will schedule and conduct a sustainability 
coordination conference before starting construction, at a time convenient to Owner, Architect, 
and Contractor.  
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1. Attendees:  Authorized representatives of Owner, Owner's Commissioning Authority, 
Architect, and their consultants; Contractor and its superintendent and sustainability 
coordinator; major subcontractors; suppliers; and other concerned parties shall attend the 
conference.  Participants at the conference shall be familiar with Project and authorized 
to conclude matters relating to the Work. 

2. Agenda:  Discuss items of significance that could affect meeting requirements for 
sustainability certification, including the following: 

a. Sustainability Project Checklist. 
b. General requirements for sustainability-related procurement and documentation. 
c. Project closeout requirements and sustainability certification procedures. 
d. Role of sustainability coordinator. 
e. Construction waste management. 
f. Construction operations and sustainability requirements and restrictions. 

3. Minutes:  Entity responsible for conducting meeting will record and distribute meeting 
minutes. 

D. Preinstallation Conferences:  Conduct a preinstallation conference at Project site before each 
construction activity that requires coordination with other construction. 

1. Attendees:  Installer and representatives of manufacturers and fabricators involved in or 
affected by the installation and its coordination or integration with other materials and 
installations that have preceded or will follow, shall attend the meeting.  Advise 
Architect, and Owner's Commissioning Authority of scheduled meeting dates. 

2. Agenda:  Review progress of other construction activities and preparations for the 
particular activity under consideration, including requirements for the following: 

a. Contract Documents. 
b. Options. 
c. Related RFIs. 
d. Related Change Orders. 
e. Purchases. 
f. Deliveries. 
g. Submittals. 
h. Sustainable design requirements. 
i. Review of mockups. 
j. Possible conflicts. 
k. Compatibility requirements. 
l. Time schedules. 
m. Weather limitations. 
n. Manufacturer's written instructions. 
o. Warranty requirements. 
p. Compatibility of materials. 
q. Acceptability of substrates. 
r. Temporary facilities and controls. 
s. Space and access limitations. 
t. Regulations of authorities having jurisdiction. 
u. Testing and inspecting requirements. 
v. Installation procedures. 
w. Coordination with other work. 
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x. Required performance results. 
y. Protection of adjacent work. 
z. Protection of construction and personnel. 
aa. Startup and adjusting procedures. 
bb. Commissioning activities. 

3. Record significant conference discussions, agreements, and disagreements, including 
required corrective measures and actions. 

4. Reporting:  Distribute minutes of the meeting to each party present and to other parties 
requiring information. 

5. Do not proceed with installation if the conference cannot be successfully concluded.  
Initiate whatever actions are necessary to resolve impediments to performance of the 
Work and reconvene the conference at earliest feasible date. 

E. Project Closeout Conference:  Schedule and conduct a project closeout conference, at a time 
convenient to Owner and Architect, but no later than 90 days prior to the scheduled date of 
Substantial Completion. 

1. Conduct the conference to review requirements and responsibilities related to Project 
closeout. 

2. Attendees:  Authorized representatives of Owner, Owner's Commissioning Authority, 
and Architect, and their consultants; Contractor and its superintendent; major 
subcontractors; suppliers; and other concerned parties shall attend the meeting.  
Participants at the meeting shall be familiar with Project and authorized to conclude 
matters relating to the Work. 

3. Agenda:  Discuss items of significance that could affect or delay Project closeout, 
including the following: 

a. Preparation of record documents. 
b. Procedures required prior to inspection for Substantial Completion and for final 

inspection for acceptance. 
c. Submittal of written warranties. 
d. Requirements for completing sustainable design documentation. 
e. Requirements for preparing operations and maintenance data. 
f. Requirements for delivery of material samples, attic stock, and spare parts. 
g. Requirements for demonstration and training. 
h. Preparation of Contractor's punch list. 
i. Procedures for processing Applications for Payment at Substantial Completion and 

for final payment. 
j. Submittal procedures. 
k. Coordination of Owner's work. 
l. Owner's partial occupancy requirements. 
m. Responsibility for removing temporary facilities and controls. 

4. Minutes:  Entity conducting meeting will record and distribute meeting minutes. 

F. Progress Meetings:  Conduct progress meetings at two-week intervals. 

1. Coordinate dates of meetings with preparation of payment requests. 
2. Attendees:  In addition to representatives of Owner, Owner's Commissioning Authority 

and Architect, each contractor, subcontractor, supplier, and other entity concerned with 
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current progress or involved in planning, coordination, or performance of future activities 
shall be represented at these meetings.  All participants at the meeting shall be familiar 
with Project and authorized to conclude matters relating to the Work. 

3. Agenda:  Review and correct or approve minutes of previous progress meeting.  Review 
other items of significance that could affect progress.  Include topics for discussion as 
appropriate to status of Project. 

a. Contractor's Construction Schedule:  Review progress since the last meeting.  
Determine whether each activity is on time, ahead of schedule, or behind 
schedule, in relation to Contractor's construction schedule.  Determine how 
construction behind schedule will be expedited; secure commitments from parties 
involved to do so.  Discuss whether schedule revisions are required to ensure that 
current and subsequent activities will be completed within the Contract Time. 

1) Review schedule for next period. 

b. Review present and future needs of each entity present, including the following: 

1) Interface requirements. 
2) Sequence of operations. 
3) Resolution of BIM component conflicts (BIM will be optional). 
4) Status of submittals. 
5) Status of sustainable design documentation. 
6) Deliveries. 
7) Off-site fabrication. 
8) Access. 
9) Site utilization. 
10) Temporary facilities and controls. 
11) Progress cleaning. 
12) Quality and work standards. 
13) Status of correction of deficient items. 
14) Field observations. 
15) Status of RFIs. 
16) Status of proposal requests. 
17) Pending changes. 
18) Status of Change Orders. 
19) Pending claims and disputes. 
20) Documentation of information for payment requests. 

4. Minutes:  Entity responsible for conducting the meeting will record and distribute the 
meeting minutes to each party present and to parties requiring information. 

a. Schedule Updating:  Revise Contractor's construction schedule after each 
progress meeting where revisions to the schedule have been made or recognized.  
Issue revised schedule concurrently with the report of each meeting. 

G. Coordination Meetings:  Conduct Project coordination meetings at weekly intervals.  Project 
coordination meetings are in addition to specific meetings held for other purposes, such as 
progress meetings and preinstallation conferences. 

NOT FOR BID
DIN

G PURPOSES



CUSTOMS HOUSE RENOVATION AND ADDITION  516 N. KING ST, WILMINGTON DE 19801 
#MJ0217000003-BP5  JULY 3, 2026 

PROJECT MANAGEMENT AND COORDINATION                     TEVEBAUGH ARCHITECTURE 
01 31 00 - 12  TA PROJECT NO. 21037 

1. Attendees:  In addition to representatives of Owner, Owner's Commissioning Authority 
and Architect, each contractor, subcontractor, supplier, and other entity concerned with 
current progress or involved in planning, coordination, or performance of future activities 
shall be represented at these meetings.  All participants at the meetings shall be familiar 
with Project and authorized to conclude matters relating to the Work. 

2. Agenda:  Review and correct or approve minutes of the previous coordination meeting.  
Review other items of significance that could affect progress.  Include topics for discussion 
as appropriate to status of Project. 

a. Combined Contractor's Construction Schedule:  Review progress since the last 
coordination meeting.  Determine whether each contract is on time, ahead of 
schedule, or behind schedule, in relation to combined Contractor's construction 
schedule.  Determine how construction behind schedule will be expedited; secure 
commitments from parties involved to do so.  Discuss whether schedule revisions 
are required to ensure that current and subsequent activities will be completed within 
the Contract Time 

b. Schedule Updating:  Revise combined Contractor's construction schedule after each 
coordination meeting where revisions to the schedule have been made or 
recognized.  Issue revised schedule concurrently with report of each meeting. 

c. Review present and future needs of each contractor present, including the following: 

1) Interface requirements. 
2) Sequence of operations. 
3) Resolution of BIM component conflicts (BIM is optional). 
4) Status of submittals. 
5) Deliveries. 
6) Off-site fabrication. 
7) Access. 
8) Site utilization. 
9) Temporary facilities and controls. 
10) Work hours. 
11) Hazards and risks. 
12) Progress cleaning. 
13) Quality and work standards. 
14) Change Orders. 

3. Reporting:  Record meeting results and distribute copies to everyone in attendance and 
to others affected by decisions or actions resulting from each meeting. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

 

END OF SECTION 
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